Written Test for the post of OS in GP Rs.4200/-

Date: / /2018 : Duration : 3Hours
INSTRUCTIONS FOR CANDIDATES

i) Please read instructions on the top of the Answer sheet

ii)  Answers may be written in Hindi or English

iii) In case of any ambiguity in the Hindi Question Paper, the English Question
Paper is to be considered as an authentic.

iv) Candidates should not write their names, Roll Nos. anywhere in the Answer
books, except on flyleaf. If it is found that the name or any other indication of
the candidates appears on the Answer Book, the Answer Book will not be
evaluated.

v)  No cutting/ overwriting is allowed in Objective type Questions. There will be
negative Marking for Objective Type Questions i.e. cutting of 1/3™ marks of
each wrong answer.

vi)  Unused Answer sheets should be crossed.

vii) No candidates shall be permitted to carry mobile phone etc during the

examination. Any candidate found possessing the same shall be debarred from

the written test and will also be liable for neoessafy disciplinary action.
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EXPECTED INDICATIONS IN PART ‘A’ AND ANSWER KEY TO THE
OBJECTIVE QUESTIONS OF PART ‘B’

Q.1

il.

Q.2

Q.3

Part ‘A’

HOER Rules

a. Continues

b. Intensive

c¢. Intermittent

d. Excluded

Full Procedure of Rule 9 under DAR Rules

Appointed on or after 01.01.2004

a) Total pension due

b) Commutation amount

¢) Commutation due

d) Net percentage of commutation
e) Commutation Value

f) DCRG amount

g) Leave salary

h) PF amount

Justification contains,

a) Present Cadre Strength

b) Details of work sanction

¢) Duration of work

d) Benchmark prescribed by Railway Board
e) Additional Post requirement

f) Whose administrative approval required?
g) Provision of Monetary Value

h) Whose final approval required?

i) Account wetting



. Q4

Q.5

ii.

cee
111

iv.

Or

30 Documents like Government order, Gazetted Notification etc.

Destruction of Office Records:-

a) Life of document

b) Preservation period of document

¢) Preparation of list of documents

d) Circulation in the office

e) Court case papers

f) Approving authority to destroy documents

g) Preservation of such destruction records

RTI Act:-

Came from 01.04.2005

a) Public authority

b) Exempted documents

¢) Time limit for first and second appeal
d) Provision for Non-disclosures

e) Third party information

Dak handling in office:-

a) E-Dak

b) Receiving Dak

¢) Dispatching Dak

d) Record keeping of Dak disposal

Stock verification:-

a) Maintenance of records of assets

b) Dead stock registration

¢) Inspection of dead stock registration by accounts staff

d) Procedure to identify short of material and its recovery process



Q.6
i. Permanent Negotia%&achinew
ii. United Nations OrganiSation

iii. World Health Organisation

iv. Research Standard Organisation/
v. Central anisation for Railway Electrification

vi. Indian Railway Institution of Civil Engineering

Q.7
i. False
ii. False
iii. True
iv. False
v. True
vi. False
Q.8

i. 1000/~ p.m.
ii. General Manager

iii.  Two _

AN, / ;
: Chief Mechanical Engineer
7 Very Good
vi.ﬂmys LHAP, 30 days LAP

vii.™ 65 years
viii. 26%
ix. 19%
x. 01/07/2017
xi. DRM/CWM



Q.9

ii.
iii.

iv.

6" Pay Commission
Supreme Court

First Class Privilege
ICF

HQ’s Office of ECoR

Grade Pay
New Delhi
Green

Perumbur

Bhubaneswar



