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CHAPTER
(*1)

1.3.4.1Jurisdiction: Clause 8(1)(g) of the CVC Act requires t@emmission to tender
advice to the Central Governmengrporations established by or under any Cei{ca)
Governmentcompanies, societies and local authorities owned or controllethdy
Central Government on such matters as may be referred tathiabgovernment, said
Government companies, societies and logathorities owned or controlled by the
Cental Government orotherwise. Thus, the types of cases to be referred to the
Commissionfor advice, and also the status of officers against whom the wassd be
referred to the Commission, may require a notificatioheyGovernment in the rules to
be framed under the Act or througldministrative instructions on the recommendation
made by theCommission. However, till such time the instructions are notiftad,
Commission would continue to advise wgilance casesgainstfollowing categories of
employees:

(a) Group 6A6 officers of the Central Gov e
(b) Members of All India Services if misconduct wasmmitted while serving in
connection with the Affairof the Union; or if the State Govt. proposes to impose a
penalty of dismissal, removal orropulsory retirementor the misconduct committed by
him while serving irconnection with the affairs of that State Government;

(c) Executives holding top positions up to two levels betlogvBoardlevel in the public
sector undertakings;

(d) Officers inScaleV and above in the public sectoanks;

(e) Officers of the rank of Assistant Manager and abowbarinsurance sector (covered
by LIC and GIC); and

(f) Officers drawing basic pay of Rs.8700 and aboveautonomous bodies/local
authorities/societiestc.
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JURISDICTION OF CVC

The Commi ssi on 0 serminusrwiths tdeexecutiveopowelis ®f the o
Union. It can undertake any inquiry into ammgnsaction in which a public servant
Is suspected or alleged to have adtadanimproper or corrupt purpose; or cause
such an inquiry omvestigation to be made into any complaint of corruption, gross
negligence,misconduct, recklessness, lack of integrity or other kinds of mal
practicesor misdemeanours on the part of a public servdhe Commission
tendersappropriate advice to the concerned disciplinary authorities in all such
matters.

Prior to 27th October, 1986, the CVC had the jurisdiction eveployees of PSEs
who were then placed in pay scales whose minima® not less thaRs. 1800/
p.m. The Government decided on 27.1G!84& vigilance cases of only Boalevel
appointees of PSEs needteéerred to the CVC for advice as they were appointed
by the Governmen#s regards others, no reference ordinarily need be made to the
CVC as thaesponsibility for initiating disciplinary proceedings against them rests
either with the Board of Directors or an authority subordinate to it. fds#tion
was reviewed in consultation with PSEs and it was decided thdeasion
making in mat of the PSEs is related to two levelbelow theBoard level, the
CVC's jurisdiction may be restricted, to begin with, onlttat level. Therefore,
cases involving vigilance angle in respect ofatiployeeswo levels below the
Board level may not ordinarily be referrexthe Commission.
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No0.000/VGL/187
Government of India
Central Vigilance Commission
*kkkk
Satarkta Bhawan, B

GPO Complex, INA,

New Delht 110 023
Dated the 8 January, 2004

Office Order No. 2/1/04

To

All CVOs of Public Sector Enterprises

Subject-Obt ai ni ng Commi ssiondés advice in composit
Sir,

Para 16.2 of Special Chapter on Vigilance Management in Public Sector Enterprises provides
that if an employe o f a PSU involved in a case, falls

|l atterds advice would be required and any dec
may be treated as tentative. Such a reference would be required to be madeaeymectrof an

of ficer/staff who are not within the Commiss
other officers who are within the jurisdiction of the Commission, as the case would than become

a composite case and fumstlidian. wit hin the Commiss
2. However, it has been observed by the Commission that a number of organisations are not
following this procedure and dmking the suspected employees in a composite case. This is not

in consonance with the Conssionsagainoretéraes thatrae ct i v

[

composite case should be processed as O6oneb
should be taken only on Commi ssiondés advice,
within Commissionds jurisdiction.

Yours fathfully,
Sdt
(Anjana Dube)
Deputy Secretary
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No.006/PRC/1
Government of India
Central Vigilance Commission

e g e o

Satarkta Bhawan, Block ‘A’,
GPO Complex, INA,
New Delhi- 110 023
Dated the 6™ August, 2009

Circular No.21/8/09

Subject: References to the Commission for first stage advice — procedure
regarding.

Reference: (i) Commission’s circular No.NZ/PRC/1 dated 26.2.2004;
(i) Commission’s circular No.NZ/PRC/1 dated 9.5.2005;
(iii) Commission’s circular No. 006/PRC/1 dated 13.3.2006; and
(iv) Commission’s circular No.006/PRC/1 dated 1.12.2008

The Commission receives preliminary inquiry reports from the Chief
Vigilance Officers (CVOs) of Departments/Organisations, seeking the first stage
advice. Reports for similar action also emanate from the CVOs in response to the
Commission’s directions for investigation issued u/s 8(1)(d) of the CVC Act, 2003.
However, these reports are often found lacking in cogent analysis of misconduct or
allegations, evidence on record and the recommendation of line of action. The
supporting documents catered are also very often disjointed, casually arranged or
unduly bulky, making the examination cumbersome and leading to protracted
correspondence and delays.

2. With a view to improving the quality and focus of these investigation
reports, the Commission has devised a new reporting format. Accordingly, it is
directed that henceforth, a vigilance report should broadly conform to the parameters
specified in Annexure A. Further, as the Commission lays utmost emphasis on facts,
evidence and recommendations made by the CVOs, an investigation report should
invariably be accompanied by an Assurance Memorandum (Annexure B) signed by
the CVO, taking due responsibility and giving assurance of a comprehensive
application of mind while submitting the report.

3. In supercession, therefore, of earlier instructions of the Commission on
submission of investigation reports, the following instructions should be followed
scrupulously while seeking the first stage advice:

(i) All vigilance reports of the CVOs should conform to the parameters
prescribed in Annexure-A.

(i)  They would be accompanied by an Assurance Memo, in the form of
Annexure-B. :

Contd...2/-



o

(i)  Bio-data of suspect officials, figuring in the investigation reports, should
be enclosed as per the format provided at Annexure-C.

(iv) Tabular statements, as prescribed vide the Commission’s circular
dated 1.12.2008, shall continue and be kept objective and precise.

(v)  Draft charge-sheets and imputation of charge in respect of suspect
officials where disciplinary action, such as major penalty or minor
penalty proceedings, is proposed, would accompany the investigation
reports.

4. The CVOs would ensure that all documents/exhibits, constituting the
basic evidence for the charge, are systematically identified and arranged.
Superfluous and voluminous documents, with little or no relevance to the misconduct
under examination, should be retained at the CVOs' end. In case any additional
material or evidence is required, it can always be recalled by the Commission before
an advice is tendered.

5 The aforesaid reporting procedure would become operative with

immediate effect.
Q% =
& \%\03

(Shalini Darbari)
Director

All Chief Vigilance Officers

Encl: As proposed.



Annexure-A

Vigilance Report
Title of the report

1. Source

e Background of the report - whether based on source
information, complaint referred to by the CVC, CTE/CTE type
inspection or direct enquiry.

2. Gist of allegations

3. Facts

o The relevant facts relating to the issue under examination
should be presented in chronological or activity-wise sequence.

e Each fact should be supported by documentary evidence (other
forms of evidence may also be presented) denoted as El1, E2,
and E3 etc. Since the facts occur in chronological order, the
evidence E1, E2, E3, etc., should necessarily be arranged under
the report in the same order, thus making it easier for reference.

o While annexing the evidence, the relevant portion of the
document should be highlighted and annexed. For example, the
evidence for educational qualifications for promotion should
consist of the Xerox copy of only the clause prescribing the
qualifications and not the whole 20 pages of the promotion
policy.

e There may be several issues in a report which may be
conveniently arranged as different paras viz. 2.1, 2.2 etc.

» All relevant facts needed to support the observations/conclusion
should be gathered and presented. Irrelevant facts, bearing no
consequence on the issues under inquiry should be avoided.

e Evidence presented should be credible and adequate.

4. Observations

e Ordinarily, observations are logicél deductions arrived at
through a set of facts. They are in the nature of objections or
anomalies observed with reference to the gathered facts. There
may be several observations arising out of the analysis of facts.



Observations are also arrived at by evaluating the facts against
certain criteria viz. rules, regulations, policies, procedures,
norms, good practices or normative principles. Evidence of these
criteria (extracts of rules, procedures, etc.) should also be
presented as E1, E2, etc.

5. Response of the officials concerned

It is necessary to elicit the reasons and clarifications of the
management or the officers concerned for the anomalies pointed
out in the observations. Every deviation from rules or procedure
cannot be attributed to a malafide/corrupt intent. There may be
situations where it may be difficult to achieve the objectives of a
task by strictly abiding by the rules. Rules may be
circumvented, while expediting the work or in the larger interest
of the work, with good intentions. It is, therefore, essential for
Vigilance to distinguish between acts of omission and acts of
commission. Therefore, obtaining the response of the officers
concerned is essential in order to arrive at an objective
conclusion.

Response of the management is also necessary in order to
clarify differences in interpretation or an understanding of the
issues between vigilance and the management.

6. Counter to the response

In order to sustain the observations made by Vigilance, it is
necessary to counter the defence given by the management/
officers concerned with facts and supporting evidence. It should
be clearly and convincingly brought out why the explanation
given by the management is not tenable.

7 A Conclusion

Conclusion is the logical summation of the observations. The
observations denoting various counts of irregularity, lapses or
impropriety should finally lead to-a logical conclusion on
whether the case involves commission of irregularity/
impropriety with the intention of corruption.

Undue favour given to a party or obtained for self and its
adverse impact on the government or the citizens in terms of



additional cost, poor quality or delayed service should be clearly
highlighted.

8. Responsibility of officials

Having determined the vigilance angle in the case, the next step
is to fix the accountability of the individuals involved in the
misconduct. Name of officers should be clearly stated in this
para.

The role of each officer should be judged with reference to his
prescribed charter of duties. In case the tender committee is
responsible for the misconduct then, as far as possible, all
members should be equally and collectively held responsible.
Comments of Disciplinary Authority should invariably be
included.

9. Recommendation for action

Recommendation for closure of the case in case there is no
discernable vigilance angle or criminal misconduct, should be
clearly spelt out.

Bio-data of the officials reported against in the investigation
report should be included in the given format.

10. Recommendation for systemic improvement

Punitive action on detection of corruption does not by itself lead
to a logical conclusion unless it is able to prevent recurrence of
the lapse. Any fraud, corruption, irregularity or impropriety
indicates a failure of control mechanism or gaps in systems and
procedures. Therefore, each case throws up an opportunity to
identify these control failures and suggest ways of plugging
them to prevent recurrence of the lapse. Therefore, at the end of
the report the CVO should also try to recommend systemic
improvements in order to prevent the risk of a recurrence of the
lapse/misconduct.



Annexure-B

ASSURANCE MEMO

This is to provide reasonable assurance to the Commission:

(a) That all necessary facts and relevant evidence have been
gathered.

(b)  That all facts and supporting evidence have been duly verified.

(c) That contested evidence, if any, have been conclusively handled
with reference to the facts at the disposal of Vigilance.

Chief Vigilance Officer



Annexure C

Format of Bio-Data of officer(s) against whom Commission’s advice is
sought

(To be incorporated in the Vigilance Report of the CVO)
1. Name of the officer
2 Designation
(a) At present
(b) At the time of alleged misconduct
3: Service to which belongs
(Cadre and year of allotment in case of officers of the
organized /All India Services)
4. Date of birth
o Date of superannuation
6. Level/group of the present post and pay scale

{2 Date of suspension [if under suspension]

8. Disciplinary Rules applicable to the officer

dkkkR Rk EEE
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N0.004/VGL/3
GOVERNMENT OF INDIA
CENTRAL VIGILANCE COMMISSION
*kkkk

Satarkata Bhawan, A, Block,

GPO Complex, INA,

New Delhi-1100 23.

Dtd:19t February, 2004

Office Order N0.11/02/04

To,

(1) All Secretaries to the GOI.

(2) Chief Executives of all PSUs/Banks/Orgn.
(3) AllCVOs

(4) Dy. Secy.(AVD.lIl), DOPT

SUB: Commission's advice in cases not having vigilance angle.

Sir,

The Commission has observed that the Deptts./Ministries are not properly interpreting
and appreciating the advice of the Commission that "there is no vigilance angle to the
alleged lapses and the Department may take appropriate action in the matter".

2. The Cases where the lapses are not having vigilance angle, it does not automatically
mean that no disciplinary proceedings have to be taken. In such cases the disciplinary
authority may take appropriate action under the Conduct and Disciplinary Rules and the
matter need not be referred to the Commission again for consultation.

Yours faithfully,
Sd/-

(Anjana Dube)
Deputy Secretary
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RBV No. 02/2007
GOVERNMENT OF INDIA
MINISTRYOF RAILWAYS
RAILWAY BOARD

No. 2007/\41/CVC/1/1 New Delhi, dated , March 12 ,2007
The General Managers,

CR, ER, ECR, ECOR\R, NCR, NER, NFR, NWR,SR, SCR, SER, SECR, SWR, WR, WCR,
CLW, DLW, ICF, RCF, RWF, CORE, METRO & NF (Constn.)
The General Managers(Vigilance)

All Zonal Railways

Managing Directors

RITES, IRCON, KRC Ltd. CONCOR, IRFC, MRV@RCTC,
RAILTEL, CRIS, RVNL and IRWO.

Director General

RDSO/LKO and RSCBRC

The Directors,

IRICEN, IRISET & IRITM. IRIEEN, IRIMEE ,CCRS/LKO

The Chief Vigilance Officers

PUs/PSUs, RDSO, METRO, CORE

Sub: Mandatory consultation with CVC for its second stage advice.

Attention is invited toPara 513 of the Indian Railways Vigilance Mang@aD6,

| aying down that CVCO06s second stage ad
composite cases) where its first stage advice has been sought. This was reiterated

ear |l i er al so viOf96V-1B3V@E/t/qldated 2072006.er No . 2

2. The CVC has expressed its concern, during the meeting held with it@3 06

2007, pointing out that in a number of cases the respective Disciplinary
Authorities(DAs) have passed final speaking orders, and issue@atposing

penalty (NIP) without referring the case back to the CVC with their provisional
deci sion for CVCb6s second stage advi c
procedure.

3.In case DAs differ with the second stage advice of CVC, after congidiran

defence of CO on the Inquiry Report and disagreement memo, if any, they are
required to send the case back to vigilance along with a detailed note giving
reasons for their decision (which will be treated as a provisional decision) for
sending it further to CVC for its reconsideration. When the difference of opinion
persists despite reconsideration, DA will finally take a decision duly recording
reasons for di sagreement wi t h t he CVC
disagreement may be included by C\UCits Annual Report, which is placed on

the floor of both Houses of Parliament,



4. These instructions should be brought to the notice of all concerned with the
directions that the same are scrupulously followed to awdikerse comments
from the CVC. Cases of neadherence of these instructions shall be viewed
seriously.

(Sanjay Goel)
Director Vigilance (M)
Railway Board

Copy to: All Officers and the Branches of Vigilance Directorate.
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N0.372/19/2013AVD-Ili(Pt.1)

Government of India
Ministry of Personnel, Public Grievances& Pensions
Department of Personnel& Training
New Delhi the 26111 September, 2011.

OFFICE MEMORANDUM

Subject: Dispensing with second stage consultation with the CVC in disciplinaigases.

The Government had constituted a Group of Ministers (GoM), on 6 th January, 2011 with the
approval of the Prime Minister to consider measures that can be taken bgveiGent to tackle
corruption. One of the terms of reference (ToR) of the GoM was to consider and adVisasbn
tracking of all cases of public servants accused of corruptiohé. GoM, while considering this
(ToR) also considered certain important moeendations of the Hota Committé€ommittee of
Experts to review the procedure of Disciplinary/Vigilance Inquiries and recommended measures
for their expeditious disposadnd decided that second stage consultation with CVC in disciplinary
matters may balispensed with. However, in those cases where consultation with UPSC is not
required as per extant rules/instructions, the second stage consultation with CVC should continue.
The above recommendation of the GoM has been accepted by the Government aprovel of

the Prime Minister. All Ministries/Departments are, therefore, advised to strictly adhere to the new
procedure with immediate effect.

The Central Vigilance Commission has been separately requested to amend its Vigilance Manual and
other relevat instructions accordingly.

(V.M. Rathntil)
Deputy Secretary to the Government of India
Tel. No. 01123094637
To
1. All Ministries/Departments as per standard list.
2. Central Bureau of Investigation, CGO Complex, New Delhi.
3. Prime Minister's OfficeSouth Block, New Delhi.
"NIC, DoP&T for uploading on the website of the Department.
Copy to:
1. Central Vigilance Commission, Satarkata Bhawan, New Delhi.
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Para 508 of Railway Vigilance Manual.

By and large, the recommendations made byZtweal Railways and Board are
agreedt o by the CVC. Il n such cases, t he
Railway/PUconcerned for further necessary action. However, there may be cases
where there is difference of opinion between the Board and the CVC. bhsu
cases, whemdvibe C¥Cas variance with B
following two courses oéction are available:

(a) to accept the Commi ssionds advice
Member; or

(b) referthe case back to the Commission seeking reconsideration of the advice.
Such a course of action also requires the approval of the concernedvBaralaer

and must be accompanied by detcanndtled r ec
accepted and needs reciolesation.
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No0.006/VGL/ 098
Government of India
Central Vigilance Commission
*kkkk
Satarkta Bhawan, Block T A,
GPO Complex,
INA, NEW DELHI-110 023.
New Delhi, the 10th October, 2006

Circular No0.39/10/06

Subject: Difference of opinionwi t h CVCd&6s advice r epgreltydi ng qua
etc.

Reference is invited to the Department of Personnel & Training O.M. No. 134/2/95-AVD-

| dated 13.6.1995 and the earlier instructions contained in Department of Personnel &
Administrative Reforms O.M. N0.118/2/78-AVD-I dated 28.9.78 on the above subject.

The Commission has observed that in a number of cases of disagreement with the

Commi ssionds advice, the Commi ssion has not
disagreement or whether a reference to the DOPT, as required under the above
instructions, was made. The CVOs are, therefore, directed to ensure that before it is
finally decided to disagree with the Commi s
complaint or on an investigation report, or in a vigilance case, reference is made to the

Department of Personnel in respect of all such cases, where the appointing authority is

the President or the disagreement is due to U

The CVOs may please note these instructions for strict compliance. They should also
ensure that wherever it has been finally dec
advice, reasons for the same are communicated to the Commission along with a final

order in the case, to enable the Commission to decide about inclusion of the case in its

Annual Report.

SD/-
(V.KANNAN)
DIRECTOR

All Chief Vigilance Officers
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Para 511 of Railway Vigilance Manual
Procedure for obtaining CVC6s first stage adyv
for prosecution:

511.1 In established cases of demand and acceptance of bribes and possession of assets
disproportionate to known sources of income, the CBI, by and large, recommend that the
charged official should be prosecuted. As per extant procedure, the comments orCtB | 6 s
report are to be furnished to CVC in the case of Presidential appointees, i.e. Group A officers,
within one month of receipt, failing which the CVC is at liberty to furnish its advice without
waiting for the comment s eivedh the comaneents oh the Z0all 6 s r
Rail way Vigilance, along with the Gener al Ma n
15 days so that the case may be processed for reference to CVC within the specified time limit.

If, due to non receipt of relevadocuments from CBI, or for any other reason, it is not possible

to adhere to the schedule, the CVC must be kept informed so that the Commission does not
furnish its advice unilaterally.

511.2 On receipt of the CVCOomadedsion @aken whethere s am
or not to sanction prosecution. In the event there is a disagreement between Board, the CBI and
CVC, the case may be referred back to CVC for reconsideration after obtaining the approval of

the concerned Board Member. Before C\4ves its reconsidered advice, it may call for a
tripartite meeting to help resolve areas of
advice, if disagreement still persists, the matter is referred to the Department of Personnel and
Training whid will submit the case to the Minister in charge of Personnel for a final decision.

The sanction of prosecution is within the competence of MR.

511.3 In cases where CBI recommends prosecution of non Presidential appointees (Group B
officers and non ga #ed officials) the cases are to be processed by the competent
administrative authorities and will not be referred to CVC, except in cases of disagreement, in
which case the procedure as brought out in 511.2 above will be followed. The sanction of
prosecubn of Group B Officers is within the competence of concerned Board Member
(Secretary to the Govt. of India).
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No. 000/VGL/18
Government of India
Central Vigilance Commission
*kkkk

Satarkta Bhavan, Block 'A’,

GPO Complex, INA,

New Delhi- 110 023

Dated the 27t February 2004

Office Order No. 13/02/04
To
All Chief Vigilance officers of Ministries / Departments / autonomous organisations and
societies.

Sub: Delay in finalising of Vigilance cases.

Sir/Madam,

The Commission has observed that a large number of departmental inquiries remain
pending with the disciplinary authorities for long periods. The Commission has laid
down the time limits in conducting investigations and departmental inquiries vide
instruction No. 000/VGL/18 dt. 23.5.2000 and dated 3.3.2003. However, it is seen that
these time limits are not adhered to by various organisations and there is no mechanism
to monitor the progress made in the inquiries.

2. It has come to notice of the Commission, that one of the PSUs has formed a vigilance
committee consisting of Director (P), Director (OP) and CVO to monitor the progress of
the departmental inquiries. This committee reviews the progress of the departmental
inquiries quarterly.

3. The Commission suggests that similar type of system should be adopted in other
organisations, suited to their requirement, to monitor the progress made in departmental
inquiries and check delays in completion of inquiries.

4. Action taken in this regard may be intimated.

Yours faithfully,
Sd/-

(Anjana Dube)
Deputy Secretary
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RBV No0.01/2009
Government of India
Ministry of Railways
(Railway Board)
No. 2009/V-1/CVC/1/1 New Delhi, dated January 20, 2009
The General Managers (P)
All Indian Railways, PUs, CORE & METRO.
Chief Administrative Officers
DLMW, COFMOW
Director General
RDSO & RSC
The General Managers (Vigilance)
All Indian Railways, PUs & CORE
Chief Vigilance Officers
RDSO & METRO

Sub: Time limit for referring the cases to CVC for its advice in cases relating to
officers on the verge of retirement.

A case has come to the notice of the Board in which the investigation report and
comments of the administrative authority (ies) thereon were sent to the CVC for its
advice only a day prior to the retirement of one of the officials involved in the case.

2. The CVC have taken the delay in submission of the case seriously. Accordingly,

apart from fixing responsibilities for the delay in the case, CVC have desired that the

cases involving officials on the verge of retirement should be referred to the
Commission at least three months prior to their retirement. Thus, Zonal Railways/Units

should send such cases to Board Vigilance at least six months prior to the date of
retirement so that CVCiédswithd$Sucheasesishoeldsbe clemny be c o
superscribed ORetirement Cased6 followed by na
Suspected Public Servant.

3. It may be ensured by all concerned that th
scrupulously in all cases, in future.

DA/NIl.
(Sanjay Goel)
Director Vigilance (M)
Railway Board
No. 2009/V-1/CVC/1/1 New Delhi, dated January 20, 2009
Copy to :- The Secretary, Central Vigilance Commission, Satarkata
Bhawan, GPO Complex, Block 'A’, INA, New Delhi-21 71 for
information w.r.t. their I.D. No. 0083/RLY/76/25020 dated 31.10.2008.
(Sanjay Goel)
Director Vigilance (M)
Railway Board
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No0.006/VGL/ 065
Government of India
Central Vigilance Commission
*kkkkk
Satarkta Bhawan, Block 'A’,
GPO Complex, INA,
New Delhi-110 023
Dated the 6t July, 2006

Circular No.25/7/06
Sub: Vigilance Administration i Role of CVO- regarding.

The Commission has issued a number of instructions on different aspects of vigilance
administration and t he CViedAsnual LohatMeetings antd
interactive sessions with the CVOs, a number of issues were raised on most subjects,
on which, though already instructions exist, the Commission has felt the need to
reiterate/clarify and focus on some of the select issues raised in these meetings.
Accordingly, the following guidelines are laid down:-

i) Complaints.

Meaningful and prompt investigation of complaints with desired follow up action is an
important aspect of effective vigilance administration. Inordinate delay in investigation of
the complaint sent by the Commission for investigation and report, reflects poorly on the
performance of the CVO. Therefore, complaints need to be attended to promptly. Any
anonymous complaint sent by the Commission for investigation, needs to be treated as
source information and duly investigated, and report sent to the Commission.

It is also seen that in many a case, the complainant is not able to clearly articulate his
allegations. In such cases, the CVO should contact the complainant for such additional
information/clarification that the complainant could provide so that investigation, if need
be, could be undertaken on serious allegations, in a focused manner. Further, wherever
the complainant is addressed either for verification or for additional information, in order
to avoid delay, the CVO should simultaneously call for the records of the case,
scrutinize the same in the light of the allegations made, and take necessary action.

e

S ame

The Commi ssionods prior approval anogymous/ecessa

pseudonymous complaint for investigation. Even though such complaints apparently
contain verifiable information, the CVO is expected to conduct a preliminary enquiry and
if it is considered that a detailed investigation is called for, then the Commission should
be approached for seeking its approval.

While complaints against Board level officials are within the purview of the
administrative Ministryés CVO, i f it i s

refer

Ministry, he should gather allf act ual information and submit t

CVO. He is not required to make analysis or draw conclusions. A copy of his report,
whenever called by the Ministry CVO should be sent to the Commission for information.
It is also reiterated that no vigilance complaint against any official under the
Commi ssionos jurisdiction Sshoul d be cl
Commission.

osed



On receipt of any complaint containing allegations against any tender in process, the
tender process need not be stopped. However, the allegations should be brought to the
notice of the competent authority, including the purchase committee, tender committee,
negotiation committee, etc, and the complaint should be taken up for investigation
independently.

It should be borne in mind that if a CVO fails to notice a serious irregularity or to take
necessary follow up action, and if such an irregularity is unearthed on investigation of a
complaint received by the Commission, it would reflect poorly on the performance of the
CVO, and he would need to explain in this regard.

i) Consultation with CVOs.

The CVO has an important role in effective vigilance administration and functions as an
extension of the Commission. While the Commi s
‘A6 officers and other of ficials of and above
advice is only to the Disciplinary Authority, there is no such restriction on the CVOs.

They are required to be consulted by the Disciplinary Authority/Appellate Authority,

irrespective of the level of officers involved. Wherever the Appellate Authority has

di sagreed with the Commissionés advi ce, whi c
Authority, the CVOs should scrutinise the matter carefully to take up the matter with the

reviewing authority and also report such cases to the Commission. In respect of officials

not under the jurisdiction of the Commission, where the Disciplinary Authority has

di sagreed with the CVO6s advice, such cases
notice of the Board.

While CVOs may be consulted by the management in formulating a policy, to provide

for necessary checks and balances as a preventive vigilance measure, they should not

get involved in decisions in individual cases like works/procurement, etc, having

financial implications.

The Commission further directs that the CVOs should not be given any operational

duties. If any such duty with financial implications is assigned to him, the CVO should

promptly bring it to the notice of the Commission for its intervention.

iii) Review of Vigilance work by Board

The Commi ssionds instructions vide No. 98/ VGL/
Board of Directors review the Vigilance Work in the organisation and the CVO should

send a copy of such review to the Commission. It has been observed that in a number

of organisations, the CVOs are not invited to the Board Meeting. In the absence of the

CVO, the review of the vigilance work by the Board would not be meaningful. The

Commission has, therefore, decided that the CMDs/CEOs should ensure that the CVO

of the organisation is invited and remains present at the time of the review of vigilance

work by the Board.

iv) Monthly/Quarterly/Annual Report of the CVOs

The CVOs should take utmost care in sending the monthly report, which enables the
Commission to assess their performance. They can attach additional sheets if they want

to bring any special vigilance related issue to the notice of the Commission. A statement

should also be enclosed along with the monthly report giving details of
complaints/vigilance cases relating to officials falling under the Commi ssi onods
jurisdiction, which are pending for more than a year, giving reasons for delay.

The QPR should contain details of all projects and progress relating thereto and the

CVO would be responsible for its accuracy. As the annual reports of CVOs form the



basis for certain incorporations 3av@s shonle
ensure that their Annual Reports are sent positively by 31st January of the year following
the completed calendar year.

V) Reference to the Commission

The Commission has issued detailed instructions regarding the manner of seeking he
advice of the Commission. The CVOs should invariably ensure that the reference to the
Commission for seeking first stage/second stage advice is made along with the views of
the Disciplinary Authority, etc. However, in respect of such officials where the President
is the Disciplinary Authority, the case could be referred to the Commission for seeking
first stage advice with the views of the Secretary of the concerned administrative
department.

vi) Disciplinary Cases

The CVOs should ensure that charg-sheets are carefully drafted covering all lapses. It is
seen that in some CBI cases, there is delay in obtaining the documents. It should be
ensured that the listed documents are obtained from the CBI before issuing the
chargesheet and, where parallel proceedings are to be initiated, a set of listed
documents, duly certified, is obtained from the CBI.

vii) Irregularities in Recruitment:

The Commission has been seriously concerned with certain instances of irregularities in
recruitment. Every organisation is expected to have a recruitment policy and proper
recruitment rules in keeping with the guidelines of the GOI. The CVOs should monitor
and take up for necessary action, any case of recruitment in violation of the laid down
rules and procedures, and wherever necessary, report the matter to the Commission.

(V.Kannan)
Director

To
All CVOs
All CMDs/CEQOs

Commi
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No.010NGUO012
Government of India
Central Vigilance Commission

*kkkkkk

Satarkta Bhawan, Block 'A'
GPO Complex, INA,
New Delhi- 110023
Dated the 5thMarch 2010
Office Order No. 12/03/10
Subject: Monthly/Quarterly structured meetings for review of vigilance work - reg.

The Vigilance Manual Volume-I (6thedition) vide Para 2.16.2 provides for review of
vigilance work in an organisation to be taken by the Secretary of the Ministry/
Department or the Chief Executive of the Organisation. The Commission has been
emphasising on the need for a structured regular and continuous review of the vigilance
work in every Organisation/Department. During the Annual Zonal Review Meetings held
with the CVOs, it has been observed that even though some organisations have been
undertaking such reviews, the same is not institutionalised and carried out on uniform
pattern.

2. Commission would, therefore, advise that all Organisations/Departments need to hold
regular meetings for review of vigilance work/activities either on a monthly or quarterly
basis in a structured manner between the CVO and the Chief Executive in the
organisations and between the CVO and Secretary of the Ministries/Departments.
Minutes of such review meetings held are to be drawn up with actionable points. CVOs
of all organisations would report the status of such monthly/quarterly review held in their
monthly reports to the Commission.

Sdt
(Vineet Mathur)
Director

To

(i) All Secretaries of Ministries/Departments

(ii) All CMDs of CPSUs/PublicSector Banks/Insurance Companies
(iif) All CVOs of Ministries/Departments

(iv) All CVOs of CPSUs/Public Sector Banks/Insurance Companies
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No. 98/VGL/25
Government of India
Central Vigilance Commission
(CTE6s Organisation)
Satarkata Bhavan, Block A
4t Floor, GPO Complex,
INA, New Delhi 110 023
Dated : 20th October, 1998

Office Memorandum
Sub:Examination of works by the Chi e-fraisihggec hni c
monetary limit for reporting the works in progress to Chief Technical Examiners.

1. Pl ease refer to the -CGrbndawdd2.3.1986sreq@ringV. No.
submissionofquarterly progress reports (QPRs) to th
Civil Works costing more than Rs. 70 lakhs, Electrical Works costing more than Rs. 10

lakhs and Horticulture works costing more than Rs. 1 lakh.

2. In view of the rise in the cost indices for construction of building and the related

materials, the Commission has been considering to raise the monetary limit of the works

to be reported by the Organisations to the CTEs. It has been decided that henceforth all

the Organisations may include only those works in the returns to be submitted to the

CTE6s Organisation whose accepted/tender valu
Rs. 15 lakhs for Electrical Works and Rs. 2 lakhs for Horticulture work. The works

whose accepted/tendered value is less than these limits need not be included in the

returns.

3. While submitting the returns to the CTEOS
kept in mind:

a) The cost of the work relates to the accepted/tendered value of the work and not the

estimated cost.

b) If the work has been entrusted by one Ministry/Deptt./Undertaking of the Central

Govt. for execution it may be included in the return to be submitted by the executing
Organisation.

c) The return should be submitted only in the prescribed form circulated vide

Commi ssi onds -CRR5%1tdaed 24r09.19909 U

d) The location of the work must be indicated.

e) Use of abbreviations which are not known to a common man should be avoided.

f) Mechanical (including airconditioning), Electronics & Telecommunication engineering

wor ks may be treated as WAdAEl ectrical Wor kso a
wor ks may be treated as ACI vi | Wor kso for t
Organisation.

g) The purchase of ready-built properties, materials and stores, if not purchased on

DGS&D approved rates or at the rates approved by any other Govt. agency, may also

be treated as works for the purchase of inclusion in the Quarterly Progress Reports.



However, the cases in which the supplier is a Central Govt. Department or Central Govt.
Undertakings need not be included.

h) Some of the Departments have set-up Civil Wings for execution of their Civil works.

While each Civil Wings submitted QPRs with regard to the works being executed by

them, the other works being executed through the contractors or any other agency are

not being reported to the CTE. Such wor ks s
organisation by the concerned departments.

i) All the works undertaken by the Organisation whether in India or outside India should

be included in the QPRs.

j) QPRs should be sent to the CTEGOGisforratiogani s at
is nil.

k) All works in progress, contracts awarded, and the works completed during quarter

should be included in the QPRs in respect of works completed during the relevant

guarter, the actual date of completion should be indicated.

[) The QPRs in respect of Civil Works, Electrical Works and Horticulture works should

be submitted on the separate sheet of paper so that it can be detached and given to the

concerned Technical Examiner.

The receipt of this letter may please be acknowledged.
Sd/-

Chief Technical Examiner
Encls : 1 (Statement)



Statement showing the Quarterly Progress of Original Works for Quarters
ending March/June/September
Civil works costing Rs. 1 Crore and above.

Electrical works costing Rs. 15 lakhs and above.

Horticulture works costing Rs. 2 lakhs and above.

S.
No

Name
of work
and
location

Est.
Cost

Tendered
cost

%
above/
below
SOR

Agmt.
No.

Agency

Date
of
start

Time
of
Comp.

Physical
progress

Name
of Ein
C with
address

Rem
arks
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No0.98/VGL/51
Government of India
Central Vigilance Commission
*kkk*k
Satarkta Bhavan,
G.P.O. Complex, I.N.A.,
New Delht 110 023

Dated the 8 December, 2003

Office Order N0.59/12/03
To
(i) The Secretary, Department of Personndlr@ining
(i) The Secretary, Department of Public Enterprises
(i) The Secretary, Department of Administrative Reforms & Public Grievances
(iv) All Secretaries to the Ministries/Departments of the Govt. of India
(v) The Director, CBI
(vi) The Chairman, SCOPE
(vii) All Chief Executives of Public Sector Enterprises
(viii) All CVOs of Ministries/Departments/PSEs

Subject: Special Chapter on Vigilance Management in Public Sector Enterprises and the
Role and Functions of the CVGCAmendment to Para 2.3 thereof.

Sir/Madam,

Special Chapter on Vigilance Management in Public Sector Enterprises, notified by the
Commission vide No. 3(v)/99/3 dated 7.7.1999 provide for review of vigilance matters in PSEs
by Board of Directors. The provision for review abgress of vigilance work by the Board of
Directors of PSEs was withdrawn by the Commission vide circular letter No. 98/VGL/51 dated
the 28 March, 2002 because too many reviews were felt uncalled for.

2. The matter has been once again reviewed anddhenission has decided that the Board of
Directors should review the vigilance work once in six months and CVO will send a copy of the
review done by the Board to the Commission. Necessary provision of Special Chapter on
Vigilance Management in PSEs relgfito review of vigilance matters stands amended to that
extent.

3. The report sent by the Chief Vigilance Officer to the Commission would be in the following
format. A copy of the Memorandum put up to the Board reviewing vigilance cases should also
be endrsed to the report of the CVO.

Name of the PSU Period of Review No. of cases reviewed Specific remarks, if any

Yours faithfully,
Sdt
(Anjana Dube)



Deputy Secretary

(*18)
No.003/VGL/41
Government of India
Central Vigilance Commission
*kkkk
SatarktaB h awa n , Bl ock
GPO Complex, INA,
New Delhi- 110 023
Dated the 23rd Feb. 2005
Office Order No. 8/02/05
To

All CVOs of Ministries/Departments/PSBs/PSUs/Organisations located in Delhi.
Sub: Receipt of letters/files etc.

Generally the Commission sends letters/files to various offices located in Delhi through
dak messengers. Most of the correspondence are meant for the Chief Vigilance Officers
and are to be received by their personal staff. As a token of the receipt of the
files/letters, they are to affix their signatures on the peon book. It has been observed
that many a times it is difficult to identify as to who had actually received the letters.

2. To ensure that the letters/files are received by the CVOs, they are requested to
ensure that the letters sent by the Commission are properly acknowledged by
authorized official who should affix the official seal of the CVO including the telephone
number. This would enable the Commission to obtain a confirmation wherever
necessary.

3. This may please be noted for strict compliance.

Sd/-
(Anjana Dube)
Deputy Secretary

(



CHAPTER-4
(*1)

NO.3(v)/99/7
Central Vigilance Commission

*kkk*k

Satarkta Bhavan, Block "A
GPO Complex, I.N.A.

New Delhi-110023

Dated the G September 1999

Subject:- Improving vigilance administration- Reducing delays in
Departmental Inquiries.

Prolonged departmental inquiries not only delay justice to the honest persons but also help the
guilty to breath freely. The Central Vigilance Commission issued an instruatitms regard

vide No.8 (1)(g)/99(3) dated thedB4arch, 1999 thereby stipulating a model time schedule for
conducting departmental inquiries. In order to eliminate the delays in the departmental inquiries,
by virtue of the powers vested in the CVC ungara 3(v) of the Ministry of Personnel, Public
Grievances & Pension, Department of Personnel and Training Resolution No.3742W99

dated the 4 April, 1999, the Commission issues the following guidelines after having identified
some of the reassrfor delay in the departmental inquiries:

1.1Certified photocopies of documents

As per the extant instructions, while the CBI can pursue the prosecution cases in the Courts,
simultaneously departmental inquiries can also be held. In order to ehsiiréhe critical
documents needed in the departmental inquiries are made available, the responsibility has been
put on the CBI to make photocopies of seized documents within four days so that the
departmental proceedings can be proceeded with. A largbarurh cases are pending for more

than two years because of rawvailability of documents for inspection, which are already before

the Court.

It has therefore, been decided with immediate effect that the CBI should make legible certified
photocopies of althe documents, which they seize, for launching the prosecution against the
charged officer to concerned departments. It is also the responsibility of the CVOs to ensure that
these certified legible photocopies of documents are made available when tlseigl the
documents in any Government organisation. This is applicable to all Government organisations
Public Sector Undertakings and Banks.

1.2Availability of documents to CDIs/IOs

In many cases the concerned departments do not make the documedatseadairing the
departmental inquiries conducted by the Commissioner for Departmental Inquiries (CDIs). This
may be either due to inefficiency or collusion. There have been a lot of cases where



important/critical files have disappeared. As failure to gadéed documents is an offence it has
been decided that henceforth the following practice will be adopted by all coneerned:

The inquiry officer/CDI will ask the concerned departments to produce the documents within a
time limit fixed by the IO/CDI. While ding so it will be indicated that if within the stipulated

time frame the concerned department is not able to produce the documents the disciplinary
authority will fix responsibility for the loss of the documents and compliance reported to the
Commission th in a period of 3 months. These documents would cover not only those listed in
the chargesheet but also additional documents as sought out by the charged officer and
permitted by the Inquiring Authority.

2. All CVOs must ensure that strict compliamméeéhe above guidelines of the Commission.
3. This order is also available on web site of the CVC at http://cvc.nic.in

To

(i) The Secretaries of All Ministries/Departments of Government of India
(i) The Chief Secretaries to All Union Territories

(iif) The Chief Executives of PSUs/Banks/Organisations

(iv) The Comptroller & Auditor General of India

(v) The Chairman, Union Public Service Commission.

(v) The Director, CBI

(vii) All Chief Vigilance Officers in the Ministries/Departments/PSEs/Public
Sector Baks/Insurance Companies/Autonomous Organisations/Societies.
(viii) President's Secretariat/\{leresident's Secretariat/Lok Sabha Secretariat/Rajya
Sabha Secretariat/PMO.
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DOPT's O.M. N0.142/10/97 AVD | dated 14.1.98 on
Sanction for prosecution.

1 Under Section 19 of the Prevention of Corruption Act, 1988 as also Section 197 of the Cr. PC, it
is necessary for the prosecuting authority to have the previous sanction of the competent
authority for launching prosecution against a public servant in order that the Court concerned can
take cognizance of the matter.

1 The Supreme Court in WP (Criminal) N0.340-343 of 1993 Vineet Narain and Others Vs. Union of
India and another has inter alia given the following direction vide judgment dated 18.12.97:-

"Time limit of 3 months in grant of sanction for prosecution must be strictly adhered to. However,
additional time of one month may be allowed where consultation is required with the Attorney
General or any other Law Officer in the AG's Office."

1 The above direction of the Supreme Court is hereby brought to the attention of all Ministries and
Departments for the purpose of strict compliance and with the request that it may, similarly, be
brought to the attention of all Organisations under the Ministries and Departments vested with the
authority of sanction for prosecution under the Prevention of Corruption Act,1988 and the Code of
Criminal Procedure,1973. It is further emphasized that while the Supreme Court has laid down
the maximum limit, the efforts should be to convey the decision regarding such requests as early
as possible in each case.

Sd/- (Arvind Varma)
Secretary(P)

No. 005/VGL/11
Central Vigilance Commission
Coordination |
*kkkk
Satarkta Bhawan, Bl
INA, New Delhi-110023
The, 12t May, 2005.

OFFICE ORDER NO. 31/5/05

Sub:- Guidelines to be followed by the authorities competent to accord sanction for
prosecution u/s. 19 of the PC Act.
€ éé.
The Commission has been concerned that there have been serious delays in according
sanction for prosecution under section 19 of the PC Act and u/s 197 of CrPC by the
competent authorities. The time | imit prescribed by the Ho
months generally speaking. The Commission feels this delay could be partly due to the lack
of appreciation of what the competent authority is expected to do while processing such
requests. There have been a number of decisions of the Supreme Court in which the

law has been clearly laid down on this issue:-

1. Jagjit Singh Vs. State of Punjab, 1996 Cr.L.J. 2962.
2. State of Bihar Vs. P.P. Sharma, AIR 1991 SC 1260.
3. Superintendent of Police (CBI) Vs. Deepak Chowdhary, AIR 1996 SC 186.
4. Vineet Narain Vs. Union of India, AIR 1998 SC 889.



2. The guidelines to be followed by the sanctioning authority, as declared by the Supreme
Court are summarized hereunder:-

i) Grant of sanction is an administrative act. The purpose is to protect the public servant
from harassment by frivolous or vexatious prosecution and not to shield the corrupt. The
guestion of giving opportunity to the public servant at that stage does not arise. The
sanctioning authority has only to see whether the facts would prima-facie constitutes the
offence.

I) The competent authority cannot embark upon an inquiry to judge the truth of the
allegations on the basis of representation which may be filed by the accused person before
the Sanctioning Authority, by asking the 1.0. to offer his comments or to further investigate
the matter in the light of representation made by the accused person or by otherwise
holding a parallel investigation/enquiry by calling for the record/report of his department.

iii) When an offence alleged to have been committed under the P.C. Act has been
investigated by the SPE, the report of the 10 is invariably scrutinized by the DIG, IG and
thereafter by DG (CBI). Then the matter is further scrutinized by the concerned Law Officers
in CBI.

iv) When the matter has been investigated by such a specialized agency and the report of
the 10 of such agency has been scrutinized so many times at such high levels, there will
hardly be any case where the Government would find it difficult to disagree with the request
for sanction.

v) The accused person has the liberty to file representations when the matter is pending
investigation. When the representations so made have already been considered and the
comments of the IO are already before the Competent Authority, there can be no need for
any further comments of 10 on any further representation.

vi) A representation subsequent to the completion of investigation is not known to law, as
the law is well established that the material to be considered by the Competent Authority is
the material which was collected during investigation and was placed before the Competent
Authority.

vii) However, if in any case, the Sanctioning Authority after consideration of the entire
material placed before it, entertains any doubt on any point the competent authority may
specify the doubt with sufficient particulars and may request the Authority who has sought
sanction to clear the doubt. But that would be only to clear the doubt in order that the
authority may apply its mind proper, and not for the purpose of considering the
representations of the accused which may be filed while the matter is pending sanction.

viii) If the Sanctioning Authority seeks the comments of the 10 while the matter is pending
before it for sanction, it will almost be impossible for the Sanctioning Authority to adhere to
the time Iimit all owed by theaseSupreme Cou
The Commission has directed that these guidelines as at para 2(i)- (vii)should be noted by
all concerned authorities for their guidance and strict compliance.

Sd/-
(Sujit Banerjee)
Secretary

To

Secretaries of All Ministries/Departments

CMDs/CEOs of all PSEs/PSUs/PSBs/Financial Institutions
Autonomous Organisations

All CVOs
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No. 425/04/20122VD-IV(A)
Ministry of Personnel, Public Grievances & Pension
Department of Personnel & Training
North Block, New Delhi
29th November, 2012

OFFICE MEMORANDUM
Subject: Guidelines for monitoring and expeditious disposal of the disciplinary proceeding cases
0 reg.

Instructions have been issued in the past for expeditious disposal of disciplinary proceedings
against delinquent government servants. However, it been observed that disciplinary
proceedings are generally taking a long time which defeats the very purpose of initiating the said
proceedings. Therefore, it has been considered necessary to issue the following guidelines for
monitoring and expeditious dliesal of disciplinary proceedings:

i.There are a number of instances where the Courts have set aside the order of penalty due to
inordinate delay in initiating action. Therefore, it has to be ensured that disciplinary proceedings
are initiated without utdue delay.

ii.The Administrative Department/Competent Authority should study the allegations more
carefully and resort to minor penalty proceedings instead of initiating major penalty proceedings,
where the circumstances involve minor infringements orscaprocedural irregularities. It has

to be kept in mind that a minor penalty swiftly but judiciously imposed by a Disciplinary
Authority is much more effective than a major penalty imposed after years spent on a protracted
enquiry.

iii.There is undue daly due to repeated requests of the charged officer for time to give his
written statement in reply to the charge sheet. As per existing instructions, the charged officer is
allowed 10 days to submit his written statement. The charged officer may be alédwdddays
absence by the Controlling Officer for preparing his written statement in which case, no
extension of time should be allowed beyond the stipulated period of 10 days. (DoP&T's OM
N0.142/5/2003AVD.| dated 6th

April, 2004)

iv. If vigilance anglées involved in a complaint, the case should be referred to CVC for their 1st
stage advice within one month from the date of receipt of investigation report. If vigilance angle
is not involved, case should be put up to the disciplinary authority for tdkicigion to initiate
disciplinary action for major or minor penalty against delinquent officer under CCS(CCA) Rules
within one month from the date of receipt of investigation report.

v.After receipt of first stage advice of CVC, the case should be pub upet disciplinary
authority for taking decision to initiate disciplinary action for major or minor penalty against
delinquent officer under CCS(CCA) Rules within one month from the date of receipt of 1st stage
advice of CVC.

vi. The chargesheet should issued to the charged officer within a week from the date of receipt

of decision of the disciplinary authority to initiate major or minor penalty proceedings against
him. In any case, it should be ensured that the chargesheet is issued within one mmotitle fro
date of receipt of the 1st stage advice of CVC.

vii. Simultaneously with the issuance of chargesheet, names of suitable officer to be appointed as
10 & PO may be selected tentatively. If the charged officer, in his written statement of defence,
denies the charges leveled against him, orders regarding appointment of 10 & PO should be



issued immediately after receipt and consideration of defence statement. Copies of all the
relevant papers/documents should also be provided to 10/P0 along with the order.

viii. The charge sheet should be drafted with utmost accuracy and precision based on the facts
revealed during the investigation or otherwise and the misconduct involved. It should be ensured
that no relevant material is left out and at the same timerelevant material or witnesses are
included. (DoP&T's DO No0.134/2/88VD.| dated 2nd May, 1985)

ix. As far as possible, copies of all the documents relied upon and the statements of witnesses
cited on behalf of the Disciplinary Authority should be sugpt®the Government servant along

with the charge sheet, so that the time taken by the charged officer to submit his written
statement of defense is reduced. (DoP&T's DO No.134/&2¥83.1 dated 2nd May, 1985)

X. 10 should submit his report within six mostlirom the date of receipt of order of his
appointment as 10. Where it is not possible to adhere to this time limit, the 10 should submit
reasons for delay to the disciplinary authority in writing.

xi. A copy of the inquiry report and also disagreemerthefdisciplinary authority, if any, on it
should be provided to the Charged Officer within 15 days from the date of receipt of Inquiry
Report alongwith reasons for disagreement of the Disciplinary Authority with 10's findings, if
any. (CVC Circular No. OORNGL/18 dated 231 May, 2000). The Charged Officer may be
allowed 15 days to submit, if he so desires, his written representation or submission to the
disciplinary authority irrespective of whether the report is favourable or not to the government
servani{DoP&T's 0.M. No0.11012/13/8&stt. dated 26th June, 1989)

xii. After the receipt of the representation of charged officer on Inquiry Report, the case may be
sent to CVC, wherever required, for their second stage advice, or to UPSC for their advice, as the
case may be, within one month. (CVC's Circular No 0O0OONGL/18 dated 2384y, 2000)

xiii. Penalty order should be issued within a month from the date of advice of UPSC. (DoP&T's
DO No 134/2/83AVD.| dated 2nd May, 1985)

xiv. The timelimits indicated abovehould be strictly adhered to. The CVO concerned would be
directly responsible to adhere to these time limits.

xv. Each Ministry/Department may keep ready a panel of 10/P0 from their retired government
officers which may ,be used when no serving governsemant is available for appointment of
IO/PO. The services of 10s/POs who would be available on the panel maintained by CVC may
also be utilized in consultation with CVC.

xvi. In some Departments a large number of oral inquiries are pending. In ordepddite
completion of inquiries within a specified time limit, some officers on a full time basis may be
earmarked by the concerned Department to act as I0/PO.

xvii. In order to ensure expeditious disposal of disciplinary proceedings, vide DoE&'s
No0.372/19/2011AVD-IIl) (Pt.1) dated 26.09.2011, the second stage consultatittnCVC in
disciplinary matters has been dispensed with except in those whses consultation with
UPSC is not required as per extant rules/instructions. mikis be followed. Bice there will be

only one consultation after receipt of 10's regeither with CVC or the UPSC, as the case may
be), it is expected that the n@rocedure would substantially reduce the time taken in finalizing
disciplinary

proceedings after receipt tife 10's report.

xviii. Wherever a Departmental officer is appointed as the 10 in Departmental Proceéukngs,
officer concerned may be relieved from his normal duties for a period upday2Qdn two spells
during which he should complete the inquingdasubmit the reportDuring this period so
allowed, he will attend to the inquiry on full time basis. Thiése spells may depend on the
need and the feasibility of conducting ftilhe hearings on a day to day basis. (DoP&T's OM
No0.142/5/2003AVD.| dated 6th April2004)

xix. For effective monitoring of the disciplinary proceedings cases, the Vigilance saisifbe
strengthened in every Ministry/Department. Instructions issued vide DORT No.



372/19/2011AVD-IlI (Pt.1) dated 26.09.2011 are herefeyterated. AllMinistries/Departments
are requested to take appropriate action in the matter.

All the Ministries/Departments are requested to follow the above guidelines iraledtspirit so
that disciplinary proceedings are concluded expeditiously.

(' marji mg
Deputy Secretary to the Govt. of India
To,
1. Secretary, all Ministry/Department (As per standard list)
Copy to:

1. Secretary, Central Vigilance Commission, New Delhi.

2. Prime Minister's Office, South Block, New Delhi.

3. Cabinet Secretariat, Ratrapati Bhawan, New Delhi.

i4. NIC, DoP&T for uploading on the website of the Department.
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No: 105/1/66AVD-I
Government of India
Ministry of Home Affairs
New Delht 1, the 2& October, 1969
6th Kartika, 1891

OFFICE MEMORANDUM

Subject: Scheme for preparation, maintenance and custody of lists of public servants of gazetted
status of doubtful integrity.

The undersigned is directed to enclose a copy of the scheme mentioned above with the request
that appropriate action may kindbg taken as indicated therein.

2. The revised lists prepared in accordance with the enclosed scheme will supersede the lists
circulated to Secretariat by the Director, Central Bureau of Investigation on with his D.O. letter
No. 21/7/63GD, dated theti’May, 1964.

3. The revised lists prepared in accordance with the enclosed scheme will not affect the
continuance of the annual agreed lists of suspected officers which are being prepared in
accordance with para 6 to 10 of the programme for vigilance andantiption work during
1966 <circulated with t hi-A/D, Mdated ithe thr Map $966CQasM . N O
continued from time to time).

4. Receipt of this communication may kindly be acknowledged.

Sdf R.C.Joshi
Under Secy. to the Govt. of India

To

All Chief Vigilance Officers

of Ministries/Departments.

No. 105/1/66AVD, dated the 28 October, 1969.

Copy with a copy of the scheme forwarded to:

1. Chief Secretaries of all Union Territories for similar action in so far as they are concerned; and
2. Director, Central Bureau of Investigation(Shri D.Sen, Joint Director, Special IGP), New Delhi.

Sdf R.C.Joshi
Under Secy. to the Govt. of India



SECRET SCHEME FOR PREPARATION, MAINTENANCE AND CUSTODY OF LIST OF
PUBLIC SERVANTS OF GAZETTED STATUS OFDOUBTFUL INTEGRITY
INTRODUCTION NOMENCLATURE & CRITERIA FOR ENTRY IN THE LISTS

In accordance with the recommendation made in the statement laid on the Table of the Lok
Sabha on the HAugust, 1961, and the Rajya Sabha on theA4gust, 1961 measurese to be

taken to locate officials against whom suspicions exist regarding their integrity amount to moral
conviction. It has already been decided that Secretaries to the Ministries and the Heads of the
Departments have the duty of locating and suitakiglidg with corrupt officials. As a further

step in this direction, it has been decided to prepare lists of public servants of gazetted status of
doubtful integrity. This scheme gives in detail the purpose of these lists and procedure for their
preparatiorand maintenance.

2 . The I ists wildl be termed as the O61i st of
Il ntegrityéo. It will include names of those of
enquiry, have been found to be lacking in imitsg It will thus include the names of the officers,

with certain exceptions mentioned below, falling under one of the following categories:

i) Convicted in a court of law on a charge of lack of integrity or for an offence involving moral
turpitude but orwhom, in view of exceptional circumstances, a penalty other than dismissal,
removal or compulsory retirement is imposed.

i) Awarded departmentally a major penalty.

a) on charges of lack of integrity

b) on charges of gross dereliction of duty in protertire interests of Government although

the corrupt motive may not be capable of proof.

iii) Against whom proceedings for a major penalty or a court trial are in progress for alleged acts
involving lack of integrity or moral turpitude.

iv) Who were prosecetl but acquitted on technical grounds, and in whose case on the basis of
evidence during the trial there remained a reasonable suspicion against their integrity.

The names of the officers of the following categories should not be included in this list.:

PURPOSE OF THE LISTS PROCEDURE FOR PREPARATION OF THE LISTS

(a) Officers who have been cleared or honourably acquitted as a result of disciplinary
proceedings or court trial.

(b) Officers against whom an enquiry or investigation has not brought foftbiesutf evidence

for recommending even a disciplinary case.

(c) Officers who have been convicted of offences not involving lack of integrity or moral
turpitude.

(d) Officers against whom disciplinary proceedings have been completed or are in progress in
respect of administrative lapses, minor violation of Conduct Rules and the like.

3. These lists are intended to keep the Ministries/Departments/ Undertakings concerned informed
about such officers of doubt f ul i nd erggii ttiyv etoe
assignments and that this fact is given due consideration when deciding administrative matters
affecting the service of these officers. These lists would also help the Ministries to know about
the officers whose work and conduct need both spattention and closer supervisory scrutiny.

4. (i) Vigilance Organisation of Ministries/Departments/ Undertakings will prepare a list of
public servants of Gazettted status against whom any disciplinary proceedings for a major
penalty are in progress orhe have been punished in disciplinary proceedings on a charge
involving lack of integrity. A copy of these lists will be sent by the vigilance Organisation to the
Central Bureau of Investigation every year in the last week of February.

(i) As soon as andverse report against an officer of the nature mentioned in the scheme is
received, the Vigilance Officer should bring it to the notice of the Secretary/Head of the



Ministry/Department concerned immediately. A decision in regard to the inclusion of tlee nam
of such officer in the list should be takensasn as possible.

(i) The Central Bureau of Investigation will suggestdition or deletion of names on the basis
of information available with them and return the listsSecretaries/Heads of Departments
concerned.

ACTION OF THELISTS

(iv) If the Ministry/Department/Public Undertakingencerned does not agree to the inclusion or
deletion ofany particular name or names, it will be settledryual discussion. The decision of
the Secretary/Heanf the Ministry/Department would be final.

5. The purpose of maintenance of these lists is to also enallértistries/Departments to take
such administrative action asngcessary and feasible. The following courses of administrative
actionare open:

(1) Withholding Certificate of integrity;

(2) Transfer from a O0Osensitived post s;

(3) Nonpromotion, after consideration of his case, to a sengcaje or post to which he is
eligible for promotion.

(4) Compulsory retirement in the public interest (otherwise taspenalty) in accordance with
the orders issued by tl@overnment. This is now permissible on completion of thecddsO
with certain exceptions.

(5) Refusal of extension of service oramployment either undegeovernment or in a Public
Sector Undegkings.

(6) Nonsponsoring of names for foreign assignment/deputation.

(7) Refusal of permission for commercialemployment afteretirement.

6. The orders of Government that provide for these administratieasures under certain
conditions are:

(i) Papers on measures for strengthening of administragiarticularly paragraph 3 (11) of the
statement laid in the Lo8abha on 10 August, 1961 that corrupt officials shoultbb&ted and
action taken to improve them or retire them.

(i) Note 1 under arti@ 465A, Civil Services Regulations, undeiich Government retain an
absolute right to retire certaivfficers after they have completed 25 years, qualifying service
without assigning any reasons.

(iif) Rule 2(2), Liberalised Pension Rules, permits retieat of arofficer who has completed 30
years of qualifying service.

(iv) M.H.AA. O.M. No. 33/18/6Zsts.(A), dated 3Q1-62 raisingthe age of compulsory
retirement from 55 years to 58 yeavkich provided that officers who have reached the age of
55yearsmay be retired after giving three months notice witlamsigning any reason.

TRANSFER OFSUCH OFFICERSPERIODICITY OFCIRCULATION BY THE C.B.I.

(v) M.H.A. O.M. No. 41/2/55 (Il) Ests.(A) dated April, 23, 196Bovides that officers who do
not have aeputation for honestghould not be placed in position where there is considerable
scope for discretion.

(vi) M.H.A. O.M. No. 1/7/64Ests (D), dt. July 30, 1964 providgsat particular attention should
be given to integrity whenonsidering officers fopromotion. It also provides for threcording
of a certificate of integrity when sponsoring a ndorepromotion.

(vii) M.H.A. O.M. NO. 33/11/64Ests (A), dt. September 11, 196huires that an officer, who
does not have a good reputatifom integrity, $would not be considered eligible for grant of
extension/reemployment in service.



(viii) M.H.A. letter No. 29/67/66AlIS(1l) dt. 5-9-67 regardingpremature retirement of A.l.S.
officers under Rule 16 (3) of thidS (D.C.R.B.) Rules.

(ixX) M.H.A. O.M. NO. 2022/68Ests (A) dt. 65-69 and O.M. No33/13/6XEsts (A) dt. 236-69.
(x) M.H.A. O.M. No. 39/17/6&sts (A), dt. €9-69.

7. When the name of an officer has been entered in the ligbém and adequate reasons, it will
not be removed until a period tifree years has elapsed. The period of three years for which the
name will be current on the list will count from the date of punishmentdisciplinary
proceedings or from the date of conviction in a court t@al.the conclusion of this period the
cases bsuch officers may beeviewed by the Ministry/Department concerned in consultation
with the Central Bureau of Investigation and if during the intervepergpd there has been no
further complaint or information against th#icer touching on his intedgy, the name may be
removed from thdist. If at the time of review, it is proposed to continue the name offarer

on the list, cogent reason for doing so should exist.

8. In the event of the officers being transferred to andtheistry/Department/Wdertakings, the
Vigilance Officer concerneghould intimate to his opposite number in the Ministry/Department/
Undertaking the fact of t he o fafcopyg te thé €entrala me
Bureau of Investigation.

9. Lists of such officersonsolidated by the Central Bureaulmiestigation will be circulated to
Ministries once every year i.e. dune. While communicating the name of the officer the material

MAINTENANCE & CUSTODY OFTHE LISTS

against him should be briefly indicated by thentral Bureau olinvestigation. Five copies of the
list covering all Ministries/Departments/Undertakings will be sent to the Ministry of Home
Affairs(AVD), four copies for the use of E.O., J.S(E), J.SJB8,(AIS) and one for record on the
AVD communi@ation and references should be directly between the Central Bureau of
Investigation and the Ministry concerned.

10. It will be the duty of the Chief Vigilance Officer/Vigilanc®fficer of the
Ministry/Department/Undertaking to maintain these ligggodate The list will be treated as
OSECRETO6 and Milsay/Ddmanent/Orfdertakmgwill be responsible for its safe
custody.

11. The lists cannot be and are not meant to be fully exhawsiveéhese will not fetter the
discretion of the Governmeint any way.

b
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No. 372/19/201 1-AVD-III(Pt.I)
Government of India
Ministry of Personnel, Public Grievances and Pension
Department of Personnel and Training

New Delhi, the 26" September, 2011

OFFICE MEMORANDUM

Subject: Permission to initiate investigation by the CBI in respect of officers of
the rank of Joint Secretary and above serving the Central Government
— Provisions of section 6A of the Delhi Special Police Establishment
(DSPE) Act, 1946 — recommendations of the Group of Ministers —
regarding

The undersigned is directed to state that the provision of section 6A of the DSPE
Act, 1946 provides for safeguarding senior public officials against undue and vexatious
harassment by the investigating agency. It had been observed that the requests being
made by the investigating agency under said provision were not being accorded due
priority and the examination of such proposals at times lacked objectivity. The matter
was under consideration of the Group of Ministers constituted to consider measures that
can be taken by the Government to tackle Corruption.

The Government has accepted the following recommendation of the Group of
Ministers, as reflected in para 25 of the First Report of the Group of Ministers:-

(a) The competent authority shall decide the matter within three months of receipt of
request accompanied with relevant documents

(b) The competent authority will give a Speaking Order, giving reasons for its
decision

(c) In the event a decision is taken to refuse permission, the reasons thereof shall be
put up to the next higher authority for information within one week of taking the
decision

(d) Since section 6A specifically covers officers of the Central Government, above
the rank of Joint Secretary, the competent authority in these cases will be the
Minister in charge in the Government of India. In such cases, intimation of
refusal to grant permission along with reasons thereof, will have to be put up to
the Prime Minister.

The above decision of the Government is brought to the notice of all
Ministries/Departments for due adherence and strict compliance.

(V.M. Rathnam)

Deputy Secretary to the Government of India

Tel. No. 23094637

Secretaries, all Ministries/Departments — as per standard Mailing list
Secretary, Central Vigilance Commission, Satarkata Bhawan, INA, New Delhi
Joint Director, CBI, North Block New Delhi

CVOs of all Ministries/Departments.

NIC, DoP&T for uploading on the website of the Department.

Nk -

[ ——
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No. 008/MM/DCBI -15244
Government of India
Central Vigilance Commission
*kkkkkkkk
Satarkta Bhavan,
GPO Complex, Block T A,
INA, New Delhi i 110023
Dated: 08 -07 -2008

Circular No. 20/7/08
Sub: Non -interference with investigation of CBI

It has come to the notice of the Commission t
still under investigation by the CBI, the departmental authorities concerned

wrote to the CBI contending that it was a false/cooked -up case and claming

that t he accused was Oinnocentd. The Depart men
based, entirely, on a representation made by the accused.

2. This has been viewed seriously by the Commission. It was not proper |
even objectionable 1 on the part of the Department to have w ritten to the
CBI questioning the fairness of investigation based on the version of the
accused. This, in fact, amounted to undue interference with the due process

of law. It needs to be kept in mind that the CBI is a professional agency and

that in the co urse of its investigation, the accused person will also be
afforded reasonable opportunity to explain their version of events.
Interference by departmental authorities at a time when a case is still under
investigation by CBI is, therefore, neither desirab le nor justified.

3. All concerned are requested to take due note of the above for strict

compliance.

(P M PILLAI)
OFFICER ON SPECIAL DUTY
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No.3(v)/99/10
CENTRAL VIGILANCE COMMISSION

*kkkk

Satarkta Bhawan, Block 'A',
GPO Complex, INA,

New Delht 110 023

Dated the ktDecember 1999

Subject: Effective punishment of the corrupt through traps

One of the main weaknesses in the present system of vigilance is that the corrupt public servants
many a time escape punishment. Effective and prompt punmtlohthe corrupt is a sin qua non

to change the present atmosphere of cynical apathy in the organisations under the purview of the
CVC. There is a need to the issue of tackling corruption to create a healthy atmosphere that
corruption will not be tolerate

2. There are two courses of action possible against the corrupt public servant. The first is
prosecution and the second is departmental action. So far as prosecution is concerned, once the
papers go to the court, there is no way in which the actionbeaexpedited. So far as
departmental action is concerned, it is within the powers of the disciplinary authorities to ensure
that the punishment is effectively meted out. The CVC has already issued instruction No.
8(1)(h)/98(1) dated 18.11.98 that the de&mpental proceedings should be completed within a
period of six months. In order to achieve this goal, the engagement of retired honest persons as
inquiry officers has also been suggested.

3. While systematic application of these instructions will helgrimging down the overall
pendency of corruption cases and also ensure that the corrupt public servants are punished, still
the problem of the current atmosphere of cynicism and apathy against corruption remains.

4. In order to ensure that effective pghent is quickly meted out to the corrupt, the following
instructions are issued under the powers vested in the CVC in para 3(v) of DOPT Resolution No.
371/20/99AVD Il dated April 4, 1999.

(i) In every organisation, those who are corrupt are well kndwa.Disciplinary Authorities and

the CVOs as well as those who are hurt by such corrupt persons can arrange for traps against
such public servants. The local Police or CBI can be contacted for arranging the traps.

(i) The CBI and the Police will complethe documentation after the traps within a period of

two months. They will make available legible, authorized photocopies of all the documents to the
disciplinary authority within two months from the date of trap for action at their end.

(i) Once the pbtocopies of the documents are received, the disciplinary authority should
initiate action to launch departmental inquiry. There will be no danger of double jeopardy
because the prosecution which will be launched by the CBI or the Police based on the trap
documents would relate to the criminal aspect of the case and the disciplinary proceedings will
relate to the misconduct under the Conduct, Discipline and Appeal Rules.

(iv) Retired, honest people may be appointed as special inquiry officers so thatanp#miod of

two months, the inquiry against the corrupt pubic servants involved in traps can be completed.

(v) On completion of the departmental process, appropriate punishment must be awarded to the
trapped charged officer or public servant, if the caasgheld as proved.



(vi) If and when the court judgement comes in the prosecution case, action to implement the
court decision may be taken appropriately.

5. The intention of the above instruction is to ensure that there is a sharp focus on meting out
effective punishment to the corrupt in every organisation. Once these instructions are
implemented, the atmosphere in organisations is bound to improve because the corrupt will get
the signal that they could not survive as in the past banking on the tidangs place both in the
departmental inquiry process as well as in the prosecution process.

6. This order may be implemented by all departments effectively.

7. This order is also available on web site of the CVC at http://cvc.nic.in

To

() The Secratdries of All Ministries/Departments of Government of India

(i) The Chief Secretaries of All Union Territories

(iif) The Chief Executives of PSUs/Banks/Organisations

(iv) The Comptroller & Auditor General of India

(v) The Chairman, Union Public Service Cmission

(vi) The Director, CBI

(vii) All Chief Vigilance Officers in the Ministries/Departments/PSEs/Public Sector
Banks/Insurance Companies/Autonomous Organisations/Societies etc.

(viii) President's Secretariat/Videresident's Secretariat/Lok Sabha Secrat/ Rajya
Sabha Secretariat/PMO
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RBV N0.12/2008
Government of India
Ministry of Railways
(Railway Board)
No. 2008/\f1/VP/1/6 New Delhi, dated December 16, 2008

The General Managers (Vigilance)
Zonal Railways & CORE

The Chief Vigilance Officers

PUs, PSUs, METRO & RDSO.

Sub:Departmental Trap cased Procedure & guidelines.

Para 307 of Indian Railways Vigilance Manual, 2006 lays down the procedures

and guidelines for conducting departmental trap cases. Para 307.3 deals with the
selectim of the Adecoyo and reads as foll ow
AThe selection of the decoy has al so
Government Servant, he should have a clear past and should not have any enmity
against the person who is to be trapped. If the decoy is-aGuwernment person,

then he should be adequately informed of the purpose of this trap. The decoy
should be one who would always stand with the Vigilance agency under all
circumstances and not be bought over or pressurized by the trapped person. He
would have to be told beforeand that his commitment in the case would last a

long while, he would face cross examination in the subsequent inquiry process and,
hence, should be willing to cooperate W
In a decoy check conducted by Vigilance on one of the Zonal Railways at a Health
Unit, regarding demand of illegal gratification in lieu of issue of Sick/Fit
certificates, a Khal asi from the Vigil:
In this case, ¥C while furnishing its advice, had observed that the decoy was an
employee of the Vigilance department and, in real terms, cannot be termed as an
independent witness. The Commission has further observed that the decoy selected
for departmental trap cassisould be an independent person.

In view of the above, it has been decided that the decoy selected for departmental
trap cases should not be an official of the vigilance department.
These instructions may please be noted for strict compliance.
(Sanjay God)
Director Vigilance (M)
Railway Board
No. 2008/\+/1/VP/1/6 New Delhi, dated December 16,2008



Copy to - The Secretary, {Kind Attention : Shri K.L.Ahuja, Director}
CVC, Satarkata Bhawan, Blog, GPO Complex, INA, New Delnl 10
021 for information w.r.t their I. D. No. 0076/RLY/1413356 dated
16.06.2008.

(Sanjay Goel)
Director Vigilance (M)
Railway Board

Copy to i1 All Officers and Branches of Vigilance Directorétéor
information and necessary action.
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RBV No0.01/2010
Government of India
Ministry of Railways
(Railway Board)
No0.2009/V -1/VP/1/10 New Delhi, dated January 12, 2010

The General Managers,

All Zonal Railways, PUs, CORE & METRO

The DGs/ RDSO & RSC

The SDGMs/CVOs,

All Zonal Railways/CORE, METRO, RDSO, PUs & PSUs
The CAO/ DLMW The Managing Directors/  All PSUs

Sub: Authorization of the Central Government to file an application u/s 3 of
the Criminal Law (Amendment) Ordinance, 1944 for attachment of the
money or property procured by means of the scheduled offence.

A copy of the Depart ment of Personnel & Training
219/12/2009-AVD1lI dated 13.05.2009, on the above subject is sent herewith for

information and necessary action.

Accordingly, Ministry of Railways (Railway Board) have decided to incorporate the

provisions relating to authorization by inserting a new para 212A after Para 212 and

before Para 213 to the Indian Railway Vigilance Manual (2006 Edition), in Chapter Il as

per the enclosed Advance Correction Slip No.5.

DA/As above.

(Sanjay Goel)
Direct or Vigilance (M)
Railway Board
N0.2009/V -1/VP/1/10 New Delhi, dated January 12, 2010
Copy to :- The Deputy Secretary (Ms Manisha Saxena), Ministry of Personnel, Public
Grievances & Pensions, DOP&T in reference to their O.M.No. 219/12/2009AVD-II dated
13-5-2009.

(Sanjay Goel)
Director Vigilance (M)
Railway Board
All Officers and branches of Vigilance Directorate
ADVANCE CORRECTION SLIP NO.5



Addition/Modification in Chapter-1l of Indian Railways Vigilance Manual (2006
Edition)

A new para 212A after para 212.9 and before para 213 may be inserted,
specifying the procedure to be followed in Authorisation cases in the Vigilance
Directorate of Ministry of Railways as under:-

New para 212A shall read as follows:-

212A. Procedure to be followed in cases of authorization for attachment

of money or public property.

212A.1 In order to attach and forfeit illegally acquired property of public

servants, the CBI/Prosecution Agency is presently invoking the provisions of the
Criminal Law (Amendment) Ordinance, 1944 (Ordinance No0.38 of 1944).
Accordingly, if the State Government or the Central Government, as the case
may be has reason to believe that any person has committed (whether after
commencement of this ordinance or not) any scheduled offence, the State
Government or the Central Government, as the case may be, may whether or
not any court has taken cognizance of the offence, authorize for making of an

application to the District Judge within the local limits of whose jurisdiction the

said person ordinarily resides or carries on business, for the attachment under
this ordinance of the money or other property which the State Government or

the Central Government believes the said person to have procured by means, of
the offence, or if such money or property cannot for any reason, be attached or
other property of the said person of value as nearly as may be equivalent to that

of the aforesaid money or other property.

212A.2 Therefore, a decision has been taken that all references from Central
Bureau of Investigation seeking authorization of the Ministry of Railways to file
an application u/s 3 of the Criminal Law (Amendment) Ordinance, 1944, for
attachment of the money or property procured by means of the scheduled
offence by the person, who is employed in connection with the affairs of the
Union and is not removable from his office save by or with the sanction of the
Central Government, shall be addressed to the authority competent to accord
sanction u/s 19 of the PC Act, 1988 and the said Competent Authority would give

the said authorization also.
*kkkk



CHAPTER 5

(*1)

Model vigilance structure for PSUs. (DPE O.M. No.15(7)/98(GL -009)/GM dated
25th September, 1998)
.

=]

CHAPTER I
PERSONNEL POLICIES

(9) Vigilance Policies

DPE/Guidelines/II(g)/6

Model vigilance  structure for PSUs.

The Government having expressed its concern to tackle corruption and make the functioning of investigating and
vigilance agencies more independent, effective, credible and prompt entrusted the Department of AR & PG to
conduct a study on vigilance set up in respect of CPSUs. The study observed that the nature of functions and
operations of PSUs is different, dissimilar and largely of a heterogeneous type. Nevertheless, it stated that the
vigilance division in PSUs by and large deals with investigations, disciplinary proceedings, anti-corruption work,
preventive vigilance and in some cases technical and audit work and all vigilance units in the PSUs should have
adequate personnel to carry out all these functions. The study concluded that it would be impractical to recommend
a uniform vigilance set up for all PSUs but emphasised the need for a vigilance set up in each PSU to have the
desired manpower requirements of skilled and trained vigilance personnel and recommended the following model of
vigilance set up for the PSUs as a broad guideline to be adopted with such modifications as may be appropriate to

their requirement: 1

1. CORPORATE OFFICE:

i. Chief Vigilance Officer
i.h Dy. CVO (For Schedule 6A6 and 6BO6 PSUs)
iii. Vigilance Wings

a) Investigation Wing

- Sr. Vigilance Officer One
- Investigators Two
- Steno Two

b) Anti -Corruption and Vigilance Wing



http://dpe.nic.in/important_links/dpe_guidelines/personnel_policies/glch2hindex/glch02h6

- Sr. Vigilance Officer

- Vigilance Assistant

- Steno

c) Disciplinary Proceedings Wing

- Sr. Vigilance Officer

- Vigilance Assistant

- Steno

d) Preventive Vigilance Wing

- Sr. Vigilance Officer

- Vigilance Officer

- Steno

One

Two

One

One

Two

One

One

One

One

e) Technical Wing _ (This is applicable to PSUs engaged in engineering and other technical operations).

- Sr. Vigilance Officer

- Vigilance Officer

- Expert

- Steno

2. Regional/Project/Plant Office

- Sr. Vigilance Officer

(Thi s

S

One

One

One

One

applicabl e

One

t

(o]

Schedul e

0AOG

6B



- Investigator One

- Steno One

3. This recommendation has been examined in this Department and it has been decided that PSUs should take
immediate steps for adoption of the model vigilance structure with suitable modifications depending upon the size,

function and operation of the organisation.

4. All the Administrative Ministries/Departments, therefore, are requested to advise the PSUs under their
administrative control to take necessary action on the above lines and furnish action taken report to the DPE within a

period of six months from the date of issue of this OM

(DPE O.M. No.15( 7)/98(GL -009)/GM dated 25th September, 1998)

*kk
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CHIEF VIGILANCE OFFICERS GUIDELINES

GOVERNMENT OF INDIA
MINISTRY OF PERSONNEL,
PUBLIC GRIEVANCES AND PENSIONS

(DEPARTMENT OF PERSONNEL & TRAINING)
NEW DELHI

January,2001

(Web site  http./jpersmin.nic.in )

NO. 372/8/99 -AVD. Ill dated the 18" " January,2001.

OFFICE MEMORANDUM

SUBJECT:Procedure for selection and appointment of Chief
Vigilance Officers in the various Central Public Sector
Undertakings etc.

The basic guidelines on the above subject were issued vide
Department of Personnel and Training O.M. No. 36(9)-EO/89-SM (l) dated
the 7th February 1992. Thereafter, instructions have been issued from
time to time as approved by the Government. All these instructions
issued by the Department of Personnel & Training have been
consolidated and reproduced below for the information and guidance of
all concerned. The posts of Chief Vigilance Officers are to be tr eated as
Central Staffing Scheme Posts and except where specific provisions have
been made in respect of CVOs, the provisions contained in this
Depart ment ds OM-EN ¢SM.I) 3&ed 757LA9®6 shall be
applicable.


http://persmin.nic.in/

2. GUIDELINES FOR APPOINTMENT OF CHAE/IGILANCE OFFICER
(CVO)

(i) As far as practicable, a Chief Vigilance Officer should not belong to
the organisation to which he is appointed and should be from outside.

(i) Once an officer has worked as a Chief Vigilance Officer in a particular
organisation, he should not go back as CVO to the same Organisation
again.

(i) The cadre controlling authorities of the various organised services as
well as Public Sector Undertakings, who would like to offer the services
of the officers, woul d be asked from time to time to offer the names of
suitable candidates with proven integrity for the posts of CVOs likely to
fall vacant.

(iv) The officers deputed as CVOs to Public Sector Undertakings may draw
pay as per the scale prescribed for the posts or their grade pay as is
permissible under the rules.

(v) The CVOs would be eligible for an initial deputation tenure of three
years in PSUs which is extendable upto a further period of two years in
the same PSU (total 5 years) with the prior clearance of the CVC or upto a
further period of three years on transfer to another PSU on completion of
initial tenure of three years in the previous PSU.

(vi) The posts of Chief Vigilance Officers (CVOSs) in the Central Public
Sector Undertakings are treated as Central Staffing Scheme posts as those
filled as per the procedure followed under the Central Staffing Scheme
for posts in the Central Government. However, in order to attract
officers for manning the posts of CVOs in various Public Sector
Undertakings certain special dispensations which are applicable to non -
Central Staffing Scheme posts have been made. For instance, if a request
Is received from an officer occupying a post under the Central Staffing
Scheme on deputation, duly recommended by the Ministry/D epartment in
which he is posted, with the approval of the Minister -in-Charge, for being
considered for appointment as CVO, at least one year before the expiry
of his tenure on the Central Staffing Scheme Post, such an officer, if
selected for appointment a s CVO may be allowed a tenure of 3 years as
CVO subject to a maximum of 7 years' combined tenure on the
Central Staffing Scheme post and the post of CVO.



(vii) Prior approval of the Central Vigilance Commission would be
obtained before the names are offered to the respective Ministries/
Departments for the posts of CVOs in Public Sector Undertakings under
their charge.

(viii) A panel of officers cleared by the Central Vigilance Commission will
be suggested to the administrative Ministry/Department co ncerned with
the approval of the Minister of State in the Ministry of Personnel, Public
Grievances and Pensions, Department of Personnel & Training. The
administrative Ministry is required to select an officer out of the panel
with the approval of its Mini ster-in-charge and communicate the same to
the Department of Personnel and Training for obtaining the approval of
the Competent Authority.

3.ELIGIBILITY CRITERIA
(i) The officers should be holding JS/ IG/ DIRECTOR/DIG / DS level posts.

(i) Theof fi cers should have compl eted
in their parent cadre before they are recommended for a second central
deputation.

(i) Such of the officers, who were sponsored earlier for the post of
CVOs/Executive Director (Vig) but not found suitable should not be
sponsored again.

(iv) The officers sponsored for the post of CVO in the PSUs
would not be

allowed to withdraw their candidature subsequently and it will bet

he responsibility of the respective cadre controlling authorities

to ensure the release of the officers in the event of their selection.

(v) If an officer does not join within the prescribed time, his
appointment would be treated as cancelled and the officer concerned
would stand debarred from Central deputation for a period of five years
from the date of issuing orders of his/her appointment. Further, the
officer would also be debarred from being considered for any foreign
training as also from being given cadre clearance for being d eputed on
foreign assignments/ consultancies abroad during the period of
debarment.

(vi) The officers debarred for central deputation should not be
sponsored for consideration for the post of CVOs till they complete their
debarment period/become el igible for consideration.

t
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4. WHEN, HOW AND TO WHOM TO APPLY

0] The vacant posts of CVOs are generally
circulated by the Department of Personnel and Training
to various cadre controlling authorities of Group "A' services and
the State
Governments towards the end of every calendar year inviting
names for consideration of officers in the offer list for
the next calendar year.

(i) The eligible officers should apply along with their bio -data (in
duplicate) to their respective cadre controlling authorities that
would make their recommendations to the Department of Personnel
and Training and furnish up-to-date CR dossiers along with vigilance
clearance in respect of the officers concerned.

(i)  The cadre authorities as well as the officers on the offer list would
also be required to indicate choice of location since a large number
of these posts are located o utside Delhi.

(iv)  The offer list would be obtained so as to be operative for one
calendar year.

5. ELIGIBILITYFORGENERAIPOOLACCOMMODATION

(i) The officers on their appointment as Chief Vigilance Officers in
Central Public Sector Undertakings are not entitled to General Pool
accommodation but are to be provided with accommodation by the
Public Sector Undertakings concerned, as per the guidelines issued
by the Department of Public Enterprises, from time to time.

(i) The government officers who are mandatorily posted to Public
Sector Undertakings/Statutory bodies/ineligible organisations may
be permitted to retain General Pool accommodation in their
occupation on payment of special licence fee by the organisation
till th eir superannuation or reversion to an eligible office, provided
the Establishment Officer, DOPT, certifies that the said posting was
mandatory and in exigency of Public service.

6. ASSOCIATION OF CVOs WITH DEPARTMENTAL DUTIES, HANDLING
SENSITIVE MATRS.

The vigilance functionaries should not be a party to processing and decision
making process or in other similar administrative transactions of such nature
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which are likely to have a clear vigilance sensitivity. While it should not be
difficult for fu |l time vigilance officers to comply with this requirement by
disassociating themselves with decision making process in the
substantive work of sensitive nature in their organisations, similar
compliance of these Instructions could
be achieved in respect of part time vigilance functionaries also by
confining their duties (other than those connected with vigilance
work), as far as possible to such items of
work, that are either free from vigilance angle or preferably serve
as input to vigilance activity, for example, inspections and audit etc.

7. PERMANENTABSORPTIONDF CHIEF VIGILANCEOFFICERS IN
PUBLIC SECTOR UNDERTAKINGS.

Once a Chief Vigilance Officer has worked in
a particular Organisation, he should not be posted as CVO in the same
Organisation. This aims at ensuring that an officer appointed as CVO
in an  Organisation is able to inspire
confidence that in deciding vigilance cases, he
will not be hampered by any
past association with the organisation. The appointment of an

outsider CVvO also ensures objectivity in dealing with
vigilance cases. It has also been observed that if any assurance is
extended to an outsider CVO

for permanent absorption, there is distinct possibility, that it would
impair his objectivity in deciding vigilance cases and would negate
the very purpose of appointing outsider CVOs. Keepingin view the
above policy guidelines, an outsider officer appointed as CVO in any
Central Public Undertaking shall not be permanently absorbed in the
same organisation on expiry or
in  continuation of his tenure as CVO in that organisation.

8. GRANTOF HIGHER GRADE PAY CONSEQUENT ON THE PROFORMA PROMOTION IN
THE CADRE UNDER THE NEXT BELOWULE.

(1) The officers in the rank of Additional Secretary should not be
posted as CVOs;

(i) The officers appointed in the rank of Joint Secretary and
subsequently picking up promotions in their respective parent
cadres to the rank of Additional Secretary should be governed by
the instructions issued by the Department of Personnel and
Training in its O.M.No 2/29/91 -Estt. (Pay.ll) dated 5™ January,
1994. Accordingly, such officers will either have the option to



continue in the rank of Joint Secretary (without availing of
proforma promotion) for the rest of the term or revert to their
parent cadre within a period of six months as prescribed in the
above Office Memorandum;

(i) In the case of officers initially appointed as CVOs either in the
rank of Deputy Secretary or Director, and later on receiving offer
of promotion to higher ranks in their parent cadres as
Director/Joint Secretary, a proposal, if received from the
concerned Administrative Ministry/Department, for allowing them
to pick up the grade pay in the higher scale(Director or Joint
Secretary as the case may be), can be agreed to by the
Department of Personnel and Training with the approval
of Secretary (Personnel)/ Minister of State for Personnel, Public
Grievances and Pensions, without further reference to ACC,
provided that in the case of Joint
his batch in the service to which the officer (CVO) belongs, has
been empanelled to hold Joint Secretary/equivalent level post at
the Centre.

9. SPECIAL INCENTIVES FOR CVOs IN PSUs LOCATED OTHER THAN
METROPOLITAN CITIES

(1) Grant of special allowance @ 15%of the basic pay to the
Chief Vigilance Officers /
Executive Directors (Vigilance) of the Public Sector Undertakings (P
SUs). Those who are granted such special allowance will not be eligible
for special pay/deputation (duty)

allowance. Further, the special allowance would be given only
to the deputationists posted on a regular basis and not to PSU
employees of Vigilance Wing holding additional charge of
the post of CVO.

(i) Appropriate education allowance if such
allowances are already available to their own employees of the
relevant PSU.

(i)  The tenure shall be treated as 50% of the Central Deputation
tenure, for the purpose of
considering such officers for further posting in Government of
India  under Central deputation; provided the officer has
served the PSU as CVO/ED(Vigilance) for
at least three years, and provided further that consideration for



appointment to the post at the level of Joint Secretary
under Central Staffing Scheme will be subject to his empanelmen
t for holding a post at the level  of Joint Secretary.

(iv) After an initial term of 3 years, posting
in Government of India under Central
deputation to be considered on priority basis subject

to the condition that the total tenure including the 50% tenure of
CVO shall not exceed 7 years. The calculation of tenure
for CVOs for assignmentsunder Central Staffing Scheme is explained
in the Annexure.

(v) A posting as Chief Vigilance  Officer in a Public Sector
Undertaking could be allowed, located at places other
than Metropolitan cities in continuation of a posting with
the Govemment of India, subject to the condition that the total
period including the earlier tenure, shall not exceed 7 years. Thus
, Iif an officer has served on a post under the Central Staffing Scheme for
4 years and then proceeds on deputation to a post of CVO in a PSU
located at places other than Metropolitan Cities, he
will have a tenure of 3 years
on the post of CVO subject to an overall ceiling

of seven years of combined tenure on the Central Staffing Scheme
post and the post of CVO.

(vi) Reduction in the "Cooling Off" period from 3 years to 2 years for

an officer who had worked as
a Chief Vigilance Officer in a Public Sector undertaking located at a
place other than Metropolitan Cities

immediately before the "Cooling Off" period or on his posting as
such, immediately after the "Cooling off' period.

Sd/-

(D.C. GUPTA)

Additional Secretary to the Government of India
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No0.005/VGL/15

Government of India
Central Vigilance Commission

*kkkk

Satarkta Bhawan,
GPO Complex, INA,
New Delhi- 110 023
Dated the 4t May, 2005.
Office Order No0.24/4/05
Subject: No prior approval/ sanction of iCVOO6s

reg.

As per instructions contained in para 2(b) of Chapter XVIII of Vigilance Manual Vol. I,
the CVOs are required to conduct regular inspections/surprise visits for detecting
failures in quality and speed of work or malpractices as an integral part of vigilance
activities. In this regard it is clarified that the CVOs of PSUs/PSBs need not to take
formal prior approval/sanction of CMDs/CEOs for undertaking such tours and
inspections but an intimation to the management would suffice in the matter. However,
at the end of the tour, CVOs should send an inspection report to the CMDs/CEOQOs for
information.

2. The above instructions may please be noted for strict compliance.

Sd/-
(Anjana Dube)
Deputy Secretary

All Secretaries to the Govt. of India.

All Chairman & Managing Directors/Chief Executive Officers of
PSUs/PSBs/Autonomous Organisations.

All Chief Vigilance Officers of PSUs/ PSBs/ Departments/ Ministries/ Autonomous
Organisations.

Bl
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TelegraphicAddress :
"SATARKTA: New Delhi

E-Mail Address
cenvigil@nic.in

Website
WWW.CVC.nic.in
EPABX
24651001 - 07

% /Fax : 24616286

To

FH=g goehdl SN

CENTRAL VIGILANCE COMMISSION T9%dl 9a. Sft .ot e,
&AH-T, E. 0.0, 92 Recil-110023
Satarkta Bhawan, G.P.O. Complex,
Block A, INA, New Delhi 110023

4./No.009-VGC-117(Misc.)] 106181
fesi® / Dated........27.10.2010......

All Chief Vigilance Officers.

All Chief Vigilance Officers (including Part-time Chief Vigilance Officers) ar

Av—T
requested to furnish their official e-mail ID, Phone/Fax/Mobile numbers to the

Commission urgently. Any change in e-mail ID & Phone numbers in future may also

be communicated to the Commission for updating its records.

Youys faithfully,

d,l——\.‘
— < e
(PM.Piltai)
Director
Telefax No.p4651013
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No0.003/VGL/2
Government of India

Central Vigilance Commission
*kkkk

Satarkta Bhawan, Block 'A’,
GPO Complex, INA,
New Delhi 110 023
Dated the 2@March 2003

To
All Chief Vigilance Officers

Subject: Reconciliation of figures of pending cases with the Deptt./Organisation.

Sir/Madam,

During the recent review meegs with the CVOs held in the Commission, it was observed that there
are differences in the list of cases shown pending in the records of the Commission with that of the
concerned department. One of the reasons appeared to be that copies of charge phealtyan

orders issued by the disciplinary authorities were not endorsed to the Commission.

2. It has been decided that the CVO would tie up with the administrative wing of the
department/organisation concerned and would arrange to endorse caiasgefsheet and the final
orders passed, to the Commission invariably.

Yours faithfully,

Sdt

(Mange Lal)
Deputy Secretary



*7)

No. 004/VGL/96
Government of India
Central Vigilance Commission

*kkkk

Satarkta Bhawan,

GPO Complex, INA,
New Delhi-110023
Dated, the 4t April, 2005

Office Order No. 20/4/05

Sub:- Guidelines issued by the Central Vigilance Commission for Vigilance
Administration - regarding.

The Commission regularly issues guidelines/instructions regarding important policy
decisions etc. These guidelines are mainly meant for the Chief Vigilance Officers.
However, a number of guidelines relate to tender matters/operational aspects, these
should be circulated to all concerned by the CVO. Further, some of the C&MDs/CEOs
desire to have all the guidelines/instructions issued by the Commission irrespective of
whether they are meant for CVOs only. The Commission has considered the issue and
has decided that all the important communications/Circulars issued by the Commission
to the Chief Vigilance Officers should be brought into the notice of C&MDs/CEOs by the
Chief Vigilance Officers.

Sd/-

(Anjana Dube)

Deputy Secretary

All Chief Vigilance Officers

B
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Department of Public Enterprises’ O.M. N0.15/2/99/GI017/DPEGM) dated the
6th April, 1999 regarding certain facilities to Chief Vigilance Officers in PSUs.

Sub: Chief Vigilance Officers in PSUs
(a) Ref. N0.15/14/8%5M dated 1.1.86 CVO to Report directly to Chief Executive

(b) Ref. N0.16/48/8GM dated 2.2.88 Chief Vigilance Officers in PSUsGrant of
Incentives- Regarding

(c) Ref. N0.16/48/8GM dated 19.7.88 Chief Vigilance Officers in PSUsGrant of
Incentive- Regarding

Consequent upon the deletion/cancellation of a number of guidelines on the
recommend@on of the Vittal Committee and on receipt of a reference from the
central Vigilance Commission thereafter to restore the position of three
deleted/cancelled guidelines cited above having importance from the vigilance point
of view, the Government afteud consideration, have decided to restore the earlier
position with the following modifications:

1) The Chief Vigilance Officer of a PSU will report directly to the Chief Executive as
required under the approved Action Plan on -aatruption measures. €hChief
Vigilance Officer (CVO) in all Schedule "A" and "B" companies may be given a
designation of Executive Director (Vigilance) as a special case as mentioned in BPE's
OM No0.16(48)/8¥GM dated 12.4.89. Further in order to avoid giving designation of
Executive Director (Vigilance) to very junior officers, who are heading the Vigilance
Department, on deputation basis, it may be desirable that while giving such
designation the officer should be at least in the scale of pay of Rs4898a01,500 on
Industrid DA or Rs.18,406600-22,400 revised as per Fifth Central Pay Commission.

2) The Chief Vigilance Officers, being the head of the Department of Vigilance in the
PSU, may be treated as "key officials" and accommodation may, therefore, be
arranged by the PSiibr Chief Vigilance Officers on the lines admissible to key
officials as indicated in DPE's OM No.2(8)/@PE(WC) dated 3.3.92 and 2(42)/97
DPE(WC) dated 20.7.98 as applicable. The recovery towards rent for the
accommodation so provided would be at the @t10% of the basic pay opted by the
officer. This facility would be applicable only to the CVOs of Schedule "A" and "B"
PSUs and to CVOs who have come from other organisation/All India Services on
deputation basis to PSU to work as4tithe CVO and noto the officer belonging to

the same PSU, who has been given the work of a CVO in addition to his normal
duties.



3) The CVO may be provided staff car facilities for official duties including pick and
drop at residence as a special case and this facilityogvin lieu of car allowance.
The officer may be allowed to exercise his option in favour of either of these two.

All Administrative Ministries are requested to bring the above to the notice of the
public enterprises under their administrative controt their information and
compliance.

SdF- A. Luikham, Director, DPE
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Strengthening Vigilance Machinery in Public Sector Undertakings. (DPE O.M. No.
15(7)/2002 -DPE(GM)/GL -50 dated 15th December, 2003)

(=]

CHAPTER |l
PERSONNEL POLICIES

(g) Vigilance Policies

DPE/Guidelines/lI(g)/9

Strengthening Vigilance Machinery in Public Sector Undertakings.

References:

1. No. 18/5/83-BPE(GMII) dated 15.11.83 -appointment of persons designated as Special Directors, Executive
Directors.

2. No. 16(48)/87-GMdated 12.4.89-Chief Vigilance Officers in PSUsGrant of incentives regarding.

3. No. BPE OM No, 16(28)/88GM, dated 9th June, 1989-Strengthening of Vigilance Machinery of Public Sector
Undertakings.

4. No. 16(48)/87-GM dated 2.8.96-Strengthening Vigilance Machirery in Public Sector Undertakings.

5. No. 16(48)/87-GL-013/DPE(GM) dated 6.1.99 Strengthening Vigilance Machinery in Public Sector

Undertakings.

No. 15/2/99-GL-017/DPE(GM) dated 6.4.1999.

No. 15/14/85-GM dated 1.1.86-CVO to report directly to Chief Executive

No. 16(48)/87 -GM dated 2.2.88-Chief Vigilance Officers in PSUsGrant of Incentives-regarding

No. 16(48)/87 -GM dated 19.7.88-Chief Vigilance Officers in PSUsGrant of Incentive-Regarding

© ® N o

10. No. 16(48)/87-GM dated 6.7.2000-Satus, facilities and perquisites of Head of Vigilance of the level of Jt.

Secretary and above in PSEs.

The undersigned is directed to refer to the above noted OMs of this Department on the subject mentioned above and

to state that it has been decided to modify and merge all these guidelin es suitably as follows:

(i) The Chief Vigilance Officer (CVO) of a PSU will report directly to the Chief Executive as required under the

approved Action Plan on anti-corruption measures.

(ii) It has been observed by the Department of Company Affairs that t he practice of designating executives of
companies who are not Members of the Board of Directors as Special Director, Executive Directors, etc. is patently
wrong as it gives an impression to public at large that they are full -fledged Directors and entitled to act as such on
behalf of the company. The Department of Company Affairs has advised companies to desist from giving such

designations. Keeping this in view, as decided by the CVC in its latest guidelines circulated vide communication No.
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3(V)99/5 dated 27.9.99 all Heads of Vigilance Divisions in the PSEs will be designated only as "Chief Vigilance Officer"

irrespective of their status in the present organization.

(iii) CVOs in Schedule 'A" and 'B' companies who are of the level of Joint Secretary to the Government of India and
above may exercise such administrative and financial powers which are considered essential for efficient functioning
of the vigilance machinery of the PSU subject to the condition that the financial powers are exercised within the
allocated budget to the vigilance unit and in accordance with the financial discipline and accountability, at par with

other functional Directors.

(iv) CVOs in Schedule ‘A’ and 'B' companies who are of the level of Joint Secretary to the Government of India and
above may be given status equivalent to that of a functional Director without allowing the scale of pay (of functional

Directors) in the PSU but it is not necessary for him to attend Board Meetings even as an invitee, on a regular basis,
because in the process his neutral position may be compromised. However, he may attend Board meetings on rare

occasions when an issue relating to vigilance is discussed.

(v) CVOs in Schedule 'A" and 'B' companies who are of the level of Joint Secretary to the Government of India and
above will continue to be entitled to such accommodation and staff car facility which are available to other functional

Directors in the PSU.

(vi) CVOs, being head of the Department of Vigilance in the PSU, may be treated as "key official" and
accommodation may, therefore, be arranged by the PSU for the CVOs on the lines admissible to key officials as
indicated in DPE OMs No. 2(8)/91-DPE(WC) dated 19.7.95 and 25.6.99 (below Board level) and 2(42)/97-DPE(WC)
dated 20.7.98 as applicable.

(vii) CVO who are below the rank of Jt. Secretary to Government of India may be provided staff car facilities for
official duties including pick and drop at residence as a special case and this facility will be in lieu of car allowance.

The officer may be allowed to exercise his option in favour of either of these two.

(viii) Progress of vigilance work/disciplinary cases needs to be reviewed periodically and it has been decided that the

Board of Directors of PSUs will continue to undertake such review at least once in six months.

(ix) If the CVO of an administrative Ministry asks for a factual report against a Board level appointee from the CVO of
the PSE, the latter will send the same to the CVO of the Ministry, after endorsing a copy of the report to the CMD to
keep him informed of the development. However, if the CMD himself is the subject matter of the investigation, the

CVO of the PSE need not endorse a copy of the report to him. It would thus be the responsibility of the CVO of the
Ministry to obtain the ver sion of CMD (qua suspect person) at the appropriate time. The CVO of the Ministry may

make reference to the CVC after collecting all the relevant facts and following the prescribed procedure.

(x) In case of difference of opinion between the Chief Vigilance Officer and the CMD in respect of corruption cases
and consequent action to be taken against below Board level appointees it will be the responsibility of CMD to bring

the case to the Board.

(xi) It will be the responsibility of the CMD to inform the Secr etary of the administrative Ministry/Department about

any major irregularity brought to his notice by the Chief Vigilance Officer.



All the administrative Ministries/Departments are requested to take note of the above consolidated instructions and

advise the PSUs under their administrative control to comply with these instructions.

(DPE O.M. No. 15(7)/2002 -DPE(GM)/GL -50 dated 15th December, 2003)

*kk



(*10)

001/VGL/5
Government of India
Central Vigilance Commission

*kkkk

Satarkta BhawarBlock 'A’,
GPO Complex, INA,
New Delht 110 023
Dated: 1612-2001.

To

All Chief Vigilance Officers

Sub: System improvement to fight corruption through better synergy between
CAG & CVC.

Sir,

Attention is invited t@lNMGh/edatEd2mam208lsi ond s
and No. 3(v)/99/14 dated 16.5.2001 on the subject cited above.

2 . It is informed that all Audit Reports
web-site viz." http://www.cagindia.org" on the date of placement.

3. The Commission desires that all CVOs should access the Audit Reports issued after
the date of this circular to identify cases of corruption arising from those Audit
Reports that pertain to their organisation. In all such cases immediate action must be
initiated against the public servants concerned through the standard practice of
referring vigilance cases to CVC.
4. This is issued for strict compliance by all concerned.

Yours faithfully,

(C.J. Mathew)

Deputy Secretary

(*11)



No. 001/TRG/01
Government of India
Central Vigilance Commission
Satarkta Bhawan, Block ‘A’
GPO Complex, INA,
New Delhi- 110023
Dated the 17" September 2009

Circular No. 30/09/09
Subject: CVOs training/visits abroad - regarding.

While the Commission has always been appreciative of the need for the
exposure of CVOs and officers working in vigilance set-ups in various
Organisations/Departments to certain fraining programmes held abroad in fighting
corruption in order to update themselves with the modern techniques adopted by other
countries and international bodies engaged in this arduous task, it has also been
insisting on ensuring that CVOs and vigilance officers attend only appropriate training
programmes, which are really useful in improving vigilance administration. It had
issued instructions vide Office Order No. 6/2/04 dated 3.2.2004, that the Administrative
Ministry/PSEs should take prior concurrence of the Commission. Later, the
Commission vide Order No. 6/2/05 dated 24.02.2005, stipulated that it would not be
advisable to recommend officers for such trainings abroad, if similar programmes are
available in India and that the same should have relevance to vigilance work.

2: Of late, it is observed that in certain cases, not only Commission’s prior
concurrence was not obtained for undertaking foreign visits of CVOs, but some of the
visits, were for purposes which were neither relevant nor related to the vigilance work of
the CVOs. The Commission has viewed these instances seriously and, would therefore,
reiterate its earlier Office Orders and emphasise that Commission's prior approval
should be obtained before the CVOs go on official visits abroad, either on training or
otherwise. While seeking the Commission's approval, the exact purpose of the
visit/details of the training programme, its relevance to vigilance work and all other
relevant details should be submitted. On completion of the foreign visit, along-with their
monthly report, the CVO should submit a report on the programme attended and its
utility for the Commission’s perusal.

35 In addition, the Commission has also decided that all full time CVOs would
mandatorily send a copy of their tour programme of visits undertaken to places other
than their headquarters in connection with official work within the country. All full time
CVOs may, therefore, furnish the requisite details of official tours to the Commission
together with their monthly reports to the Commission.

4. The above said instructions may be noted for strict compliance in future.

V) s

(J. Vinod Kun\rar)
Under Secretary

To,

The Secretaries of Ministries/Department of Govt. of India
All CMDs/CEOs of PSBs/PSUs
All Chief Vigilance Officers.
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N0.372/9/2012AVD-IlI
Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Personnel and Training

North Block, New Delhi,
Dated the 12th July, 2012.
OFFICE MEMORANDUM

Subject:.Creation of post of Chief Vigilance Officers and status facilitiegperks and
perquisites in CPSEs etereg.

Attention is invited to the Central Vigilance Commission's letter No.3(v)/99/5 dated 29th July,
1999 and the Commission's subsequent Office Order N0.45/9/03 dated 17th September, 2003 on
the subject mentioned abav

2. It is envisaged in the aforesaid communications/orders of the CVC that officers of Joint
Secretary level joining as CVO would be accorded the status and perks of a functional Director
of Board and officers of Director/Deputy Secretary level joiniagc&O would be provided the

status and perks of Executive Director. The Commission has also advised that as a first step
towards implementation of its instructions, the post of CVO may be created at the functional
director level in Schedule "A" PSUs andaate level below the board in Schedule "B" and "C"
PSUs.

3. The pay structure, allowances, perks and benefits of the Executives of the Central Public
Sector Enterprises (CPSESs) have since undergone change on the revision of the scales of pay of
Board Leveland below Board Level Executives and aononized supervisors in CPSEs vide

DPE OM No. 2(70)/0PE(WC) on 26th November, 2008.

4. This Department has also thereafter issued O.M. No0.372/21A0D9IIl dated 12th
October, 2010 wherein it was laid dowrathCVOs and other officers on deputation to the
Vigilance Departments of CPSEs may be allowed the option of electing to draw either the pay of
the post in the scale of pay of the CPSE concerned or pay in the parent cadre plus deputation
(duty) allowance tbareon plus personal pay, if any, and that the CVOs and other officers on
deputation to the Vigilance Departments of CPSEs may also be allowed all the perks, benefits
and perquisites applicable to equivalent level of officers in concerned CPSEs.

5. In spiteof the above instructions, this Department is receiving repeated references from
Ministries/Departments as to status and perks to be given to officers who join as CVOs in
CPSEs. A need was felt to-l@ok into the matter in consultation with Central Vagite
Commission (CVC) and Department of Public Enterprises (DPE).

6. Taking into account the viewpoints conveyed by CVC and DPE vide letter N&/®D3
18/163022 dated 25.1.2012 and OM No. 9(8)/2GM dated 29.12.2011 respectively, the
following decisionshave been taken for implementation with immediate effect:

a) Level of posts of CVO:In modification of the earlier guidelines, the post of CVOs in all
CPSEs irrespective of the level/status/schedule of such CPSE shall be in the scale of pay
equivalent tahe level of functional Director in that CPSE. This would imply creation of a post

by the Administrative Ministry in the scale of pay equivalent to the level of functional Director
where no formal post of CVO exist or upgradation of the existing posewhermpost has been

created at a lower scale of pay. In case of Autonomous Bodies, So&idtederations, Trusts

etc. where there are no functional Directors, the CVOs may be allowed the status, pay and perks



of post immediately below the post of CEOtlé organization. The CVO, however, will not be
a Board Member of the CPSE/ Bodies/Societies.
b) Level of officers posted as CVOin future, officers of the rank of Joint Secretary to the
Government of India or equivalent shall only be appointed as CVSchedule 'A" CPSEs,
officers of the level of Director in the Government of India or equivalent in Schi&®Iu@PSEs
and officers of the level of Deputy Secretary to the Government of India or equivalent in
Schedule 'C' CPSEs. The level of officers requieebe posted as CVOs in Autonomous bodies,
Societies, Trusts, Statutory body etc. may be determined by the administrative Ministries
concerned and intimated to this Department keeping in view (a) above.
c) Procedure for creation/upgradation of post of C\O: In modification of the extant
guidelines, such posts shall be created/upgraded by the concerned administrative
Ministry/Department for the CPSE in the pay scale equivalent to that of the functional Director
of the concerned CPSE and no further approvddPE/DOPT shall be required in this regard.
Similar action may be taken by concerned Ministries/Departments in respect of Autonomous
bodies, Statutory bodies, Societies, Trusts etc.
d) Status, perks, benefits & perquisitesThe CVOs shall be entitled fay, status, benefits &
perquisites as are admissible to the functional Directors of the concerned CPSE, read with this
Department's OM No. 372/21/2008VD-I11l dated 12 91 October, 2010.
e) There will be no change in the pay scale, etc., of the presentldient CVOs of Schedule "A"
CPSEs who are of the rank of Director in the Government of India or equivalent in their parent
cadre. Such posts may continue tocoperated in the existing scales till completion of the tenure
of such officersThereatfter, thge posts may be operated and filled up in accordance with the
above instructions.
7. All Ministries/Departments are requested to comply withelmveinstructions.
(N.R
Deputy Secretary to the Government o mis
Tel No. 23094542
1. Secretary, Departmeot Public Enterprises, CGO Complex, Lodhi Road,
New Delhi with reference to DPE letter N0.9(8)26@&M dated
29.12.2011.
2. Secretary, Central Vigilance Commission, Satarkata Bhawan, New Delhi
with reference to CVC letter No.0OBGL-18/177980 dated 14.6.2012.
3. All Ministries/Departments of the Government of India.
4. Secretary, Department of Expenditure, North Block, New Delhi.
5. Secretary, PESB, CGO complex, New Delhi.
6. All Chief Executives o€entral PSEs.
7. All CVOs of CPSEs.
8. NIC Cell with the request to upload the same on the website.
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No0.003/VGL/18
Government of India
Central Vigilance Commission
*kkkk
Satarkata Bhawan,Block 'A’,
GPO Complex, INA,s
New Delhi 110 023
Datedthe 17 September 2003
Officer Order N0.45/9/03

To

All Chief Executives of PSUs

Subject:- Chief Vigilance Officers - status & perquisites in Public Sector Undertakings.
Reference:Commission's letter No. 3(V)/99/5 dated 29.07.1999.

Sir/Madam,

The Commssion in the past had examined the role and functions of Chief Vigilance Officers in

PSUs and to ensure their authority and functional independence, had issued instructions regarding
their status and perquisites. It was envisaged that officers of Jonet&gdevel joining as CVO

would be accorded the status and perks of a functional director of board and officers of
Director/Deputy Secretary level joining as CVO would be provided the status and perks of Executive
Director.

2. Recently some CVOs haveohght it to the notice of the Commission that the instructions of the
Commission on the status and perks are not being implemented by PSUs for one reason or another.
The Commission has considered the matter in detail and has observed that the badiorrdeson
problem is absence of categorization of CVO's post at the requisite level. Therefore as a first step
towards implementation of its instructions, the post of CVO may be created at the functional director
level in schedule "A" PSUs and at one levelowv the board in schedule "B", "C", and "D" PSUs.

Once the posts are created at the requisite level, the status and perks will be automatically available
to the incumbent joining as CVO.

3. The Commission desires that PSUs may take suitable action laéoalbdve lines at the earliest

while keeping it advised of the progress.

4. The above instructions will not apply in the case of CVOs of public sector banks where the post of
the CVO has already been appropriately categorized.

5. Kindly acknowledge receipt

Yours faithfully,

Sdf

(Mange Lal)
Deputy Secretary
Telefax 24651010
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Government of India
Ministry of Railways
Railway Board

N0.2005/V-1/CVC/1/8 New Delhi, dated May 12, 2006

(I) General Manager (Vigilance)

CR, ER, ECRECOR, NR, NCR, NER, NFR, NWR, SR, SCR, SER, SECR, SWR,

WR, and WCR.

(I) Chief Vigilance Officer (CVO)

CLW, DLMW, DLW, ICF, RCF, RWF, CORE, METRO, RDSO, IRCON, RITES,

IRFC, CONCOR, KRCL, IRCTC, RAILTEL, MRVC and RVNL

Sub: Protection against victimization of Vigilance officials.

Pl ease refer to Boardos | etter of even
laying down parameters for protection of the Vigilance officialsfVagilance
officials.

2. The Commission has viewed seriously certain instancesras$ment and attempts

of victimization of vigilance officials of certain organizations. The need to allow the
vigilance officials to work independently and freely without any fear, which is the
foundation for effective vigilance administration in any aigation, has been
recognized since long. In fact, the Committee on Prevention of Corruption
(Santhanam Committee) had recommended t
Organisations should not have the fear of returning to their parent cadre with the
possillity of facing the anger and displeasure of those against whom they made
Il nquirieso. The Committee had also recot
Organisation should have an assurance that good and efficient work in the Vigilance
Organisation willenhance their opportunities for promotion and not become a sort of
di squalificationo.

3. The Commission has considered the problem of possible victimization of Vigilance
officials after they finish their tenure in the vigilance Department and revereito th
normal duties. In the case of CVOs, already the Commission, as Accepting Authority,
IS in a position to moderate, if necessary, any biased reporting against the CVO in his
ACR. Similarly, the Commission has always been extremely careful and cautious
while taking cognizance of complaints against the CVOs and as a matter of principle
always obtains the CVOs response before coming to any conclusion on the need to
investigate such complaints.

4. In order that the required degree of protection is conferredhe Vigilance
officials supporting the CVO and keeping in view the spirit of the Santhanam
Committee which with commendable foresight had anticipated very clearly some of
these issues, the Commission issues the following consolidated instructions in
exerise of its powers under Section 8(1) (h) of the CVC Act:

(i) All personnel in vigilance Units will be posted only in consultation with and the
concurrence of the CVOs. Any premature reversion before the expiry of their tenure



will only be with the concuence of the CVO. The CVO shall bring to the notice of
the Commission any deviation from the above.

(i) The ACR of personnel working in the Vigilance Department will be written by the
CVO and reviewed by appropriate authority prescribed under the relevadtct

rules. The remarks in review shall be perused by the CVO and in case he has
reservations about the comments made under the review, he shall take it up with the
Chief Executive/HOD to resolve the issue. In case he is unable to do this, he shall
repat the matter to the Commission who will intercede in the matter suitably.

(i) Since the problem of victimization occurs, if at all, after the reversion of the
personnel to their normal line departments, the Commission would reiterate the
following:

(a) On such reversion the vigilance personnel shall not be posted to work under
an officer against whom, while working in the vigilance department, he had
undertaken verification of complaints or detailed investigation thereatfter.
Needless to say his ACR shabt be written by such officer(s).

(b) All such Vigilance personnel wil/
purview for purposes of consultation in disciplinary matters. This is
irrespective of their grade. This cover will be extended to a periowtoless

than five years from the date of reversion from the vigilance department.

(c) All Vigilance personnel on reversion shall be entitled to represent through
the CVO and chief executive of the organization to the Commission if they
perceive any vidmization as a consequence of their working in the Vigilance
department. This would include transfers, denial of promotion or any
administrative action not considered routine or normal. This protection will be
extended for a period not less than five yeafter the reversion of such
personnel from the Vigilance department.

5. The above instructions may be noted for strict compliance. The CVO should report
promptly to the Commission, the details of any real or perceived victimization of any
official who is working in the vigilance unit. Similarly, he should also report such
instances pertaining to the former officials of the Vigilance Units, up to a period of
five years after they had completed their tenure in the Vigilance Unit. He should also
report wheresuch deserving officials are ignored/superseded in matters of promotion.

(Sanjay Goel)
Director Vigilance (M)
Railway Board
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No0.006/VGL/022
Government of India
Central Vigilance Commission
*kkkk
Satarkta Bhawan, Bl

GPO Complex, INA,

New Delhi- 110 023
Dated the 28t March 2006

Circular No.16/3/06

Sub: Protection against victimisation of officials of the Vigilance Units of various
Ministries/Departments/organisations.

The Commission has viewed seriously certain instances of harassment and attempts at
victimisation of vigilance officials of certain organisations. The need to allow the

vigilance officials to work independently and freely without any fear, which is the

foundation for effective vigilance administration in any organisation, has been

recognized since long. In fact, the Committee on Prevention of Corruption (Santhanam

Commi ttee) had recommended that Athose posted
not have the fear of returning to their parent cadre with the possibility of facing the anger

and displeasure of those against whom they ma
recommended that Athose working in Vigilance
that good and efficient work in the Vigilance Organisation will enhance their
opportunities for promotion and not become a

2. The Commission has considered the problem of possible victimisation of Vigilance

officials after they finish their tenure in the Vigilance Department and revert to their

normal duties. In the case of CVOs, already, the Commission, as Accepting Authority, is

in a position to moderate, if necessary, any biased reporting against the CVO in his

ACR. Similarly, the Commission has always been extremely careful and cautious while

taking cognizance of complaints against the CVOs and as a matter of principle always
obtains the CVOsd response before coming to a
such complaints.

3. In order that the required degree of protection is conferred on the Vigilance officials
supporting the CVO and keeping in view the spirit of the Santhanam Committee which
with commendable foresight had anticipated very clearly some of these issues, the
Commission issues the following consolidated instructions in exercise of its powers
under Section 8 (1) (h) of the CVC Act:
(i) All personnel in Vigilance Units will be posted only in consultation with and the
concurrence of the CVOs. They will be for an initial tenure of three years
extendable up to five years. Any premature reversion before the expiry of such
tenure will only be with the concurrence of the CVO. The CVO shall bring to the
notice of the Commission any deviation from the above.
(i) The ACR of personnel working in the Vigilance Department will be written by
the CVO and reviewed by appropriate authority prescribed under the relevant
conduct rules. The remarks in review shall be perused by the CVO and in case



he has reservations about the comments made under the review, he shall take it
up with the Chief Executive/HOD to resolve the issue. In case he is unable to do
this, he shall report the matter to the Commission who will intercede in the matter
suitably.

(iif) Since the problem of victimisation occurs, if at all, after the reversion of the
personnel to their normal line departments, the Commission would reiterate the
following:

(a) On such reversion the vigilance personnel shall not be posted to work under
an officer against whom, while working in the vigilance department, he had
undertaken verification of complaints or detailed investigation thereafter.
Needless to say his ACR shall not be written by such officer/s.

(b)) AII such Vigilance personnel wi |
purview for purposes of consultation in disciplinary matters. This is irrespective of
their grade. This cover will be extended to a period of not less than five years
from the date of reversion from the vigilance department.

(c) All Vigilance personnel on reversion shall be entitled to represent through the
CVO and chief executive of the organisation to the Commission if they perceive
any victimisation as a consequence of their working in the Vigilance department.
This would include transfers, denial of promotion or any administrative action not
considered routine or normal. This protection will be extended for a period not
less than five years after the reversion of such personnel from the vigilance
department.

4. The above instructions may be noted for strict compliance. The CVO should report
promptly to the Commission, the details of any real or perceived victimization of any
official who is working in the Vigilance Unit. Similarly, he should also report such
instances pertaining to the former officials of the Vigilance Unit, up to a period of five
years after they had completed their tenure in the Vigilance Unit. He should also report
where such deserving officials are ignored/superseded in matters of promotion.

(V. Kannan)
Director
All CMDs of Public Sector Undertakings/Public Sector Banks
All Chief Vigilance Officers
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No. 15(7)/2002-DPE(GM)-GL-96
Government of India
Ministry of Heavy Industries and Public Enterprises
(Department of Public Enterprises)

Public Enterprises Bhawan
Block No. 14, C.G.O. Complex
Lodhi Road, New Delhi-110 003

Dated the 11" August, 2009
OFFICE MEMORANDUM

Subject: Purchase of shares by CVOs and other officials in vigilance set up of Central
Public Sector Enterprises (CPSEs) under preferential quota meant for employees
in Public issues

The undersigned is directed to invite attention to the subject mentioned above and to
state that it has come to the notice of Central Vigilance Commission (CVC) where the Chief
Vigilance Officer (CVO) of a CPSE was allotted shares in the IPO out of quota reserved for
employees of the CPSE. CVC felt that such extraordinary benefits compromise the
-independence and objectivity of CVOs in overseeing vigilance administration in the CPSEs.
CVC has, therefore, indicated that outsider full-time CVOs in the CPSEs should not be
considered for allotment of shares in IPOs under the preferential quota meant for employees in
IPOs of CPSEs.

2. The matter has been considered by the Government and it has been decided to restrict
the CVO who is not an employee of that CPSE from applying/allotment of shares under
employees quota in Public Issues of CPSEs.

3 This Department had earlier issued consolidated guidelines vide O.M No.
15(7)/2003-DPE(GM) dated 15" December, 2003 on ‘Strengthening Vigilance Machinery in
Public Sector Enterprises’. In view of the above mentioned observation of CVC, a new Clause
(xii) would deemed to have been incorporated therein, which would read as under:

(xii)  “CVOs and other officials in vigilance set up of CPSEs, who are not employees in
the concerned CPSEs shall not be eligible for allotment of shares in Public Issue under
the quota meant for employees of CPSEs. Such extraordinary benefits compromise on
independence and objectivity of CVOs in overseeing the vigilance administration in
CPSEs.”

"2 All the administrative Ministries/Departments are requested to suitably instruct the

CPSEs under their administrative control in this regard.
~Staromid—

(Rakesh Bhartiya)
Director
Tele: 24360218

Secretaries of administrative Ministries /Departments concerned with CPSEs.
Copy to:

1. Chief Executives of all CPSEs
Central Vigilance Commission (Ms. Shalini Darbari, Director), Satarkata Bhavan,
G.P.O Complex, Block A, INA, New Delhi-110023 w.r.t.
O.M No. 003/VGL/1(pt)/50390 dated 27.7.09.
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RBV NO.17/2009
Government of India

Ministry of Railways |,
( Railway Board

No. 2009/\41/CVC/1/10 New Delhi, dated September 03, 2009

The General Managers,

All Zonal Railways, All PUs, CORE &letro

The SDGMs/CVOs,

All Zonal Railways/PUs & PSUs/CORE/METRO/RDSO
The Managing Directors/All PSUs

The CAOsDLMW & COFMOW

The Director GeneralsRDSO & RSC

The Directors

All Centralized Training Institutes

Sub:Maintenance of data bank for private foregn visits by Government employees.

In terms of the directives received from the Central Vigilance Commission, it is mandatory
for Vigilance Directorate to maintain a data bank of the private foreign visits undertaken by
the Railway officials and téurnish declaration, in this regard, to the CVC every year by the

end of February that the updated information along with all details is available, so that it
could be made available to the Commission at a short notice, as and when desired by them.

2. Itis, therefore, desired that a data bank, indicating the details of the private foreign visits
undertaken by the Railway employees, should be maintained by the SDGMs/CVOs of the
Zonal Railway/Units in the proforma prescribed below, for onward submissiomriighing

the same to Railway Boakrd:

S.No. Name & | Name of the | Duration of | Source of Remarks
Designation | country stay funding
of the Officer| visited

1 2 3 4 S 6

(Sanjay Goel)
Director Vigilance (M)
Railway Board
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RBV No.10 /2008

Government of India
Ministry of Railways
(Railway Board)

N0.2008/V-1/CVC/1/4 New Delhi, Dated, August 11, 2008

The General Managers,

All Zonal Railways, PUs, CORE & Metro

The DGs,

RDSO & RSC,

The CAO/DLMW,

The Managing Directors,

All PSUs

The SDGMs/CVOs,

All Zonal Railways/PUs & PSUs

Sub: Rotation of officials working in sensitive posts.

The CVC vide their Circular No.17/4/08 dated 01.05.2008, on the above subject
have directed to identify the sensitive posts and to send a list of such posts to the CVC to
ensure that officials posted on sensitive posts are rotated every two/three years to avoid
developing vested interests.

2. The CVC's various circulars on the above subject, read together direct as under :-

(a) CVO should identify list of sensitive posts;

(b) List of the sensitive posts, so prepared should be sent to CVC;

(c) Officials posted on the sensitive posts should be rotated every two/three years to
avoid developing vested interests;

(d) CVO/Secretary to ensure rotational transfer;

(e) Violation, if any, to be intimated to CVC; &

(f) CVOs to certify annually that rotational transfers are being implemented in letter
and spirit.

3. The list of gazetted sensitive posts (department-wise), operating in the Zonal
Railways/Production Units etc. as also in the Railway Board is enclosed. The non-gazetted
posts, department-wise, identified as sensitive are contained in Board's letter No.
E(NG)I/87/TR/34/NFIR/JCM/DC dated 27.09.1989 (RBE No0.244/89) and its subsequent
modifications/amplifications issued from time to time.
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4. It is desired that the officials manning the sensitive posts as contained in (3) above,
should be rotated every 2 or 3 years to avoid developing vested interests and any violation
in this regard may be intimated to the Adviser (Vigilance) and CVO of the Ministry of
Railways for remedial action by SDGM/CVO of the Railway through the MCDOs.

(Sanjay Goel)
Director Vigilance (Mech.)
Railway Board
N0.2008/V-1/CVC/1/4 New Delhi, Dated, August 11, 2008
Copy to: The Secretary/CVC (Kind Attention: Shri Rajiv Verma, Under Secretary),
Satarkata Bhawan, Block 'A', GPO Complex, INA, New Delhi i 110 023, along with list of
the sensitive posts w.r.t. their Circular No0.17/4/08 dated 01.05.2008.
(Sanjay Goel)
Director Vigilance (Mech.)
Railway Board
Copy to: The Secretary/Railway Board i for information and necessary action.



List of Sensitive posts in Gazetted Cadre
1. Engineering Department

Zonal Railway Headquarters

(i) PCE, CAO, CTE, CBE, CETP, CETM, CE (Const.), Dy. CE (Const.), Dy. CE (Works),
Dy. CE(TM) , Dy. CM(TP), Dy. CE (Bridges)

(i) Senior Scale / Junior Scale Officers dealing with Tenders, Quotations and Bills.
Division Level

(i) Sr. DEN (Ceord.) , SrDEN (Line), Dy. CE(TM), Dy.CE (Const.)

(i) Senior Scale / Junior Scale Officers dealing with Tenders, Quotations and Bills including
in Construction Field Units.

Sub Division Level
(i) Senior Scale / Junior Scale Officers in charge ofdiulsions.
Engineering Workshops

(i) CWM, Dy. CE (Bridge Workshop)

(i) Senior Scale / Junior Scale officers dealing with Tenders, Quotations and Bills.
RDSO

(i) ED(QA) Civil, Dir (QA) Civil, Director (Civil)

(ii) Senior Scale/Junior Scale officers of QA Directorate.

Note: In some of the Railways, some of the SAG/JAG officers who are holding the post
of CE (Planning), CGE or Dy. CE (Planning) or Dy.CE (Works) might also be
dealing with the tenders, then they Wl also come under the category of sensitive
posts.

2. Electrical Department

I. At Headquarter level

() CEE

(i) CEE/RS or CEE/Loco

(iii) Dy. CEE/RS

(iv) CEGE & CESE

(v) Sr.Scale and Jr. Scale Officers dealing with Tenders, Quotations anih8liliding in
Construction Units.

Il. At Divisional level

(i) Sr. DEE/ Loco shed

(ii) Sr. DEE/G

(iif) Sr.Scale and Jr.Scale Officers dealing with Tenders, Quotations and Bills including in
Loco Sheds.

lll. In Construction

(i) CEE/ Construction

(ii) All Dy. CEE/ Construction but for posts in HQrs Construction.

(iif) AEE(Cons.) & XEE (Cons.) in field units of Construction Organization

V. CLW

(i) CEE dealing with tenders.
(ii) Sr.Scale & Jr.Scale Officers dealing with Tenders, Quotatiod<Bdls.



V. COFMOW

(i) CEE
(ii) Sr.Scale & Jr.Scale Officers dealing with Tenders, Quotations and Bills.

VI. In RDSO

(i) Sr.Scale and Jr. Scale Officers dealing with Inspections, including the Units outside
Lucknow also.

3. Mechanical Department

I. In the Zonal Railway

(i) CME, CWE, CRSE (Coaching), CRSE (Freight), CMPE (Diesel), CME (Planning), Dy.
CME (Diesel), Dy. CME (Coaching), Dy. CME (Freight), Dy. CME (Workshop)

(i) SME(Coaching), SME(Freight), SME(Diesel), SME(Workshop) AME(Coaching),
AME(Freight), AME(Diesel), AME(Workshop)

. In the Division

(i) Sr. DME (Diesel), Sr. DME (Power), Sr. DME (Coaching)

(i) DME(Diesel), DME(Power), DME(Coaching), DME(C&W), CDO AME(Diesel),
AME(Power), AME(Coaching), AME(C&W), ACDO

Il . In the Work shops
(i) CWM, Dy. CME
(i) WM & AWM

IV. In the Production Units

(i) CME, CME (Production), CME (Design), Dy. CME

(i) Sr.Scale and Junior Scale Officers of Inspection, Material Control and Laboratory
Organisation.

V. In RDSO

(i) EDS/MP, EDS/ Carriage, EDS/ Wagon, EDS/ QA, EDS/ Testing, Director/ Coaching,
Director/ Wagon, Director/ Motive Power, Director/ | & L (Delhi, Mumbai, Kolkata
and Lucknow)

(i) Senior Scale and Junior Scale Officers in QA (Mech.), Wagon, Carriagé/eviddwer,
I&L and M&C Directorates.

VI. In COFMOW

(i) CME, Dy. CME

Note: At some of the places, some of the SAG/ JAG officer may not be dealing with any
tender/ contracts In such cases, the posts may be excluded from the list of
sensitive posts.



4.S & T Department

I. At Headquarters

() CSTE, CSTE/ Construction, CSTE/ Projects, CCE, Dy. CSTE/ Miave/
Maintenance, Dy.CSTE/ Management Information System.

(i) Sr.Scale &Jr.Scale Officers dealing with Tenders, Quotations and Bills including in
Construction Organization.

II. At Field level

(i) Sr. DSTE, DSTE, Dy.CSTE/Construction, DSTE/Construction, Dy. CSTE/ Projects,
Dy.CSTE/Tele/Projects, DSTE/Projects.

(i) Sr.Scde & Jr.Scale Officers dealing with Tenders, Quotations and Bills in divisions.

(iif) DSTE/Construction, DSTE/Project

(iv) AXSTE/Construction, AXSTE/Project

IV. In RDSO

(i) EDI/IQA/S&T, Director/S&T/ Inspection at Bangalore, Mumbai, Kolkata & Delhi,
Director/ 1&L at Delhi, Kolkata & Mumbai

(i) Sr.Scale & Jr.Scale Officers dealing with Inspections including the Units outside
Lucknow also.

5. Traffic & Commercial Department

I. Zonal Railway Head Quarters.
COM, CCM, CFTM, CCO, Dy. CCM (Claims), Dy. HOD/ HOD allotting Catering
and leasing contracts, SCM(Reservation)

. Divisional Level
Sr. DOM, Sr. DCM, CTM/ Dy.CTM/ Area Superintendent, DOM & DCM working
as independent Branch Officer, Area Officer and A@kharge of Reservation.

lll. Training Centers

Principal, ZTC
Note: Sensitive posts involve dealing with customers, contractors and selections.

6. Accounts Department

I. Zonal Railway Headquarters

(i) All FA&CAOs i.e. FA&CAO, FA&CAO (Const.), FA&LCAO(WST), FA&CAO(F&B)

(i) Dy.FA&CAO(Stores), Dy.FA&CAO(Workshop), Dy.FA&CAO(Traffic Accounts),
Dy.FA&CAO(F&B), Dy.FA&CAO(Const.), Dy.CAO(G), Chief Cashier.

(iii) All Jr.Scale/Sr.Scale posts of Accounts Deptt. are sensitive posts.

II. Divisional level

(i) Sr. DFM

(ii) All Jr.Scale/Sr.Scale posts of Accounts Deptt. are sensitive posts.
lll. In RDSO

(i) ED/ Finance



(ii) Dir/ Finance

(i) Jt. Dir/ Finance

(iv) All Jr.Scale/Sr.Scale posts of Accounts Deptt. are sensitive posts.

Note: All Finance & Accounts Officers at Zonal and Divisional levels are on sensitive
posts.

7. Stores Department
All posts are sensitive except the following posts:
(i) Posts manned by Stores Officers in EDP Centre

(i) Dy.CMM/ Inventory Control in Headquarter, wherevee is not dealing with
purchase work also
(i) All the Junior and the Senior Scale posts are sensitive except the follewing:
1. Posts manned by Stores Officers in EDP Centre.
2. AMM/SMM not dealing with purchase work in Headquarter office.
3. AMM/SMM not dealing with receipt/inspection and local purchases in Stores
Depots.

8. Security Organisation

(i) Zonal Headquarters : CSC/AddIl. CSC, Staff Officer to CSC
(i) Division : Sr. DSC, DSC, ASC

9. Medical Department

(i) Posts on which Dators are nominated for conducting PME and medical examination for
new recruits

(i) Posts on which Doctors are made in charge of Hospital Medical Stores and Local
Purchases

10. Personnel Department

(i) Zonal Headquarters:

a) CPO

b) CPO (A)

c) Dy.CPO (Gaz.)

d) Dy.CPO (HQ) or (NG)

e) Dy.CPO (Rectt.)

f) Dy.CPO(Const.)

g) All posts of SPOs and APOs other than those dealing with Industrial Relations

(i) Divisions:
(a) All posts in Divisions like Sr. DPO/DPO are sensitive.
(b) In divisions, all Senior Scale Officers holding independent charge as DPOs;
all APOs who are dealing with the cadres of various departments; APO(BIlls)

(i) Workshops and Production Units
All Senior Scale and Junior Scale posts

11.Railway Board
(i) Adv/Loco, Adv/LM, Adv/Finance,




(i) ED/LM, EDF/C, EDF/S, ED FX I, ED FX II, EDE(GC), EDE(RRB), ED/Health,
EDTk(P), EDTk(M), EDTk(MC), EDME/Coaching, EDME/Freight, ED/Traction,
ED/RE, EDEE(G), ED(TD), ED(Signal), JS

(ii) Director/LM, DF/Stores, DRComml., DE(GC), Director/Health, DME/ Coaching,
DME/Traction, DME/Freight, DME/PU, Director/Tele, DIG/Admn, DIG(RS),
DS(G), DS(D), DS (Confdl), Director/Sports, Director (I&P), All Directors in
Security Directorate

(iv) DD/ID E(GP), DD/SO (Sports), SQ#ionary, SO/DD (Development Cell), SO/DD
(Track Branch), SO/DD/JD Training, DD/Public Relations, DDF(LM), DD/Sports,
DD/Finance (Stores), US/Protocol, US (Admn), DD/Finance (Stores), PAO,
SO/Transport Cell, All Dy. Directors in Security Directorate, A8@lligence

(v) OSD/Sr.PPS/PPS/PS to CRB, Board Members, AMs, DGs, Secretary, Railway Board
(vi) All Posts in Stores Directorate except DRS(IC), DDS(G), SO/RS(IC), SO/RS(G)

(vii) All Posts in Traffic Directorate

(viil) All gazetted and non gazetted posts in Vigilance Directorate

12.Vigilance Department

All Gazetted and negazetted Posts in Vigilance Department of Railways/Production Units

13. Railway Recruitment Boards

Chairman, Member Secretary/RRB.

14.General Management

(i) GM
(i) AGM
(i) DRM
(iv) ADRM.

15.Others (Senior Scale and above)

(i) Secretary to GM,

(ii) Secretary to DG/RDSO

(i) Secretary to CAO(R)/DMWI/PTA,
(iv) Secretary to AGM,

(v) Secretary to PHODs/CHODs,
(vi) CPRO

(viiy DGM/G

*kkkk



LIST OF SENSITIVE POSTS IN NON-GAZETTED CADRE

A. ACCOUNTS DEPARTMENT
() Staff passing contractors/firms bills.
(ii) Staff dealing with claims/refund and wharfage/demurrage for general public.
(iif) Cheque writers.
(iv) Cashiers.
(v) Staff dealing with pension/PF claims.
(vi) Staff dealing with passes/release of unpaid wages.
(vii) Staff dealing with post audit of paid vouchers and issue of acquitance.
(viii) TIA/ISAs

B. CIVIL ENGINEERING
(i) IOWs/PWiIs incharge of Stores.
(i) Bills Clerks.
(iif) Material checking Clerk/Store Clerk.
(iv) Time Keepers.
(v) Works Accountants.
(vi) Asstt. Superintendents/Superintendents incharge of Stores Accountal.
(vii) Staff dealing with transfers/promotions/loans and advances and isgue
passes/PTOs/Leave accounts/Local purchases.
(viii) Draftsmen/Estimators in Divisional Drawing office checking Contractors bills.

C. COMMERCIAL DEPARTMENT

(i) Goods/Parcel/Luggage Clerks.

(i) Reservation/Booking Clerks.

(iii) Ticket Collector/TTEs/Conductors.

(iv) Reservation/Goods Supervisors.

(v) Staff dealing with wharfage/demurrage cases.

(vi) Staff dealing with all types of Commercial contracts/licenses.

(vii) Staff dealing with city booking/outages/RTSA (Railwaigket Service Agents).

(viii) Staff dealing with claims.

(ix) Sectional CMIs and Sectional Claims Inspectors.

(x) Staff dealing with revenue earning and commercial publicity.

(xi) Review of the performance of Supervisors directly concerned withysafetrain
operation after a stay of 5 years in the same place of posting is to be carried out and a
decision taken based on their past performance, as to whether their continuance in the
same place is desirable or not, on merit of each case.

D. ELECTRICA L DEPARTMENT

(i) Stores Clerk.

(ii) Establishment Clerk/Time Keeper.

(i) Asstt. Superintendent/Superintendent Stores in Divisional Office.

(iv) Asstt. Superintendent/Superintendent Works in Divisional Office.

(v) Air-conditioned coach incharge/coaattendant.

(vi) Foremen Incharge of Shop.

(vii) Mileage Clerk/Shed Notice Clerk.

(viii) Staf dealing with tenders/contracts and purchasing Stores.

E. MECHANICAL DEPARTMENT
(i) Store Clerk.
(ii) Bill Clerk/Establishment Clerk.



(iif) Time Keeper.

(iv) Fuel Inspector/Fuel Issuer/Fuel Clerk in sheds.

(v) Mileage Clerk/Shed Notice Clerk in sheds.

(vi) Staff dealing with tenders/contracts, purchases of stores.

(vii) Section Engineer/Senior Section Engineer dealing with disposal of scrap

F. MEDICAL DEPARTMENT
(i) Pharmacists looking after the drug stores.
(ii) Staff Incharge of kitchen stores.
(i) Staff writing out sick/fit certificates.
(iv) Clerks/Pharmacists dealing with Periodical Medical Examination.
(v) Staff dealing with passing of kslof firms supplying materials to Railways.
(vi) Staff dealing with passing of medicatirabursement bills to neRailway hospitals.

G. PERSONNEL DEPARTMENT
(i) Bill Clerk.
(ii) Staff dealing with settlement cases/advances.
(i) Cadre section stabr staff dealing with recruitment/promotion/transfer.

H. STORES DEPARTMENT

(i) Tender Clerk/Disposal Clerk/Purchase Section
Incharge/Head Clerk/AS/Demand Clerk (dealing with operation of rate contract).

(i) Asstt. Confidential Tender Clerk/Tender pening Clerk/Sample
Clerk/Superintendent/CTC.

(i) Section Incharge (Head Clerk/AS)/ Registration Clerk in Purchase General Registration.

(iv) Receipt/Inspection Supervisor Incharge (Ward Keeper ASKP/DSKP) and Group 'C' staff
working under them, Local Purchase Staff.

(v) Sales Section Incharge (ASKP/DSKP) and staff working under them.

(vi) Scrap Yard/Returned Store Section Incharge (ASKP/DSKP), Weegper and Group'C'
staff working under them.

(vii) Staff in Purchase Section of EA/DRM or DCOS of Division.

|. OPERATING DEPARTMENT

() Station Superintendents.

(i) Station Masters/Assistant Station Masters except those working/posted as Cabim Stati
Master and at Way Side/Crossing Stations, involved only in train passing duties and
not doing any commercial duties.

(ii) Station Clerk.

(iv) Train Clerk dealing with package work.

(v) Stock Controller/Coaching Controller in Control Rooms.

(vi) The Desks dealing with mileage bills/operating restrictions, distribution of uniforms,
traffic stores and chargesheets/Wagon allotment, section dealing assistants in the
office of DOSs/DSCs.

(vii) Desks dealing with commodity section and stores sectioreinttC OPS6s of fi ce.

J. S&T DEPARTMENT
(i) JES/SEs (Signal) and JEs/SEs (Telecom) independent incharge of Stores Depots, handling
Tender and Contracts and preparation of bills.
(ii) Bill Clerk/Time Keeper/Establishment Clerk.
(i) Store Clerk/Store Issar.



(iv) Office Clerks/Superintendents dealing with tenders and contracts, verification of bills
and indents for purchase of Stores.

K. SECURITY (RPF/RPSF) DEPARTMENT

() Inspection/RPRF Open line post Incharge

(ii) Sub-Inspectors/ASI$ Open line out post Incharge
(iii) Inspectors/Crime Intelligence Bran&hZone/Division
(iv) Inspectors/Special Intelligence BraricEone/Division
(v) IVG (Internal Vigilance Group) Cell All ranks

(vi) CA/Director/RPF



CHAPTER 6
(*1)

No.3(v)/99/1
Central Vigilance Commission

Satarkta Bhawan, Block "A"
GPO Complex, I.N.A.,
New Delhi110023
Dated the 2%tJune 1999
Subject:- Improving vigilance Administration - Bringing in

accountability- Regarding.
*kkkkk

Accountability is one of the major factors in the effective administration of the Organisations.
Administration without accountability is disastrous and provides ample scope for corruption.
Dealing with the complaints is one of the areas, whicls éailmore accountability. Therefore,

in order to bring in a sense of accountability both in the complainant and in the office receiving
the complaint, the Commission, in exercise of its powers conferred on it vide Section 3(v) of the
Resolution N0.371/208-AVD.lll dated 4/4/99, hereby directs all Departments/Organisations
under its purview to compulsorily give proper receipt of the complaints being received in person
to the complainant, with immediate effect.

2. This is subject to surprise check by therBassion.

CENTRAL VIGILANCE COMMISSIONER

To

(i) The Secretaries of All Ministries/Departments of Government of India
(i) The Chief Secretaries to All Union Territories

(iif) The Comptroller & Auditor General of India

(iv) The Chairman, Union Public Service Commission

(v) All Chief Vigilance Officers in the Ministries /Departments/PSEs /Public
Sector Banks/Insurance Companies/Autonomous Organisations/Societies
(vi) President's Secretariat/ Vi€&esident's Secretariat/Lok
Sabh&Secretariat/Rajya Sabha Secretariat/PMO
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No. 012/VGL/022
CENTRAL VIGILANCE COMMISSION

SATARKTA BHAVAN,

BLOCK-A, GPO COMPLEX,

INA, NEW DELHI-110023
Dated: 29.03.2012

CIRCULAR No.09/03/12

Subject: IT enabled application in CVC for the Core Processes.

Feddedkdedeoddedk ok ek d kK

Central Vigilance Commission has been working towards leveraging IT for not
only simplification of processes but also enhancing interaction with all the
stakeholders in the fight against corruption. An IT enabled Application for
Complaints processing online has been developed and implemented in the
Commission. This Application handles complaints from all sources in electronic form
and ensures expeditious disposal.

2. In this process, complaints on which it has been decided to send the same for
‘Necessary Action’ (NA) are being forwarded to the CVO concerned by the
Commission through this Application. Such complaints sent for necessary action
would henceforth not be sent in hard copy and will be transmitted electronically.
However, the complaints sent for investigation and report to the CVO will continue to
be handled/sent by post. In addition, the CVOs can also send the Monthly Reports
electronically through this Portal.

3. E-mails and SMS systems are also being integrated by this application for
sending alerts to all the CVOs and for status updates to the complainants.

4. All CVOs have to access their accounts with User ID and Passwords, through
the CVC portal http://portal.cvc.gov.in For any further query/help please contact the
following numbers: 011-24657642 & 24651087.

e eh————
(J.Vinod Kumar)
Officer on Special Duty

All Chief Vigilance Officers of Ministries / Departments / PSUs / Banks / Insurance
Companies / Autonomous Organizations / Societies / UTs.
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4 THE GAZETTE OF INDIA - EXTRAORDINARY

[Part I-—Sgc. 1)
MINISTRY OF PERSONNEL, | PUBLIC GRIEVANCES & PENSIONS

(Department of Personnel & Training)
RESOLUTION
New Delhi, the 4th April, 1999

No. 371/20/99-AvVD. IIL—WHEREAS the Supreme Conrt of India Vide its
Order dated the 18th December, 1997 in Criminal Writ Petition numbers 340-343 of

1993 - Vineet Narain and others versus Union of India has inter alia
given directions that statutory status should be conferred upon the
Central Vigilance Commission:

AND WHEREAS the President was pleased to promulgate the
Cenfral Vigilance Commission Ordinance, 1998 (Ord.15 of 1998) on
the 25th day of August, 1998 and the Central Vigilance Commission
(Amendment) Ordinance. 1998 (Ord.18 of 1998) on the 27th day of
October, 1998 for the said purpose:

AND WHEREAS the Central Vigilance Commission Bill, 1998
was introduced in the House of the People on the 7th day of
December, 1998 to replace the said Ordinances:

AND WHEREAS the President was pleaséd o promulgate the
Central Vigilance Commission Ordinance, 1999 (Ord.4 of 1999) on
the 8th day of January, 1999 inter alia to give effect to the provisions
of the aforesaid Bil[:

AND WHEREAS the aforesaid Bill has been passed by the House of
thg People and is pending before the Council of States;

AND WHEREAS the Central Vigilance  Commission
Ordinance, 1999 (Ord.4 of 1999) is expiring on the 5th April, 1999

in terms of sub-clause(a) of clause (2) of article 123 of (he
Constitution;
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ANb 7WHEREAS it has become necessary to continue the
Central Vigilance Commission beyond the Sth day of April, 1999:

NOW, THEREFORE; the Central Government hereby resolves
that the Central Vigilance Commission constituted under section 3 of
the Central Vigilance Commission Ordinance, 1998 and existing
under section 3 on the date of this Resolution shall, notwithstanding
the fact that the Central Vigilance Commission Ordinance, 1999
(Ord.4 of 1999) will cease to operate on the 5th day of April, 1999 in

terms of sub-clause (a) of clause (2) of article 123 of the Constitution.

continue to discharge its dutics and exercise its powers under this Resolution which shall
come into operation immediately afier the expiry of the Ordinance.

2. The Central Vigilance Commissioner, other Vigilance Commissioner. officers and
employees of the Commission constituted under the Central Vigilance Commission
Ordinance, 1999 shall continue to hold officc as such on the same terms and conditions of
their appointment as on the date of this Resolution.

3, The Central Vigilance Commission shall have the following

functions and powers, namely:-

()  To inquire or cause an inquiry or investigation to be
made on a reference made by the Central Government
wherein it is alleged that a public servant being an
employee of the Central Government or a corporation
established by or under any Central Act. Government
company, society and any |ocal authority owned or
controlled by that Government, has committed an

offence under the Prevention of Corruption Act. 1988:

(i) Tocauscan inquiry or investigation to be made into any complaint against
any official belonging to the following category of officials, namely - —
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(a)  Group ‘A’ Officers of the Central Government:

(b) Such level of officers of the Corporations
established by or under any Central Act,

Government companies, societies and other local
authorities, owned or controlled by the Central
Government, as that Government may, by
notification in the Official Gazette, specify in this
behalf,

wherein it is alleged that such official has \

committed an offence under the Prevention of

Corruption Act, 1988,

(iii)  Review the progress of applications pending with the competent

(iv)

v)

authorities for sanction of prosecution under the Prevention of

Corruption Act, 1988;

tender advice to the Central Government, corporations
established by or under anv Central Act. Government
companies, societies and local authorities owned or controlled
by the Central Government on such matters as may be referred
to it by that Government, said Government companies, societies
and local authorities owned or controlled by the Central

Government or otherwise:

exercise superintendence over the vigilance administration of
the various Ministries of the Central Govermnment or

corporations established by or under any Central Act.

|
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Government companies, societies and local authorities owned

or controlled by that Government.

4. The proceedings of the Commission shall be conducted at its
present headquarters.

9. The Commission shall observe such rules of procedure and the

principles of the natural justice in regard to transaction of its business.

6. The Central Vigilance Commissioner, or, if fo.rA any reason he
is unable to attend any meeting of the Commission, the senior most
Vigilance Commissioner present at the meeting, shall preside at the

meeting,.

V. LAKSHMI RATAN, Addl. Sccy.

Printed by the Manager, Govt. of India Press, Ring Road, Mayapuri, New Delhi-110064
and Published by the Controller of Publications, Delhi-110054.
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No.3 (v)/99/2
Central Vigilance Commission

*kkkk

Satarkta Bhawan, Block 'A’,
GPO Complex, INA,

New Delht 110 023

Dated the 2% June 1999

Subject: Improving vigilance administration - no action to be taken on

anonymous/pseudonymous petitions/complaints.

e é.

By virtue of the powers invested in the CVC under para 3(v) of the Ministry of Personnel, Public
Grievances & Pensions, Department of Personnel & Training Resolution No.37 10704

dated 4 April 1999, the CVC is empowered to exercise superintendence over the vigilance
administration of the various Ministries of the Central Government or Corporations established
under any Central Act, Government Companies, Societies and lat@brities owned or
controlled by that Government.

2. One of the facts of life in today's administration is the widespread use of anonymous and
pseudonymous petitions by disgruntled elements to blackmail honest officials. Under the existing
orders, issuetly Department of Personnel & Training letter No.321/48/D.III dt.29.9.92, no

action should be taken on anonymous and pseudonymous complaints and should be ignored and
only filed. However, there is a provision available in this order that in case sugblaints

contain verifiable details, they may be enquired into in accordance with existing instructions. It
is, however, seen that the exception provided in this order has become a convenient loophole for
blackmailing. The public servants who receive #m@onymous/pseudonymous complaints,
generally, follow the path of least resistance and order inquiries on these complaints. A peculiar
feature of these complaints is that these are resorted to especially when a public servant's
promotion is due or when axecutive is likely to be called by the Public Enterprises Selection
Board for interview for a post of Director/fCMD etc. If nothing else, the
anonymous/pseudonymous petition achieves the objective of delaying the promotion if not
denying the promotion. Thesomplaints demoralise many honest public servants.

3. A person will resort to anonymous or pseudonymous complaints because of the following
reasons:
i. He is an honest person who is a whistle blower but he is afraid to reveal his identity
because of f@aof consequences of the powerful elements in the organisation.
ii. He is a blackmailer who wants to psychologically pressurise the public servant
complained against

4. There could be a view that if the anonymous/pseudonymous complaints contain an @ement
truth and if no action is to be taken on them then on important source of information will be lost.
To that extent, corrupt practices may get a boost. At the same time the Central Vigilance
Commission has initiated a number of steps to provide a chahnemmunication against the
corrupt public servants. These measures include the following:
i. Under CVC's order No.8 (1)(h)(1) dated 18.11.98, even junior officers can complain to
the CVC in cases of corruption against the seniors;



il. The CVC has issukinstructions that the name of the complainant will not be revealed
when the complaint is sent to the appropriate authorities for getting their comments or
launching inquiries;

iii. Under CVC Order No. 8(1)(g)/99(4) datedwl®larch 1999, in every officghere
should be public notice displayed directing that no bribe should be paid. If any bribe is
demanded, the complaint should be made to the appropriate authority like CVO, CVC
etc.; and

‘iv. The CVC is now available on webhttp://cvc.nic.in If anybodywants to complain

they can easily lodge complaints on the website of CVC and also threoghl e

vigilance@hub.nic.in

5. In view of the above measures taken, there is very little possibility that genuine cases of
corruption will not be brought to the tiwe of the appropriate authorities by those who were
earlier resorting to anonymous/pseudonymous complaint route.

6. It is, therefore, ordered under powers vested in the CVC under para 3(v) of the DOPT
Resolution No.371/20/9AVD.1lI dated 4t April 1999 that with immediate effect no action
should at all be taken on any anonymous or pseudonymous complaints. They must just be
filed.

7. This order is also available on web site of the CV@ttat//cvc.nic.inAll CVOs must esure
that these instructions are strictly compiled with.

To

(i) The Secretaries of All Ministries/Departments of Government of India
(i) The Chief Secretaries to All Union Territories

(iif) The Comptroller & Auditor General of India

(iv) The Chairman, Union Public Service Commission

(v) All Chief Vigilance Officers in the Ministries /Departments/PSEs /Public
Sector Banks/Insurance Companies/Autonomous Organisations/Societies
(vi) President's Secretariat/ Vié&esident's Secretariat/Lok Sat8$ecretariat/
Rajya Sabha Secretariat/PMO


http://cvc.nic.in/
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No0.002/VGL/61
Government of India
Central Vigilance Commission
*kkkk
Satarkta Bhavan, Block 'A’,
GPO Complex, I.N.A,,
New Delhi- 110 023
Dated the 23rd September 2003

Office Order No. 53/09/03
To
All Chief Vigilance Officers.

Subject:- Disposal of complaints- regarding
Sir/Madam,

The Commission has received a number of references from the various
departments/organisations seeking clarifications whether a complaint forwarded by the
Commission for report may be first got confirmed from the complainant before taking up for
investigations.

2. The Commission has examined the issue and decided that once it calls for a report on a
complaint, the departments/organisations, should treat it as a signed complaint though on
the face of it the complaint may be anonymous/ pseudonymous. Clarifications, if required,
could be obtained from the complainant(s), as part of the enquiry into the matter.

3. CVOs may bring it to the notice of the concerned officials.

Sd/-

(Mange Lal)
Deputy Secretary
Telefax- 24651010
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No0.007/VGL/013
Government of India
Central Vigilance Commission
*kkkk
Satarkta Bhawan, Bl

GPO Complex, INA,

New Delhi- 110 023
Dated the 23rd February 2007

Circular No.3/2/07
Subject: Investigation of complaints by the CVOs - seizure of records reg.

It has come to the Commi ssi on Geseivaddy thecCO t hat v
either from the Commission or from other sources, the time taken by the department for

investigating the complaint is unduly long and beyond the time-limit of three months

stipulated by the Commission vide its circular No.000/VGL/18 dated 23.5.2000. The

main reason cited by the CVOs for the delay is non-availability of records/documents

pertaining to that particular complaint/allegation. The Commission vide Para 4.4 (a) of

Vigilance Manual, 6"Edi t i on has already issued guideline
contain information which can be verified from any document or file or any other
departmental records, the investigating / vigilance officer should, without loss of time,

secure such records, etc., for personal inspection. If any of the papers examined is

found to contain evidence supporting the allegations, such papers should be taken over

by him for retention in his personal custody to guard against the possibility of available
evidence being tampered witho.

2. The Commission observes that these guidelines are not being adhered to and would
therefore reiterate its aforementioned guidelines and direct the CVOs to ensure that all
relevant records/documents/files etc. are taken into personal custody by the
investigating officer immediately on receipt of the reference/complaint for processing the
allegations, and finalizing the investigation within the stipulated three mo nt h s-6mitt i me
prescribed by the Commission.

3. The Commission, exercising its authority as contained in para 8(1)(c&d) and para 11
of CVC Act, 2003, also conducts direct inquiry into complaints through Direct Inquiry
Officers as nominated by the Commission. It is directed that as soon as a direct inquiry
is ordered by the Commission, the CVOs should immediately seize the relevant records
pertaining to the case and produce them before the Direct Inquiry Officers (DIOS)
without any delay.

4. The above instructions may be noted for strict compliance.
(Vineet Mathur)
Deputy Secretary
All Chief Vigilance Officers
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No. 002/VGL/61
Central Vigilance Commission

Fededed ek

Satarkta Bhawan, Block ‘A’
GPO Complex, I.N.A,,
New Delhi- 110023

Dated the 19.05.2010

Office Order No. 20/05/10

Subject: Adherence to time limits for investigation of complaints - reg.

Reference: (i) Commission’s office order No. 16/03/04 dated 01.04.2004
(ii) Commission’s office order No. 4/2/09 dated 27.02.2009
(iii) Commission’s circular No. 9/5/09 dated 12.05.2009

As per provisions contained in Para 4.13.1 of Chapter IV of the
Vigilance Manual Volume —I (Sixth Edition — 2004), the Chief Vigilance Officers
of Organisations/Departments are required to furnish investigation reports on
complaints referred by the Commission for investigation and report within three
months of the date of receipt of such references. In so far as PIDPI complaints,
the Commission has prescribed a period of one month for submission of
investigation reports.

2. The Commission observes that Organisations/Departments do not
adhere to the time limits prescribed and there is undue delay in submission of
investigation reports. While emphasising the need for strict adherence to the
prescribed time limits for furnishing reports, in case, if it is not possible for
completing investigations within the specified periods, the Chief Vigilance
Officer of the Organisations/Departments concerned should personally look into
the matter and send an interim reply/report to the Commission seeking
extension of time limit, indicating the progress of investigation and reasons for
delay without fail in each complaint case.

3. All CVOs should ensure strict compliance to the above guidelines.

WAL

1% 5/ Ze(o (Vineet Mathur)
Director

To
All Chief Vigilance Officers.
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No0.002/VGL/61
Government of India
Central Vigilance Commission
*kkkk

Satarkta Bhawan, Block 'A',

GPO Complex, INA,

New Delhi- 110 023

Dated the 1st April 2004

Office Order N0.16/03/04
To
All Chief Vigilance Officers
The Deputy Secretary (AVD.III), DOPT

Subject: Disposal of complaints.

Reference is invited to the Commission's Office Order No. 53/9/03 dated 23.9.2003 and
para 4.2, Chapter 2 of Vigilance Manual Vol.l on the above subject.

2. In case the complaint does not attract vigilance angle, or the issue is of petty nature
which could be settled at the level of the department/organisation, the Commission
forwards such a complaint to the organisation for necessary action at their end, to
redress the grievances of the complainant. The action on these complaints is not
required to be sent to the Commission for further advice until and unless something
more serious is brought out during the investigation. The departments/organisations
may themselves dispose of and close these complaints after necessary action. The
concurrence of Commission for closure of such complaints is not required. The CVOs
may close the complaints at their level. However if the complaint is sent for action and
report, the organisations should submit an investigation report within 3 months of
receipt of complaint for obtaining necessary advice of the Commission. It has been
observed that there is a long delay in matter of investigation of complaints, the
organisations are advised to strictly adhere to the time-schedule in this regard.

Sd/-
(Anjana Dube)
Deputy Secretary
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RBV No 06/2011
GOVERNMENT OF INDIA
MINISTRY OF RAILWAYS
(RAILWAY BOARD)
No. 2011/V-1/CVC/1/4 New Delhi, dt. 28.4. 11

The General Managers

Zonal Railways/PUs/CORE/ALD NF(CONST)/METRO/KOLKATA
The General Managers

(Vigilance)

Zonal Railways

Managing Directors

PSUs,

Director Generals

RDSO/LKO & RSC/BRC

Chief Vigilance Officers
PSUs/PUs/RDSO/METRO/CORE/ RSC

Sub: Adherence to time-limit while furnishing investigation report on complaints
(other than CVC referred complaints for investigation and report).

While pointing out the inordinate delay in submission of investigation reports arising out
of complaints (other than CVC referred complaints for investigation and report) The
Central Vigilance Commission, have advised the following time frame for conducting
investigation and processing/sending the investigation report.

A Six months for conducting detailed investigation (inclusive of time consumed for
obtaining clarifications from the suspected officials);

ATwo months for processing and sending the recommendation to the Board Vigilance
and

AOne month for processing the case in Railway Board (Vigilance).

It is desired that the prescribed time-limit for sending the investigation reports to
Board (Vigilance) should be strictly compiled with.

(VIKAS PURWAR)
Director/Vigilance (Mech.)
Railway Board.

No. 2011/V-1/CVC/1/4 New Delhi, dt. .11

Copy to :- (i) The Secretary, Central Vigilance Commission, Satarkata Bhawan
w.r.t their ID No.0096/RLY/36/121656 dated 14.03.2011

(ii) AIRF, NFIR, IRPOF, FROA & AIRPFA

(i) All Officers and the Branches of Vigilance Directorate.
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RBV NO. 21/2009
GOVERNMENT OF INDIA
MINISTRY OF RAILWAYS
(RAILWAY BOARD)
No. 2009/\+1/CVC/1/5 New Delhi, dated 19.11.2009

The GeneralManagers (Vigilance),

All Zonal Railways & CORE

The Chief Vigilance Officers

PU, PSUs, Metro & RDSO

The DGs,RDSO & RSCThe Managing Directors,All PSUs
The CAO/DLMW

Sub: Usage of full forms of abbreviations in the Investigation Report.

In a recent meetg held in the CVC, the Vigilance Commissioner directed that full forms

of the various abbreviations should be used at least once, wherever they appear first in the
Investigation Report or a separate table of abbreviations used along with their full forms
should be incorporated at the beginning of the Investigation Report itself to avoid
confusions/back references etc.

2. All concerned may please note for compliance.

(Sanjay Goel)
Director Vigilance (M)
Railway Board
No. 2009/\+1/CVC/1/5 New Delhi, datedl9.11.2009
Copy to : The Commissioner, Central Vigilance Commission, Satarkata
Bhawan, GPO Complex, Block 'A’', INA, New DeiPii w.r.t the meeting held
in the Commission with Adviser(Vigilance) on 23.10.2009
(Sanjay Goel)
Director Vigilance (M)
Railway Board
Copy to : i) The AIRF, NFIR, IRPOF, FROA and AIRPFA
i) All Officers and the Branches of Vigilance Dte.
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No0.000/VGL/166
Government of India
Central Vigilance Commission
*kkk*k

Satarkata Bhavan, Block "A"

GPO Complelx, I.N.A.,

New Delhi-110023

Dated the 16January 2001

To
All CVOs of Ministries/Departments of Govt. of India/Nationalised Banks/ PSUs/Autonomous
Bodies etc.

Subject: Advance copy of CVO investigation report to CVC.

Please refer to instructions issued under @mmmission's Circular of even number dated
9/11/2000 regarding advance copy of CVO investigation report to CVC. Consequent upon the
issue of the instructions, certain clarifications have been sought by some
Departments/Organisations on the issue. The madie been considered in the Commission and

it is clarified as under:

i) The Commission's circular dated 9.11.2000 refers to investigations carried out by the
Vigilance Wing of the concerned Ministries/Departments/ Organisations into acts of omission
and commission on the part of officers coming within the purview of the Commission's
jurisdiction.

i) It is reiterated that notwithstanding the submission of advance copy by the CVO, a separate
reference in accordance with the usual procedure needs to beéathdeCommission to enable
tendering of advice.

iii) CVOs are to furnish advance copies to the Secretary, Central Vigilance Commission and not
to the undersigned.

This issues with the approval of the Commission.

Yours faithfully,

Sdt
(C.J.Mathew)
Depuy Secretary
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No. 005/VGL/5
Government of India
Central Vigilance Commission
*kkk
{FAOGFNyGF . KFEgly . f
GPO Complex, INA,

NEW DELHI110023

Dated the 10uMarch, 2005

Office order No.10/02/05
Subject: ZProtection and nonZictimization of suppliers/contractors.

¢tKS DhL wSazfdziazy 2y GtdzoftAO AyiGaSNBad 5Aa0f2adz
protection to all complainants from harassment and victimization in the organization concerned. While

special care has been takea enare that the names of complainants are not disclosed, in actual

practice it is seen that sometime it is possibbededuce the identity of the complainants within the
organisation. The CVOs have to take special care to ensure that under no circumsta@ces th
complainants are harassed simply because they dared to blow the whistle on procedurally incorrect or
wrong actions especially on the part of the higher officers.

2. Besides this, the commission has also decided that the all complaints received bsn ithizo

SYL)X 2eSSa 2F GKS 2NHIyAalidAz2y gAtf o0S aSyid z2yte |
of complaint to ensure they are not victimized. However any complaint of perceived victimization by

such persons should also be looked into immeadiaand a report sent to the Commission.

3. The commission has also received representations that apart from complainants who are members of

the staff there are also complainants in the whistle blower category who may be suppliers of material or
contracbors working for an organization. It is necessary that this category of complaints is also ensured
protection. The CVOs will have to take particular care to inquire into complaints of victimization in
FdzidzNE O2y (i NX OG& YIRS 0 @&, Sdch vicinSzationkcaudd (bé i6 thedford 6fS NJ & dz
unjustified disqualification in tender, application of more than normal inspection of material and
workers within a view to harass them, delays in payments etc.

{ Rk
(Anjana Dube)
Deputy Secretary



(+13) No. 8(1)(g)/99(4)
CENTRAL VIGILANCE COMMISSION
SATARKTA BHAVAN,
Block A, GPO Complex,
INA, New Delhi- 110023
Dated the 12th March, 1999

SUB: Improving Vigilance Administration - Sensitising the Public about
corruption.

Prevention is bettethan cure and prevention of corruption is better than the post
corruption hunt for the guilty. Keeping this in view, the Commission is determined
to improve the vigilance administration vevis system improvements to prevent
the possibilities of corrumin. Therefore, in exercise of powers conferred on the
Commission vide Section 8(1)(g) of the CVC Ordinance, 1999, assuming the role
of a whistle blower and authority cautioning against misuse of official powers
leading to corruption, directs all Departn&@rganisations under the preview of
the CVC to prominently display a standard notice board, at the Reception of each
of their offices to catch the attention of the Public, written in English as well as in
the vernacular Languages, saying:

"DO NOT PAY BRI BES. IF ANYBODY OF THIS OFFICE ASKS

FOR BRIBE OR IF YOU HAVE ANY INFORMATION ON

CORRUPTION IN THIS OFFICE OR IF YOU ARE A VICTIM OF

CORRUPTION IN THIS OFFICE , YOU CAN COMPLAIN TO THE

HEAD OF THIS DEPARTMENT OR THE CHIEF VIGILANCE

OFFICER AND THE CENTRAL VIGILANCE COMMISSION

(Name, complete address and telephone numbers have also to be

mentioned against each)"

2. This is subject to surprise inspections by the Central Vigilance Commission.
To

1) The Secretaries of All Ministries/Departments of Governmehrtda

2) The Chief Secretaries of All Union Territories
3) The Chief Executives of all PSUs/Banks/Financial Institutions

4) The Comptroller & Auditor General of India
5) The Chairman, Union Public Service Commission

6) All Chief Vigilance Officers in thlinistries/Departments/PSEs/Public
Sector Banks/Insurance Companies/Autonomous Organisations/Societies
7) President's Secretariat/Vi€gesident's Secretariat/Lok Sabha
Secretariat/Rajya Sabha Secretariat/PMO
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No. 004/VGL/62
Government of India
Central Vigilance Commission
*kkkk
{FOFNyGF . KEGLY

GPO Complex, I.N.A.
NEW DELHK]110023

Dated, the & February 2005

Office Order No, 03/01/05

To,
CVOs of Public Sector Undertakings / Public Sectors Banks.
{ | . @ranting of Vigilance clearanceZrocessing of cases for Board level

appointment.

The DOPT in their OM NO. 27 (12)(EO)/94/ACC dated 30.7.99 regarding guidelines for
processing cases of Board level appointments in PSEs have taken cognizance of the fact that
there are sometimes spate of complaints against individuals whose names are
beingconsidered/finalized by the PESB. It has also come to the notice of the commission that
sometimes when an official is due for promotion, some old complaints are taken cognizance of
and investigations strayed against the official.
2. The matter has been considered by the commission and to avoid unnecessary harassment to
the officials, against whom frivolous complaint are received at the time of their
promotion/selection the commissiohas decided that:
(i) As a rule, complaints which are pending investigation and which are lying dormant for
more than a year without investigation should not be suddenly resurrected at the time
of selection process of candidates. This will be particplane of complaints received at
the time of selection process and a pattern to actions by the officer concerned five years
or more prior to the date of complaints.
(i) Similarly complaints received six months prior to initiation of selection for senior
posts should not also be cited as reasons for denying vigilance clearance. At the same
time, the decision on whether the complaints are serious enough for investigation has
to be taken separately and there is no bar to investigation of such complaintein th
normal course. The intention is merely to ensure that motivated complaints are
discouraged as also attempts to revive dormant complaints just at the time of
finalization of selection of important posts.
® ¢KAA AAd AY & dzLJS NaifiGezDdar Ny, 5728/D4 dat&d31.08200&onthé A 2 Y Q
dz6 2S00 Ga¢AYS fAYAQD FTENB RYNFIARIRET A2y F2N O2Y
Yours Faithfully,
{ Rk
(Anjana Dube)
Deputy Secretary

(0]
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Annexure-1
GOVERNMENT OF INDIA
MINISTRY OF RAILWAYS
RAILWAY BOARD
OFFICE ORDER NO. 31 OF 1999

GUIDELINES FOR VIGILANCE CLEARANCE AND MANAGEMENT DECISION

After the issue of office order No. 10 of 1980, a number of amendments have been issued on
various dates. This office order is being issued by consolidating afidtnactions issued so far.

It supersedes Office Orders No. 10 of 1980, No.13 of 1980, No0.48 of 1981, No.52 of 1987,
No.24 of 1995, No.46 of 1995 and No0.43 of 198®ard have decided that the following
guidelines for the information to be furnished by wWigilance Directorate as also for taking
decision by the Competent Authority in the lightimfiormation so furnished shall henceforth be
followed:

1. Deputation of Railway Servants including foreign assignment

1.1 Vigilance Directorate will furnish thefowing information:

(i) all current vigilance cases under investigation or in which disciplipaioceedings are
pending;

(i) all substantiated vigilance case(s) finalised during the last 3 years ;

(i) information about any other vigilance case whiekulted in a major penalty the career of

the officer where he was not exonerated.

(iv) Cases where the officer is currently undergoing punishment;

1.2 While the vigilance clearance should initially be obtained at the stage of forwaedimes
for depuation , it should again be taken before issuing the release ordeinteheening period
is more than a week and for lesser period it may be got checketéphone.

1.3 The copies of the Sanction order for deputation of officers should be endorsed t
Confidential Branch of Vigilance Directorate.

1.4 Where the case against a Government Servant is only at the investigation stageriama no
facie case has been established against him, the competent authority may Isigongore for
deputation withat any comments. However, the competent authshiyuld reserve the right of

not releasing the officer, if necessary. If by the time tffer comes, the preliminary
investigations are not over, the Compet&uathority should decide whether to releasedffeial

or to detain him in publienterest. Nevertheless, the name of a Government Servant who is
facing disciplinaryproceedings or undergoing punishment should be withheld by Competent
Authority.

1.5 The Officers and tbeostahf O®bor asestbrboat 6 Ag
deputation. (Authority : Office Order No. 43 of 1998).

2. Training of Railway servants abroad

(i) Of ficerbdos vigilance record for wowddsbe 3 vye
furnished by theVigilance Directorate to enable the competent authdatgecide whether he

would still be considered for training abroad;



(i) Railway servants facing disciplinary proceedings under DAR should natepated for
training abroad;

(i) For Railway servardg having current cases under investigation, it wilesgecially indicated
whether primeacie a decision has been taken for initiatmgjor penalty proceedings. Such
railway servants should not be deputedléorger duration training courses abroad (entiran 2
weeks) as it would affect thgrogress of major penalty proceedings;

(iv) If the vigilance record indicates that the official is currently undergoipgrashment, he
should not be deputed.n case of training of soobeiladicatédlasnont h
to whether aprima facie decision has been taken to initiate any of the disciplinary
administrative action other than major penalty proceedings. In case, any such action is
contemplatedthe concerned Directorate will put up the caseht® competent authority for a
specificorder whether to allow the officers for training abroad or not.

The above criteria would not apply for training within the country for whichvigdance
clearance is necessary. However, for training programs o than 6months duration in nen
railway institutions, the above instruction will be applicable.

3. No-objection certificate for issue of passport

Vigilance Directorate will only furnish information in regard to all current casewthith
investigations/ tciplinary proceedings are pending against the officer or twbgsh resulted in

the imposition of penalty in the last three yesmsiegard to current cases under investigations, it

should also be indicated if any onetbém is likely to result in may penalty action, as per
information available at that poiof time. All vigilance investigations which are likely to result

in sanction for prosecutiod i s mi ssal / removal would normally
Cer t i f i roagot per@alty adirfis iraprogress or if the Competent Authority considers that

there isa primafacie case established for major penalty, no objection certificate sipendally

be withheld except in special d€setvifougiat ades
be freely given.

4. Award

4.1 Vigilance Directorate will furnish detaits:

() current cases under DAR / Investigation with an indication whether gaordecision has
been taken to initiate major penalty proceedings in any one of them.

(i) Vigilance record of substantiated cases during the preceding three years.

4.2 In following cases the award should not be given to an officer.

(i) When he is undergoing punishment;

(i) when a major penalty has been imposed upon him in the last one year, or

(i) when a primafacie case for major penalty proceedings has been established.

5. Reemployment / extension of service / commercial employment after retirement

5.1 Vigilance Directorate would furnish information in regard to:

(i) Current vigilancecases of investigation/Disciplinary proceedings;

(i) Complete vigilance history during the service period excludingitfseibstantiated cases.

5.2 Persons borne on fASecret/ Agreedhouldnost 6 or
be considered of reemployment/ extension or for grant of permission tmmmercial
employment after retirement.

6. Posting / Promotions/ Special assignments/ Confirmation/ Normal retirements/
Voluntary retirements/ Resignations etc.
Vigilance Directorate will furnisthe following information:



(i) Current vigilance cases under DAR Investigation with an indication whetherang facie
decision has been taken to initiate major penalty proceedings omamngf them;

(i) Vigilance history of substantiated cases dgripreceding five years will bprovided by
Vigilance Directorate. Howeveéo, Gfouppoaéamof iudh
history excluding unsubstantiated cases willgoevided. (Authority: Office Order No. 46 of
1995).

(iif) Cases whee officer is undergoing punishment.

The extant rules and instructions which adequately cover these types of casesfaollayvbd

by the Competent Authority. It is, however, clarified that promotioreoafirmations should not

be withhold merely because Regular Case has beeagistered by the Central Bureau of
Investigation against a Gazetted Officer or #t@mhplaints against him/ her are being looked into
by departmental agency. Regardimgthholding of promotions, confirmations or keeping in
sealed cwers, the instructionssued by Railway Board from time to time should be followed.
The latest instructionare contained in RBE 14/93 dated 21.1.93. However, in respect of JA
Grade offices an@bove, on finalisation of the Vigilance DAR proceedings, ¢bpy of the
closure advicevill be endorsed by Vigilance Directorate to JS(C).

Note: Special Assignments include sensitive important postings which neeteoessarily be
postings on immediate promotion such as DRMs, AGMs, etc.

7. Premature retirement through review

Vigilance Directorate will furnish the complete vigilance record of the offisesingle vigilance
case of major penalty finalised or in progress should natonsidered enough for premature
retirement unless supplemented by other reaskapdior overall record of service.

8. Posting to Railway Board/ RDSO and other offices directly under th@dministrative
control of the Board

8.1 The Vigilance Directorate will furnish the following information:

() Current vigilance cases undewestigation with an indication whether a primafagéexision
has been taken for initiation of major penalty proceedings;

(ii) Current pending disciplinary proceedings;

(ii) Vigilance record of substantiated cases during preceding 3 years.

(iv) Vigilance cases resulting in award of major penalty during service period.

8.2 Where disciplinary cases are in progress or the officer is undergoing punishmefiicene
will not be posted in positions carrying special pay. Officers borne on

O0Agreed/t Zewirletk hot be brought to Board/ RDSO

9. Posting of SDGMs and Officers in the Vigilance Directorate / Vigilanc®rganisation of

the railways

9.1 Vigilance Directorate will furnish complete record of the officers, excludinsybstatiated

cases.

9.2 These are very sensitive posts and vigilance record must be given due considsisgion
empanelling / posting on these postbHishsul O@f
posted as SDGMs and Vigilance Officers. PostingSB&GMs/officers in Vigilance Directorate

will require clearance from Chief Vigilane@fficers of the Ministry (Adviser/Vigilance).

10. Engagement of consultants and employment/ reemployment of retired Railway

Officers in the PSUs under Ministry of Railways

I n this regard, i nstructions Al daded28.2.1990mwil e r Bo:
continue to be followed. As per these instructions, the Vigilddicectorate will not furnish



history of the officer but only the eligibility or otherwig®m vigilance point of view as per the
guidelines laid down therein.

11. Vigilance clearance in regard to Board level/ higher than Board level appointees

for Public Sector Enterprises under Ministry of Railways

For appointment to Board levehigher tha Board level posts in Public Sectenterprises under
Ministry of Railways, Vigilance clearance will be required toob¢ained from Central Vigilance
Commission even if any of the candidate(s) is/ laolling a Board level post at the time of
consideratin. The names of all the candidate officers recommended by PESB for appointment to
anyBoard level/ higher than Board level position will be forwarded to CVO of the Minigioy

after scrutinizing the records will forward the same to Central Vigila@oenmssion for
obtaining the clearance of the Commissibncase any of the proposed candidates is not from
Railway, the same shall be broughtthe notice of the CVO of the Ministry giving details of the
past experience of theandidate so that theoncerned organizations can be contacted for
obtaining theVigilance history of the candidate before referring the matter to Central Vigilance
Commission for clearance.Aut hor i ty: CVCO6s OMWUN®D®99.3(V)/ 99/ 4

12. General
In general, thefficers borne on the Agreed/ Secret List should not be postzhsative/ highly
sensitive posts.
S/d.
(D.P. TRIPATHI)
Secretary
Railway Board
No. 95/V(C )/ 00/1 Dated : 208-1999
Copy to:
1. PPSs/PSs to MR, MOSR, CRB, FC, ME, MM, MS, ML, NsEcretary, All Additional
Members.
2. OSD/MR, OSD/CRB, ED/CC
3.JS, JS(C), JS (G), DS(D), DS{EWith 10 spare copies.
4. ED(T&MPP), JDE/RRB, JDE(GP) with 10 spare copies
5. All Officers/ Branches of Vigilance Directorate
6. G (Acc) with 5 spare copies.



Annexure-/2
GOVERNMENT OF INDIA
MINISTRY OF RAILWAYS
(RAILWAY BOARD)
No. 2005/\41/0.0/1 New Delhi, dated 27.7.05
(I) General Manager/Vigilance
1. Central Railway, Mumbai.
2. Eastern Railway, Kolkata.
3. East Central Railway, Hajipur.
4. East Coast Railway, Bhubaneshwar.
5. Northern Railway, New Delhi.
6. North Central Railway, Allahabad.
7. North Eastern Railway, Gorakhpur.
8. Northeast Frontier Railway, Maligaon.
9. North Western Railway, Jaipur.
10. Southern Railway. Chennai.
11. SouthCentral Railway, Secundrabad.
12. South Eastern Railway, Kolkata.
13. South East Central Railway, Bilaspur.
14. South Western Railway, Hubli.
15. Western Railway, Mumbai.
16. West Central Railway, Jabalpur.
(I1) Chief Vigilance Officer (CVO)
. Chittaranjan Locomotive Works, Chittaranjan.
. Diesel Locomotive Modernisation Works, Patiala.
. Diesel Locomotive Works, Varanasi.
. Integral Coach Factory, Chennai.
. Rail Coach Factory, Kapurthala.
. Rail Wheel Factory, Yelahanka, Bangalore.
. CORE, Allahabad.
. Metro Rail Corporation, Kolkata.
. R.D.S.0., Manak Nagar, Lucknow.
10. IRCON/Palika Bhavan, R.K.Puram, Seexdl, New Delhi.
11. RITES, 1, Secte®d, Gurgaonl22001, Haryana.
12. IRFC, NBCC Place, East Tower, Upper Ground Floor, Bhidhigmmah Marg,
Pragati Vihar, Lodhi Road, New DelBi
13. CONCOR, Mathura Road, Opposite Apollo Hospital, New Delhi.
14. KRCL, Belapur Bhavan, Plot No.6, Sector 11, CBD Belapur, Navi Mumbai.
15. RAILTEL, 1GnFloor, Bank of Baroda Bldg. Parliament Stréé¢w Delhi1.
16. MRVC (Mumbai Railway Vikas Corpn.),.Zloor, Churchgate Station Buildinglew
Mumbai.
Sub:- Guidelines for Vigilance Clearance for Promotion and Deputation
The existing guidelines for Vigilance Clearance of Officers for the purpose of
promotion and deputation were discussed in the Board Meetings heldGg20®5 and 19D7-
2005 and after due deliberations the following decisions were taken by the-Board:
2. Necessary amendment be made in the extant instructions so that administiiatrge a

OCO~NOOUILPE,WN PR

such as oO0Counselingbo, and OWar ni ngHistoysheet, ar e
while giving Vigilance Clearance for promotion and deputation etc.;
3. I n addition to the details mentied2®16 in DO

2004, the following shall also be included in the Vigilance Historysheet:



a) Cases where the Officer is undergoing punishment. This would be in lineBvat r d 6 s
instruction vide letter No. E(D&A)92 RGH49(B) dated 2D1-93 issuectonsequent t&upreme
Courtodés judgment in the Jankiraman case; and
b) Cases where CVCOs advice f or recevedadnathe on o
advice has been accepted by the Disciplinary Authority.

These instructions come into effect with immedgeifect.
(R.S.Sharma)
Director/Vigilance (Mech.)

Railway Board.

Copy to : 1. All Officers of the Vigilance Directorate- for compliance.
2. DDV(C) - for compliance.
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RBV No. 08/2011
Government of India
Ministry of Railways
(Railway Board)
No0.2011/V-1/VC/1/1 New Delhi, Dated 7t June, 2011

The General Managers (Vigilance)
Zonal Railways

Chief Vigilance Officers
PSUs/PUs/RDSO/METRO/CORE/RSC

Sub: Vigilance Clearance of serving officers for the purpose of appointment
as Arbitrators

From time to time, proposals have been received from various zonal railways seeking vigilance
clearance in respect of serving officers for the purpose of appointment as arbitrators.

2. It has been observed that some of the zonal railways while seeking vigilance clearance from
Railway Board send almost the entire cadre strength of officers (from a particular grade
upwards) and sometimes the list also include names of officers, who are on unauthorized
absence, long leave etc.

3. As per guidelines laid down for appointment of Serving Railway Officers as Arbitrators, an
officer:

(a) Should not have undergone punishment arising out of vigilance/CBI cases during last five
years;

(b) Should not be borne on Secret / Agreed list;

(c) No DAR proceedings should be in progress;

(d) Should not be having any Registered Cases (RC) by CBI.

4. Current status of Agreed/Secret List of officers working on the railways as also names of
officers who are facing Major/Minor Penalty action is definitely available with zonal railway
vigilance. Information regarding a case registered by CBI against an officer may also be
available with zonal railway vigilance.

5. It has now been decided by competent authority that vigilance clearance should be obtained
from Railway Board vigilance only in respect of those officers, who are actually being
considered for appointment as arbitrators. Furthermore, an initial scrutiny should be done at
zonal vigilance level to exclude the names of such officers who are

(a) on unauthorized absence/long leave

(b) borne on current Agreed/Secret list

(c) figuring in current Major Penalty/Minor Penalty cases

(d) figuring in a case under investigation by CBI (as known to zonal railway)

Any proposal seeking vigilance clearance of serving offices for the purpose of appointment as
Arbitrators which has already been sent by any of the zonal railways and for which no reply has
been received from Railway Board vigilance should be reviewed in light of above revised
guidelines and proposals should be sent afresh.

(B.M.Gupta)
Executive Director Vigilance (Engg.)
Railway Board
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Vigilance clearance of the Govt. employees who are taken in Public Sector
Undertakings on permanent absorption basis. (BPE O.M. No. 15(13)/88 -GM
dated 1st November, 1988)

=T

CHAPTER I
PERSONNEL POLICIES

(g) Vigilance Policies

DPE/Guidelines/Il(g)/4
Vigilance clearance of the Govt. employees who are taken in Public Sector Undertakings on permanent

absorption basis.

The undersigned is directed to say that the question of vigilance clearance of the Government employees who are
taken on a permanent absorption basis in Public Sector Undertakings has been examined and it has been decided
that the vigilance clearance of such an employee should invariably be obtained before he is taken on a permanent

absorption basis in the public sector undertakings.

2. All the administrative Ministries concerned with PSUs are, therefore, requested to advise the Chief Executives of

the public sector undertakings under their administrative control for following the above procedure.

(BPE O.M. No. 15(13)/88 -GM dated 1st November, 1988)

*kk


http://dpe.nic.in/important_links/dpe_guidelines/personnel_policies/glch2hindex/glch02h4
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No. 005-VGC-101

Government of India
Central Vigilance Commission
*hdekk
Satarkta Bhavan,
GPO Complex, Block-A,

INA, New Delhi 110 023
Dated : 15.02.2008

Office Order No.8/2/08

SUB: Entrusting of additional qharge(s) to Board-level functionaries in PSUs etc.

References are being received by the Commission, from time to time, seeking vigilance
clearance in favour of Board-level functionaries who are proposed to be entrusted with some
additional charge(s) within the same organization or in another organization under the same
administrative Ministry/Department. It has been decided that henceforth clearance from the
Commission is not required to be sought for the purpose of additional charge arrangements in
respect of Board-level functionaries in PSUs, unless the Department concerned has material in
their possession on the basis of which it has reason to believe that vigilance status has changed
since the incumbent was last cleared for Board-level appointment.

2 These instructions, however, will not apply in cases where a functional Director of a PSU
is proposed to be given additional charge of MD/CMD of the same PSU or of another PSU.

( P'M Pillai )

To:

(i) CVOs of all Ministries, Departments & PSUs,

(ii)  Shri K S Achar, Deputy Secretary, Cabinet Secretariat, Rastrapati Bhawan, New
Delhi — 110 001

(iii)  Shri Prabhat, Director, Office of the E.Os; Deptt. Of Personnel & Trg., North
Block, New Dethi — 110 001.

(iv)  The Secretary, Deptt. of Public Enterprises, Enterprises Bhavan, CGO Complex,
Block No. 14, Lodhi Road, New Delhi —110 003.

(v)  Shri P S Behuria, Secy., Public Enterprises Selection Board,
Block-14, Lodhi Road, New Delhi — 110 003.

Complex,




CHAPTER-8

(1)

No0.000/VGL/70
Government of India
Central Vigilance Commission
*kkkk

Satarkata Bhavan, Block "A",

GPO Complex, I.N.A.,
New Delhi- 110 023.
Dated 25h September 2000

Subject: - Suspension of public servants involved in criminal/ departmental
proceedings.

*kkkk
Suspension is an effective tool for checking corruption. There have been many instances where
senior officials, who had been trapped or walleged to have disproportionate wealth or who
were facing charge sheets on other serious charges, had not been suspended. It has also come to
notice that officers charged of corruption, if not suspended, manage to get their inquiries delayed
because delain criminal/departmental proceedings enables them to continue in service even
though the charges against them are grave enough to deserve the punishment of dismissal from
service. Such officials can also use the opportunity of continuance in serviagiorgemoney
through illegal/corrupt means. The Commission, therefore, is of the view that officers facing
criminal/ departmental proceedings on serious charges of corruption should be placed under
suspension as early as possible and their suspension sloblde revoked in a routine manner.

2. It has been provided in para 2.4, Chapter V of the Vigilance Manual, Voluthat public
interest should be the guiding factor in deciding whether, or not, a public servant should be
placed under suspension;whether such action should be taken even while the matter is under
investigation and before a prinfiacie case has been established.

The instructions provide that it would be appropriate to place a person under suspension if:
(i) the continuance of the public servant in office is likely to prejudice investigation, trial or
inquiry [apprehending tampering with documents or witness];

or
(i) where the continuance in office of the public servant is likely to seriously subvert discipline
in the office in which he is working;
(i) where the continuance in office of the public servant will be against the wider public
interest, e.g., if there is a public scandal and it is considered necessary to place the public servant
under suspension tdemonstrate the policy of the Government to deal strictly with officers
involved in such scandals, particularly corruption;
(iv) where the investigation has revealed a pffa@e case justifying criminal/departmental
proceedings which are likely to le&al his conviction and/or dismissal, removal or compulsory
retirement from service; or
(v) where the public servant is suspected to have engaged himself in activities prejudicial to the
interest of the security of the State.



3. Para 2.5, Chapter V of theigdance Manual, Volumé also lays down that it may be

considered desirable to suspend a public servant for misdemeanor of the following types:

(i) an offence or conduct involving moral turpitude;

(i) corruption, embezzlement or misappropriation of &wwnent money, possession of
disproportionate assets, misuse of official powers for personal gains;

(i) serious negligence and dereliction of duty resulting in considerable loss to Government;

(iv) desertion of duty; and

(v) refusal or deliberate failute carry out written orders of superior officers.

[In case of types (iii), (iv) and (v) discretion should be exercised with care].

4. It has also been provided in para 17 of the "Directive on investigation of cases by the Special
Police Establishment Dision of the CBI" that the CBI would recommend suspension of the
concerned employees in appropriate cases.

5. The Central Vigilance Commission has been empowered, vide para 3 (v) of the Government
of India's Resolution No.371/20/99VD.lII dated 4n April 1999, to exercise superintendence

over the vigilance administration of various Ministries of the Central Government or
Corporations established by or under any Central Act, Government Companies, Societies and
local authorities, owned or controlled by tHabvernment. Since the suspension of a public
servant on serious charges, like corruption, is directly related to the vigilance administration, the
Commission hereby desires that all disciplinary authorities should follow the instructions
enumerated in pas 2, 3 and 4 supra strictly. It also desires that if the CBlI recommends
suspension of a public servant and the competent authority does not propose to accept the CBI's
recommendation in that regard, it may be treated as a case of difference of opweenhibie

CBI and the administrative authority and the matter may be referred to the Commission for its
advice. It also directs that if a person had been suspended on the recommendations of the CBI,
the CBI may be consulted if the administrative authorityppses to revoke the suspension
order.

6. These instructions are available on the CVC's-svhttp://cvc.nic.in

To

1. The Secretaries of all Ministries/Departments of Government of India.

2. The Chief Secretaries to All Union Territories.

3. The Compbller & Auditor General of India.

4. The Chairman, Union Public Service Commission.

5. The Chief Executives of All PSEs/Public Sector Banks/ Insurance Companies/Autonomous
Organisations/ Societies.

6. The Chief Vigilance Officers in the MinistriesDepartments/PSEs/Public Sector
Banks/Insurance Companies/Autonomous Organisations/Societies.

7. President's Secretariat/\ViBeesident's Secretariat/Lok Sabha Secretariat/Rajya Sabha
Secretariat/PMO.

8. Director, CBI.

9. Department of Personnel & Trainingorth Block, New Delhi.
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RBV NO.03/2007
GOVERNMENT OF INDIA
MINISTRY OF RAILWAYS
RAILWAY BOARD
No0.2007/\+1/DAR/1/4 New Delhi, dated 2BApril, 2007
() General Manager (Vigilance)
CR, ER, ECR, ECoR, NR, NCR, NER, NFR, NWR, SR, SCR, SER, SECR, BIRR,
and WCR.
(I Chief Vigilance Officer (CVO)
CLW, DLMW, DLW, ICF, RCF, RWF, CORE, METRO, RDSO, IRCON, RITES, IRFC,
CONCOR, KRCL, IRCTC, RAILTEL,MRVC and RVNL.

Sub:Proper framing of Charge-sheet.

In a vigilance case against a gazetted Railway Officer, referred to Central Vigilance
Commission for their first stage advice, the Commission have pointed out an infirmity
stating that even though some irregularities had been noticed during the invasigati
yet these were not included in the chaspeet issued to the officer, but while imposing
penalty these irregularities excluded from the chatyset were also taken into
consideration by the Disciplinary Authority.

2. It is desired that in future allregularities noticed during investigations should
invariably be included in the chargbeet, so that the charged officials are afforded an
opportunity for their defence, in accordance with the principles of natural justice.

(Sanjay Goel)
Director Vigilance (M)
Railway Board

Copy to :- 1. All Officers and the Branches of Vigilance Directorate.
2. File No.2006/V(C)/RB/21
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No0.006/PRC/1
Government of India
Central Vigilance Commission
*kkkk

Satarkta Bhawan, Block 'A’,

GPO Complex, INA,

New Delhi- 110 023

Dated the 21st September, 2006

Circular No. 34 /09/06

Subject:- Delay in completion of departmental proceedings - reg. Reference: Circular
No0.14/3/06 - F.No. 006/PRC/001 dt. 13.3.06

*kkkkkkkk

The Commission has been emphasising the need for completing the departmental inquiry
proceedings expeditiously so that errant officials are punished at the earliest. It has been

observed that one of the major causes for delay lies in making the listed documents

available for the inquiry. Sometimes, poor drafting of the charge sheet also creates

confusion about the documents relied upon. The Commission has also noted with serious

concern, that while advice of the Commission is sought on the basis of indicated
lapses/irregularities and the suspected publ i ¢ ser vant s 0 -sheetd @&e nott he ch
drafted properly to reflect the seriousness of the lapses. The lapses are not covered

precisely in the articles of charge and certain lapses, on the basis of which advice is

obtained, are not included in the charge-sheets, thereby Ilimiting the areas of
operation/effectiveness of the Inquiry Officer. There are also cases where there was no

credible evidence to back the charge, as a result of which, the said charge could not be

proved during the inquiry. This not only results in errant officials escaping punishment, but

also causes avoidable embarrassment to the Vigilance Administration and the Commission.

2. It is with a view to checking such occurrences that the Commission has been
emphasising that while seeking Commi ssi on6s advi ce, prockedilge ver di
are proposed, references, complete in all respects, including the draft charge-sheets with
supporting evidence, should be made to the Commission. While this was not to be
construed as vetting of the charge-sheets by the Commission, it was intended to ensure

that the specific lapses were duly reflected in the chargesheet before it was decided to

proceed against an officer. It may be pointed out that in Para 2.14.1(v) of Chapter Il of the

Vigilance Manual (Vol.l), it has beenclearlyst i pul at ed t hat toheasuréVO i s
that the charge-sheets to the concer ned empl oyees ar.dtisdraft e
needless to say that this includes the different aspects of the charge-sheet mentioned in the

aforesaid para. Accordingly, the CVOs are directed to carefully scrutinise the draft charge-

sheets before sending their proposals, suggesting departmental proceedings and seeking

Commi ssi onbés adviTheeCommmissibrhreay takenae adverse view on a

CVO, who sends incomplete references, besides being constrained to return such
proposals.

3. Another cause for concern is the transfer of officials appointed as P.Os., while the inquiry

is in progress, and appointment of new P.Os. in their place. In certain cases, it has been

observed that the P.Os. were changed a number of times, leading to avoidable delay.
Appointment of very junior official as P.O. also defeats the purpose of the inquiry against a

senior officer, as such a P.O. is not able to present the case confidently.

4. After due consideration, the Commission has directed that the Disciplinary Authority

should consider all relevant aspects about the official to be appointed as I.0./P.O. in a



particular case, with particular reference to his/her continued availability to complete the
inquiry proceedings. It should be ensured that only such officials, who are not likely to be
transferred during the pendency of the inquiry proceedings, are appointed as P.Os./I.Os. In
extreme cases where the transfers are unavoidable, it should be ensured that the
1.0s./P.Os. complete the inquiry proceedings as expeditiously as possible, before they are
relieved or at the earliest after their relief. It should also be kept in view, that to the extent
possible, an official of appropriate seniority, with reference to the status of the charged
official, is appointed as the P.O.

5. The CVOs may also apprise the competent authority of these instructions in their
respective organisations.

(V. Kannan)
Director

To

All Secretaries of Ministries/Departments in GOI.
All Chief Vigilance Officers

All CEOs/CMDs of PSUs/PSBs
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RBV No0.07/2009
Government of India
Ministry of Railways
(Railway Board)
No0.2009/\+1/DAR/1/3 New Delhi, dated May 1, 2009

The General Managers(P),

All Zonal Railways, PUs, CORE & Metro
The Managing Directors,

All PSUs

The DGsSRDSO & RSCThe CAO/DLMW
The SDGMs/CVOs,

All Zonal Railways/PUs & PSUs

Sub: Preparation of chargesheets for RDA in CBI investigated cases

Attention i s i nvNoR2@BHMVICWC/1/BSodmteddX2.81.200@ t t e
(RBV No0.03/2006) vide which it was advised that in certain types of CBI
investigated cases, the CBI could be requested, through the CVC, for providing a
Presenting Officer.

2. CBI has since dispensed with the practiof sparing their officials for
appointment as Presenting Officer in departmental proceedings. The CVC is of the
opinion t hat as t he organi sationos fu
Officers in departmentally investigated cases, there is no reasopn a
departmental functionary cannot present the case before an Inquiry Officer in a
CBI investigated case.

3. Moreover, CBI has recently also discontinued the longstanding practice of
appending draft chargeheets/imputations of misconduct along witle tBPs
reports in those cases where RDA is recommended by the CBI. The Commission
is of the view that when draft chargbeets are prepared internally for
departmentally investigated cases, there is no reason not to do so, in respect of
cases investigatedylthe CBI, where reports are well structured and also well
made out. However, where the departmental functionaries, owing to the
technicalities or intricacies involved in a case, face a real/genuine problem or
difficulty in preparing chargsheets, the sancan be taken up with the CBI
appropriately. Needless to say that such instances should be few and far between
l.e. exceptions only.

4. In view of above, the respective departmental functionaries shall prepare charge
sheet/statement of imputations aridt of exhibits and witnesses in CBI



investigated cases where RDA has been advised. Similarly, Presenting Officer
shall also be appointed from within the organization.

5. All concerned may please note for strict compliance that in CBI investigated
caseswhere RDA has been recommended, folpvactions on CBI reports shall
henceforth not be delayed or held up on account of eitheavaitability of draft
chargesheets from CBI or because CBI is not in a position to spare its officials for
appointment aBresenting Officer.

(Sanjay Goel)
Director Vigilance (M)
Railway Board
No0.2009/\+1/DAR/1/3 New Delhi, dated May 1, 2009

Copy to: The Secretary (Attention : Smt. Shalini Darbari, Director), Central
Vigilance Commission, Satarkata Bhawan, BI#ckGPO Canplex, INA, New
Delhi-110023- for information w.r.t. their Circular No. 8/4//09, circulated vide
their letter N0.009/VGL/018 dated 01.04.2009.

(Sanjay Goel)
Director Vigilance (M)
Railway Board
Copy to: All Officers & the Branches of Vigilance Directdea
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No0.99/VGL/66
Government of India
Central Vigilance Commission
*kkkk
Satarkta Bhavan, Block "A",
GPO Complex, I.N.A.,
New Delht110023
Dated the 28 September 2000

To
All Chief Vigilance Officers of Ministries / Departments of Government of India/
Nationalised Banks / PSUs / Autonomous Bodies, Societies etc.

Subject: - Consultation with the CVC - Making available a copy of the CVC's advicdo the
concerned employee.

Sir,

Para 3.6 (iii), chapter XI and para 8.6, Chapter Xlihef Vigilance Manualyol. |, provide that
the advice tendered by the Central Vigilance Commission iscoinéidential nature meant to
assist the disciplinary authority and should not be shown ta@dheerned employee. It also
mentions that the Centraligyflance Commission tenders #slvice in confidence and its advice
is a privileged communication and, therefore, neference to the advice tendered by the
Commission should be made in any formal order.

2. The Commission has reviewed the above instnogtio view of its policy thathere should be
transparency in all matters, as far as possible. The Commission has olteatv@ Hon'ble
Supreme Court had held a view in the caS¢ate Bank of India Vs. D.@ggarwal and another
[Date of Judgement: 1B0.1992]- that nonsupply of CVC'sinstructions, which was prepared
behind the back of respondent without his participation, amel does not know on what
material, which was not only sent to the disciplinary authoritywag examined and relied, was
ceatainly violative of procedural safeguard and contrary to &uid just inquiry. Further, the
Hon'ble High Court of Karnataka at Bangalore, in writ Petitian 6558/93, has also observed
that if a copy of the report (CVC's advice) was furnishetthéodeinquent officer, he would have
been in a position to demonstrate beforediseiplinary authority either to drop the proceedings
or to impose lesser punishment insteatbllowing blindly the directions in the CVC's report.

3. The Commission, at preserd being consulted at two stages in disciplinamyceedings, i.e.
first stage advice is obtained on the investigation report before issue ofalge sheet, and
second stage advice is obtained either on receipt of reply to the chargersbheeateceit of
inquiry report. It, however, does not seem necessary to call forefhresentation of the
concerned employee on the first stage advice as the concammdyee, in any case, gets an
opportunity to represent against the proposal for initiatiodepartmental proceedings against
him. Therefore, a copy of the Commission's first stageice may be made available to the
concerned employee along with a copy of the chahget served upon him, for his information.
However, when the CVC's second stagei@a is obtained, a copy thereof may be made
available to the concerned employee, along withi@®ie report, to give him an opportunity to
make representation against 10's findings andC¥€'s advice, if he desires to do so.



4. In view of the positiostated above, para 3.6 (iii), Chpater XI and para@@pter XII of the
Vigilance manual, Vol. I, and also para 2 of the Commission's letter6KB373R dated
20.08.1973 may be treated as deleted.

5. Para 12.4.4 of Special Chapter on Vigilance ManagemePublic SectoBanks and para
22.6.4 of the Special Chapter on Vigilance Management in Public Secterprises envisage
that the inquiring authorities, including the CDIs borne on the stremigthe Commission,
would submit their reports to the diglinary authority who would theforward the 10's reports,
along with its own tentative views to the Commission for its sestage advice. The existing
procedure in this regard may broadly continue. The disciplimattyority may, after examination
of the inquiry report, communicate its tentative views to @wnmission. The Commission
would thereafter communicate its advice. This, alongtiénhdisciplinary authority's views, may
be made available to the concerned employee.ré@riving his representan, if any, the
disciplinary authority may impose a penaltyaocordance with the Commission's advice or if it
feels that the employee's representatianrants consideration, forward the same, along with the
records of the case, to t®mmission for & reconsideration.

6. Thus, if on the receipt of the employee's representation, the conaemeadstrative authority
proposes to accept the CVC's advice, it may issue the omtmmrdingly. But if the
administrative authority comes to the conclusioat tithe representation of the concerned
employee necessitates reconsideration of the Commisanvitse, the matter would be referred
to the Commission.

Yours faithfully,

i

(¥ L Auja)
Officer en Special Duty
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No-8(1)(g)/99(2)
CENTRAL. VIGILANCE COMMISSION

*kkkkkkk

SATARKTA BHAWAN

GPO COMPLEX, BLOCK'A"
INA,NEW DELHI-110023
DATED 191THFEBRUARY,1999.

Subject: Reducing Delays in Departmental Inquiries.

One of the causes for delay in departmental inquiries is appointment of Preg¥fitiag To avoid such
delays, theCommission, in exercise of its powers conferred on it under Se8fbiig) of the CVC
Ordinance 1999, directs all Departments/Organisations within its jurisdictimlitate, henceforth, the
names of the Presenting Officer to be appointed while refgthia cases to th€ommission for 1st Stage
advice and where the Disciplinary Authority proposes to initiate major penatipn. After the
Commission endorses the proposed action, the Departments/ Organisations willtlegistive Inquiry
Officer and RPesenting Officer are appointed simultaneously after service of chhegt and
immediately on denial of charges by the Charged Officer. The Departments/organisationsaiwuld
indicate appropriate disciplinary authority in each case while referringae to the Commissidor
first stage advice. The Commission in turn will communicate its advice to the Disciplinary
Authority/Secretary of the Ministries with a copy to the CVO for follow up action.

To

() The Secretaries of All Ministries/DepartmenfsGovernment of India

(i) The Chief Secretaries to All Union Territories

(iii) The Comptroller & Auditor General of India

(iv) The Chairman, Union Public Service Commission

(v) All Chief Executives of PSEs/Public Sector Banks/Insuré&mmpanies/Autonomous
Organisations/Societies

(vi) All Chief Vigilance Officers in the Ministries/Departments/PSEs/Public Sector Banks/Insurance
Companies/Autonomous Organisations/Societies

(vii) President Secretariat/Videresident's Secretariat/Lok Sal$ecretariat/Rajya Sabha
Secretariat/PMO
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No.372/19/2011-AVD-II(Pt.I)
Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training

New Delhi the 26" September, 2011.

Subject: Appeintment of Inquiry Officers (I0s) and Presenting Officer (POs)
in disciplinary cases.

The Government had constituted a Group of Ministers (GoM), on 6™ 1 anuary,
2011 with the approval of the Prime Minister to consider measures that can be taken
by the Government to tackle corruption. One of the terms of reference (TeoR) of the
GoM was to consider and advise on “Fast tracking of all cases of public servants
accused of corruption”. The GoM, while considering this ToR also considered
certain important recommendations of the Hota Committee (Committee of Experts to
review the procedure of Disciplinary/Vigilance Inquiries and recommend measures
Jfor their expeditious disposal) and recommended that Departments/Ministries should
primarily use serving officers as 10s & POs and that in important cases, they may
request CVC to appoint their CDI as 10. The GoM has also recommended that the
CVC may also maintain a panel of 10s/POs from amongst retired officers, whose
services can also be utilized by various Ministries/Departments.

The above recommendations of the GoM have been accepted by the
Government and accordingly all Ministries/Departments are advised to use serving
officers as I0s & POs and in important cases, request the CVC to appoint their CDI
as 10. They may also, in appropriate cases, utilize the services of 10s/POs who
would be available on the panel to be maintained by CVC, in consultation with CVC.

Gt e AP
(V.M. Rathnam)
Deputy Secretary to the Government of India

Tel. No. 011-23094637
To

1. All Ministries/Departments as per standard list.
Central Vigilance Commission, Satarkata Bhawan, New Delhi.
Central Bureau of Investigation, CGO Complex, New Delhi.

7

Prime Minister’s Office, South Block, New Delhi.

-

NIC, DoP&T for uploading on the website of the Department.

‘
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No0.99/VGL/66
Government of India
Central Vigilance Commission
*kkkk
Satarkta Bhavan, Block "A",
GPO Complex, I.N.A.,
New Delht110023
Dated the 28 September 2000

To
All Chief Vigilance Officers of Ministries / Departments of Government of India/
Nationalised Banks / PSUs / Autonomous Bodies, Societies etc.

Subject: - Consultation with the CVC - Making available a copy of the CVC's advice to the
concerned employee.

Sir,

Para 3.6 (iii), chapter XIral para 8.6, Chapter XII of the Vigilance Manual, Vol. |, provide that

the advice tendered by the Central Vigilance Commission is of a confidential nature meant to
assist the disciplinary authority and should not be shown to the concerned employee. It also
mentions that the Central Vigilance Commission tenders its advice in confidence and its advice
is a privileged communication and, therefore, no reference to the advice tendered by the
Commission should be made in any formal order.

2. The Commission hasviewed the above instructions in view of its policy that there should be
transparency in all matters, as far as possible. The Commission has observed that the Hon'ble
Supreme Court had held a view in the caSéate Bank of India Vs. D.C. Aggarwal ancbtrer

[Date of Judgement: 13.10.1992that nonsupply of CVC's instructions, which was prepared
behind the back of respondent without his participation, and one does not know on what
material, which was not only sent to the disciplinary authority butexamined and relied, was
certainly violative of procedural safeguard and contrary to fair and just inquiry. Further, the
Hon'ble High Court of Karnataka at Bangalore, in writ Petition No. 6558/93, has also observed
that if a copy of the report (CVC's ade) was furnished to the delinquent officer, he would have
been in a position to demonstrate before the disciplinary authority either to drop the proceedings
or to impose lesser punishment instead of following blindly the directions in the CVC's report.

3. The Commission, at present, is being consulted at two stages in disciplinary proceedings, i.e.
first stage advice is obtained on the investigation report before issue of the charge sheet, and
second stage advice is obtained either on receipt of reghetaeharge sheet or on receipt of
inquiry report. It, however, does not seem necessary to call for the representation of the
concerned employee on the first stage advice as the concerned employee, in any case, gets an
opportunity to represent against th@mosal for initiation of departmental proceedings against
him. Therefore, a copy of the Commission's first stage advice may be made available to the
concerned employee along with a copy of the charge sheet served upon him, for his information.
However, wlken the CVC's second stage advice is obtained, a copy thereof may be made
available to the concerned employee, along with the 10's report, to give him an opportunity to
make representation against I0's findings and the CVC's advice, if he desires to do so.



4. In view of the position stated above, para 3.6 (iii), Chpater XI and para 8.6, Chapter XII of the
Vigilance manual, Vol. I, and also para 2 of the Commission's letter No. @R3/@&ted
20.08.1973 may be treated as deleted.

5. Para 12.4.4 of Specialh@pter on Vigilance Management in Public Sector Banks and para
22.6.4 of the Special Chapter on Vigilance Management in Public Sector Enterprises envisage
that the inquiring authorities, including the CDIs borne on the strength of the Commission,
would sulmit their reports to the disciplinary authority who would then forward the IO's reports,
along with its own tentative views to the Commission for its second stage advice. The existing
procedure in this regard may broadly continue. The disciplinary aytmoay, after examination

of the inquiry report, communicate its tentative views to the Commission. The Commission
would thereafter communicate its advice. This, alongwith the disciplinary authority's views, may
be made available to the concerned employ@e.receiving his representation, if any, the
disciplinary authority may impose a penalty in accordance with the Commission's advice or if it
feels that the employee's representation warrants consideration, forward the same, along with the
records of the &, to the Commission for its reconsideration.

6. Thus, if on the receipt of the employee's representation, the concerned administrative authority
proposes to accept the CVC's advice, it may issue the orders accordingly. But if the
administrative authomt comes to the conclusion that the representation of the concerned
employee necessitates reconsideration of the Commission's advice, the matter would be referred
to the Commission.

Yours faithfully,

i

(¥ L Auja)
Officer en Special Duty
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RBV No. 6 /2006
Government of India
Ministry of Railways
Railway Board

N0.2006/V-1/CVC/1/2 New Delhi, dated April 7, 2006
The General Managers,
CR, ER, ECR, ECOR, NR, NCR, NER, NFR, NWR, SR, SCR, SER, SECR, SWR,
WR, WCR, CLW, DLW, ICF, RCF, RWF, CORE, METRO & NF/Const.,
The Managing Directors,
RITES, IRCON, KRCL, CONCOR, IRFC, MRVC, IRCTC, RAILTEL, CRIS, RVNL & IRWO.
Chief Administrative Officers,
DLMW & COFMOW
The Directors,
IRIEEN, IRIMEE, IRICEN, IRISET & IRITM
Director General,
RDSO & RSC
Others
CCRS/LKO

Sub: Reducing delay in departmental proceedings i ensuring availability of
documents i regarding.

Il n continuati on of -1/BW 12 dated 20/€412004 (copyWNemclo2ed B / V
ready reference) stressing the need to ensure that the Presenting Officer is givenafumstody

the listed documents along with his appointment order to avoid delay in disciplinary proceedings,
the Central Vigilance Commission have reiterated that nonavailability of documents relevant to
the departmental inquiry proceedings continues to tmajar problem contributing to the delay

in the finalization of the inquiry.

It is further desired that in respect of the CBI cases, the CBI should make available to the
organization, legible certified photocopies of all documents seized by them. It nsfothe
imperative to ensure that legible and certified copies of the documents taken over by CBI are
made available to the Disciplinary Authority in the interest of expeditious departmental
proceedings.

The above instructions may be noted for strict cieampe.
DA/as above.
(Sanjay Goel)

Director Vigilance (M)
Railway Board.
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No.010/CRD/003 /9/4) 7
Central Vigilance Commission
Satarkta Bhawan, GPO Complex,
INA, New Delhi
Dated 23" June, 2010

Circular No. 22/06/10

Sub: Guidelines for checking delay in grant of sanction for prosecution on
CBI Reports —reg.

In terms of the Hon'ble Supreme Court’s judgment in Vineet Narain’s case, the
competent authorities are required to take a decision on CBI applications for the grant of
sanction for prosecution within a period of three months. Further, additional time of one
month is allowed in respect of cases warranting prior consultation with the
Attorney General or any other law officer in the AG’s Office. The Hon’ble Supreme Court

has observed that the competent administrative authorities concerned are taking too
long time in conveying their views on the cases recommended for sanction of
prosecution.

2. As prescribed in DOPT's OM dated 6" November 2006, the
Ministries/Departments are required to formulate their tentative views within three weeks
of receipt of CBI's request seeking sanction for prosecution and seek the advice of the
Central Vigilance Commission. The aforesaid time limit is not being adhered to by the
Ministries/Departments. The responsibility for processing cases for sanction for
prosecution within the time-limit vests with the Administrative
Ministries/Departments/Organization. :

3. It has been brought to the notice of the Commission by the CBI that in some
cases, the administrative authorities concerned seek clarification on the CBI reports.
This also is a contributory factor for delays. It is, therefore, reiterated that, including the
seeking and obtaining of such clarification and time taken for the same, time limit
prescribed by the Apex Court should be strictly maintained.

(Shalini Darbari)
Director

To

All Secretaries of all Ministries/Departments

All CMDs/CEOs of all PSEs/PSBs/Financial Institutions/Autonomous Orgs.
All CVOs

CcBI
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RBYV No0.24/2006
Government of India
Ministry of Railways
Railway Board
N0.2006/V-1/CBI/2/1 New Delhi, dated December 12, 2006
The General Managers,
All Zonal Railways, PUs, CORE & Metro
The CAO/DLMW, DGs/RDSO & RSC,
The Managing Directors/All PSUs
The SDGMs/CVOs,
All Zonal Railways/PUs & PSUs

Sub: Adherence to time limit for grant of sanction for prosecution.

Please find enclosed herewith a copy of DoP&T6s O. M. No. 3QAWYDIB3/ 200
dated 06.11.2006 on the above subject vide which guidelines have been issued for

checking delays in grant of sanction for prosecution for your information and

necessary action.

Keeping in view the guidelines contained in DoP&T 6 s O. M. dated 06.11.
been decided by the competent authority i.e. Chief Vigilance Officer of the Ministry

of Railways that from now onwards, in respect of cases involving gazetted officers

(GOs) only or composite cases involving both GOs and NGOs (non-gazetted

of ficials) which require processing at Boar
final decision is taken by the competent authority, whether received by Zonal
Railway/PU/PSU directly from respective CBI unit or referred to them by the Railway

Board, maximum time of one week shall be taken by the Zonal Railway/PU/PSU

for furnishing their comments.

Similarly, in respect of cases relating to sanction for prosecution of NGOs only,

where processing is limited to Zonal Railway/PU/PSU, requisite orders should be

issued within 4 weeks of receipt of request from respective CBI unit. All pending

cases for sanction of prosecution should be reviewed by SDGM/CVO concerned,

every week or more frequently as required to ensure that cases for sanction of
prosecution are not delayed. It shall be the personal responsibility of the
SDGM/CVO concerned to ensure that time limits as mentioned above are strictly

adhered to. If above mentioned time frame is not observed, in any case, then
SDGM/CVO concerned shall mandatorily forward written explanation duly seen by

the General Manager to AM(Vigilance) in the Railway Board for appropriate
examination and further necessary action.

DA: As above.
(Sanjay Goel)
Director Vigilance (M)
Railway Board






